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PREFACE. 


This  elementary  treatise  makes  nt)  pretensions  to  the 
invention  of  any  new  or  improved  system  of  Book-keep- 
ing. Its  object  is,  to  begin  with  the  simplest  operations 
of  the  art,  and  gradually  to  prepare  the  pupil  for  those 
that  are  more  complex.  It  does  not  pretend  to  teach 
(children  at  least)  without  a  master,  but  merely  to  assist 
''  masters  in  teaching.  As  it  is  intended  to  be  put  into  the 
hands  of  the  pupil,  it  does  not  contain  complete  Journals 
or  Legers,  which  might  be  copied  by  him,  but  merely 
examples,  with  directions  for  Journalising  and  Posting  the 
Leger : — but  a  Key  is  prepared  to  accompany  it,  for  the 
assistance  of  the  teacher.  The  teacher  is  supposed  to  be 
able  to  direct  the  pupil  in  regard  to  the  mere  form  in  which 
the  different  books  are  to  be  kept,  and  which  could  not 
easily  or  perfectly  be  conveyed  by  description.  This  little 
work  is  not  intended  to  supersede-tiie  use  of  more  complex 
and  elaborate  systems,  to  those  to  whom  they  may  be 
necessary  ;  but  rather  to  prepare  the  way  for  them.  At 
the  same  time,  it  is  hoped,  that  any  pupil  vi^ho  is  made 
>thoroughly  to  unde  sand  the  examples  here  given,  vvili 
have  little  difficulty  in  making  himself  master  of  the  mode 
of  recording  the  most  varied  and  complex  transactions. 


ELEMENTS 

OF 

BOOK-KEEPIIG. 

CASH  ACCOUNT. 

As  keeping  an  account  of  money  received  and  paid, 
furnishes  the  simplest  example  of  Book-keeping,  we  com- 
mence with  a  Cash  Account. 

Let  us  suppose  a  person  engaged  in  money  transactions, 
of  receiving  and  paying,  which  are  written  down  as  they 
occur ;  it  is  obvious  that,  if  he  wish  to  know  what  money 
he  ought  to  have  on  hand,  he  must  pick  out  all  the  sums 
received,  and  add  them  together,  and  also  all  the  sums 
paid  ;  and  then,  by  subtracting  the  one  from  the  other,  he 
will  be  able  to  tell  what  money  he  should  have  on  hand 
(if  any)  ;  and  afterwards,  by  comparing  the  sums  thus 
indicated  in  his  book,  with  what  he  actually  has  in  his 
ilesk  oi-  elsewhere,  he  can  tell  whether  he  has  kept  his 
accounts  correctly. 

Now,  in  order  to  be  able  to  do  this  at  any  time, 
without  the  delay  of  separating  the  sums  received  from 
those  paid,  the  method  adopted  in  Book-keeping  is, 
to  have  a  Cash  Account,  either  in  a  book  by  itself, 
or  in  a  book  among  other  accounts.  For  this  pur- 
pose, take  the  two  opposite   pages  of  a  book,  (which 
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two  pages  taken  together  are  then  called  a  folio  ;)  rule  each 
with  money  columns  towards  the  right  hand,  and  a  column 
lor  the  date  on  the  left  hand.  Then  write  on  the  top  of 
tlie  left-hand4)agej  in  a  text  hand,  Cash,  Dr.,  and  on 
the  right-hand  page.  Contra,  Cr.  ;  the  former  is  then 
called  the  Dr.  or  debtor  side,  the  latter  the  Cr.  or  credit 
side.*  All  sums  on  hand  or  received,  are  entered  on  the 
Dr.  side  ;  and  all  sums  paid,  on  the  Cr.  side  ;  because, 
the  word  Caih,  at  the  top  of  the  page,  is  put  for  the  per- 
son himself  to  whom  the  books  belong,  in  so  far  as  cash  is 
concerned  ;  and,  in  Boc^-keeping,  every  one  is  considered 
Dr.  for  what  he  receives,  and  Cr.  by  what  he  gives  out. 

DIRECriONS. 

The  finst  thing  that  the  pupil  should  do,  is  to  copy  out, 
in  a  fair  legible  hand,  the  transactions  stated  from  page  8 
to  11,  into  a  book  ruled  with  money  columns  towards  the 
right,  and  a  column  for  the  date  towards  the  left ;  and 
either  with  or  without  a  head  line.  This  book  is  called 
sometimes  the  Waste  Book,  because  the  entries  in  it  have 
been  regarded  as  superseded  and  rendered  no  longer  ne- 
cessary, by  being  transferred  to  the  Journal,  (a  book  after- 
wards to  be  described,)  and  it  is  sometimes  called  the  Day 
Book,  because  the  transactions  are  entered  in  it  every  day, 
as  they  occur,  without  technicality  of  form. 

Let  him  then  open  an  account  for  Cash,  as  above 
directed  ;  and  having  done  so,  let  him  go  over,  seriatim, 
the  transactions  which  he  has  copied  into  his  Waste 

*  Sometimes  one  broad  page  is  made  to  hold  both  the  Dr.  and  Cr. 
side.  Arranging  accounts  in  the  manner  described  above  on  two 
opposite  pages,  the  one  for  whatever  comes  in,  called  the  Dr.  side, 
the  other  for  what  goes  out,  called  the  Cr.  side,  is  what  is  meant  by 
keeping  books  by  Debtor  and  Creditor. 


FIRST   S'ET — DIRECTIONS.  ^ 

Book,  carefully  observing  in  each,  whether  tne  cash  was 
received  or  paid  out,  entering  as  he  proceeds,  whatever 
was  received,  on  the  Dr.  or  left-hand  side,  and  what 
was  paid  out,  on  the  Cr.  or  right-hand  side,  in  this  form  : 


Cat  A, 


Dr. 


IS33 

itfarch 


To  Bal.  on  hand 

—  Sales 

—  W.Thompson 

£ 


8o;  0 

I 

17  1« 
4i     0 

38  12 


Contra, 


Cr. 


1833 
March 


By  John  Jone.< 
—  Expenses.. 
_  Balance.... 


£1138 


12     5 
lal   9 


Having  thus  entered  all  the  different  sums  on  the  res- 
pectiv^e  sides,  let  the  pupil  then  add  up,  first  the  one  side 
and  then  the  other:  let  him  then  subtract  the  smaller  sum 
from  the  larger,  and  at  the  bottom  of  the  smaller  side  let 
him  enter  the  difference,  by  which  they  will  be  made 
equal.  This  is  called  balancing  an  account ; — that  is, 
bringing  both  side  to  an  equality,  like  a  pair  of  balances 
equally  poised  :  and  the  sum  necessary  to  bring  them  to 
an  equality  is  called  the  balance,  and  entered  To,  or  By 
Balance,  according  as  it  is  required,  on  the  Dr.  or  Cr.  side 
of  the  account.  Thus  in  the  above  example,  the  Dr. 
side  was  first  added  up,  making  j6138  :  12  :  9  ;  then  the 
Cr.  side  was  added  up,  and  was  found  to  be  £-71 ;  0 :  4 ; 
this  being  subtracted  from  JGI38  :  12  :  9,  leaves  £6\  : 
12  :  5,  which  is  added  to  the  Cr.  side,  with  the  words. 
By  Balance,  before  it,  and  thus  makes  both  sides  equal. 
^0 1  :  12  :  5,  therefore,  is  the  money  on  hand,  and  ought 
to  correspond  to  the  money  actually  in  the  possession  of 
the  person  whose  transactions  are  recorded. 
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WASTE  BOOK. 


The  transactions  in  this  set  are  to  be  regarded  merely  as 
the  items  or  transactions  of  a  Cash  Account ;  and  all  that 
the  pupil  is  expected  to  do  is,  to  distinguish  Cash  received 
from  Cash  given  out,  that  he  may  enter  the  former  on  the 
Dr.  side  of  the  Cash  Account,  and  the  latter  on  the  Cr. 
side. 


Dublin,  \&t  March,  1831. 


;  I  have  on  hand  at  this  date,  Cash  -  -  -  !     80 


This  is  the  Balance  on  hand  from  the  former 
time  of  balancing  the  Cash,  and  must  be  entered 
on  the  Dr.  side  of  the  Cash  Account,  with  the  date 
and  words,  To  Balance  on  hand,  before  it. 


l- 


Paid  John   Gumming  for  Books,  as  per 
invoice      --------- 

[  This  monej'  is  paid,  and  therefore  must  be  entered 
!  on  the  Cr.  side,  By  John  Cumming,  for  Books. 


Sales  this  day 


Sales  are  what  I  sell,  and,  therefore,  the  money 
is  received,  and  goes  to  the  Dr.  side,  To  Sales. 


House  Expenses  for  last  v^-eek    -     -     - 

House  Expenses  imply  money  going  out,  and, 
therefore,  this  sum  goes  to  the  Cr.  side,  By  House 
Expenses, 


76 


3    4 


17 


17i  0 


FIRST    SET. 

Dublin,  2nd  March,  1831. 

Received  from  William  Thompson,  for 
an  Encyclopedia,  sold  him  -     -     -     - 

2 

Paid  Houston  &  Co.  for  100  copies 
Euclid's  Elements     ------ 

3 

Received  for  Sales  this  day    -     -     -     - 
3_ 

Paid  House  Rent,  one  half  year  ending 
25th  December  last  ------ 

3 

Paid  Taxes,  Grand  Jury  Cess,  for 
Michaelmas  Term     ------ 

3 

Received  from  John  Hunter,  Rent  of 
Stable,  one  half  year,  to  25th  Decem- 
ber-    - _-_ 

3 

Received  for  Sales  this  day     -     -     _     _ 

Paid  Thos.  Mason  his  account  for  paint- 
ing House -     - 

, i 

Paid  John  Cumming,  for  Books,  as  per 
invoice      --_- 

A  2 


£   .  s. 


41  10 

I 


25 


11 


0 


25 


9:    0 


10    0 


13 


7,  0 


9   8 


27i  9    0. 
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Dublin,  Uh  March,  183  I : 


Paid   Thomas   White    his   account  for 
printing  Catechism- -     -     -     -     -     - 

1, 

£      s. 
915 

0 

*                                      1      ! 

Received  for  Sales  this  day    -     -     -     -       23  17 

,5 

0 

1 
Received  Legacy  from  die  Executors  of 
the  late  Mrs.  Alary  Campbell,  deduct-  1 
ing  duty  and  other  expenses     -     -     -  i     93 

4 

8 

Paid    wages    to    Shopman,    due    2Sth 
lilt  __-_-_---_- 

7 

10 

0 

5 

1 
Paid  Patterson  for  Coals,  2  tons  -     -     - 

_ 

2 

5 

0 

I 
Paid  Wm.  Wilson  his  account  for  Book- 
binding      --------- 

9 

17 

0 

i                                                                                                       1 

'  Received  for  this  Day's  Sales    -     -  -  -  !     19 

1                                                                     1 
7 

14. 

9 

1  Remitted  Waddell  &  Co.  on  account  of 
j     Books  purchased      ------ 

To  remit  is,  to  send  money  to  a  distance.     This, 
;  liierefore,  is  Cash  going  out,  and  goes  to  the  Cr. 
i  side  of  the  Cash  Account. 

1 

35 

0 

0 

FIRST    SET. 

D'ublin^ltk  March,  1831. 


11 


Received   from   Samuel   Ely,  for  Books 
urnished  to  Ross  library 

7 

£       8. 

4  15 
13    5 

d. 
0 

Paid  H-anney  his  account  for  repairs  of 
Shop  and  House         _         _         - 

7 

0 

Received  from  Hanney,  for  old  Shop  Fur- 
nishings, including  Glass-case     - 

7 

4. 

0 

0 

. 

Received  for  Sales  this  day 

11 

2 

0 

The  pupil  should  be  made  to  do  this  exercise  upon  a 
separate  piece  of  paper,  pro2)erly  ruled,  before  he  enter  it 
in  his  book  :  and  he  should  not  be  permitted  to  leave  it  till 
he  fully  understand  it.  The  teacher  should  also  dictate 
to  him  other  transactions,  and  require  him  to  post  them, 
that  he  may  acquire  readiness  in  placing  Cash  going  out, 
and  Cash  coming  in  to  the  proper  sides  of  the  Casii 
Account.- 


QUESTIONS  ON  THE  FIRST  SET. 

What  is  meant  by  Cash  1  Why  is  this  book  begua  witii  a 
Cash  Account  1  If  you  wrote  down  in  a  book,  the  money  you  re- 
ceived and  the  money  you  gp.ve  out,  in  the  order  in  which  the 
transactions  occurred,  what  would  you  need  to  do  that  ycu  might 
accertain   whether  your  accounts   ^erc  correct   or  nof?     What 


n 
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plan  is  adopted  to  avoid  this  tedious  operation  1  In  what  kind  of 
book  would  you  require  to  keep  your  Cash  Account  ■?  What  is  a 
folio,  in  the  language  cf  Book-keeping  1  What  would  you  write  on 
the  top  of  the  left-hand  page  of  your  folio  ?  Wlaat  on  the  right  'i 
Suppose  you  receive  a  sum  of  money,  on'which  side  would  you  place 
it  1  Why  ?  What  dees  the  word  Cash  stand  for  1  What  is  the 
difference  of  Dr.  and  Cr. '{  What  is  the  first  thing  that  the  pupil  ought 
to  do  1  What  is  this  book  called  ■?  In  what  order  do  you  enter  your 
transactions  in  this  book  1  After  having  written  out  the  Waste  Book, 
what  is  to  be  done  1  What  is  to  be  carefully  observed  1  On  what 
side  do  you  enter  Sales,  House  Expenses  ?  When  the  sums  are  all 
entered,  what  is  to  be  done  ?  When  is  the  Balance  entered  To,  and 
when  By  ?  Why,  in  the  example  given  here,  is  the  Balance  added 
to  the  Creditor  side  ?    What  is  meant  by  remitting  money  1 


13 


SecontJ  set 


CASH  AND  PERSONAL  ACCOUNTS. 
If  I  have  transactions  in  money  with  other  persons,  such 
as  paying  and  receiving,  borrowing  and  lending,  &c.,  it  is 
necessary,  not  only  to  keep  an  account  of  my  Cash,  that 
I, may  know  at  any  time  what  I  have  received,  what 
given  out,  and  how  much  I  have  on  hand ;  but  also  to 
keep  an  account  with  each  of  the  persons  with:,  whom  I 
have  dealings  ;  that  I  may  know  whether  I  owe  any  thing 
to  them,  and  how  much,  whether  they  owe  any  thing  to 
me,  and  how  much,  or  whether  our  accounts  be  clear. 

In  order  to  effect  this  purpose,  I  first  open  a  Cash 
Account,  as  directed  in  the  First  Set,  which  is  to  be  my 
own  account,  the  word  '  Cash,'  at  the  top,  standing,  as 
before,  for  myself,  in  regard  to  Cash. 

I  then  open  an  accoant  for  each  of  the  persons  with 
whom  I  have  dealings,  that  is,  I  write  each  of  their  names 
upon  a  folio  of  the  Leger,  putting  Dr.  (debtor)  on  the 
left-hand  page,  and  Cr.  (creditor)  on  the  right-hand. 

When  I  receive  money  from  any  of  these  persons  I  put 
down  on  the  Dr.  or  left-hand  side  of  the  Cash  Account, 
<  To'  that  person,  adding  the  sum  in  the  money  column, 
because  I  am  considered  debtor  to  the  person  for  what  he 
gives  me.  I  then  turn  to  that  person's  account, 
and  upon  the  Cr.  or  right-hand  side,  I  write  '  By 
Cash,'  adding  the  same  sum,  because  that  person 
paid  it  out,  and  therefore  he  is  Cr.  for  it.  The  same 
sum,   therefore,    will  appear  on   the  Dr.  side   of  the 
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Cash,  that  is,  of  my  account  ;  anel  on  the  Cr.  side 
of  his  account  ;  intimating  that,  apart  from  all  other 
dealing:^,  I  am  his  debtor,  and  he  is  my  creditor,  for ' 
that  sum.  But  if  I  pay  him  money,  I  turn  to  the  Dr.  or 
left-hand  side  of  his  account,  and  write  '  To  Cash,'  adding 
the  Bumy  because  hre  received  it,  and,  therefoi-e,  is  debtor 
for  it ;  and  then  I  turn  to  the  Cr.  or  right-hand  side  of  the 
Cash,  that  is,  my  own  account,  and  write, '  By'  that  per- 
son, adding  the  sum  :  so  that  this  sum  will  appear  on  the 
Cr.  side  of  my  account,  and  on  the  Dr.  side  of  his  ;  in- 
timating that  I  am  his  creditor,  and  that  he  is  my  debtor, 
for  that  sum.  This  system  of  entering  all  transactions 
twice,  namely,-on  the  Dr.  side  of  one  account,  and  the  Cr. 
Bide  of  another,  is  caUed  Book-keeping  by  double  entry ^ 
It  proceeds  upon  the  obvious  painciple,  that  eveiy  debtor 
must  have  a  creditor,  and  every  creditor  a  debtor  ;  and  it 
keeps  an  account  both  for  the  debtor  and  the  creditor  in 
every  transaction.  Whatever,  therefore,  is  entered  on 
the  Dr.  side  of  one  account,  is  entered  on  the  Cr.  side  of 
another,  and  vic^  versd. 

Having  gone  over  all  the  items  of  the  following  Waste 
Book  in  this  way,  J  add  up  all  the  items  on  the  Dr.  sides 
of  all  the  accounts  into  one  sum  j  and  also  all  the  items  on 
the  Cr.  sides  i)ito  another,  to  ascertain  whether  they  be 
equal  as  they  ought  to  be,  if  they  have  been  posted  cor- 
rectly. This  is  called  a  Trial  Balance.  Having  found,  or 
made  them  correct,  I  then  balance  die  Cash  Account  as 
before,  which  will  show  me  hov/  much  money  I  have  on 
hand.  In  the  same  way,  I  balance  the  accounts  kept 
with  different  persons  ;  which  w'U  show  me  how  much  I 
owe  to  any  of  them,  or  how  much  any  of  them  owes  to 
me. 


SKCOr^D    SET. 


15 


WASTE  BOOK. 


The  transactions  in  this  set  also  are  mere  Cash  trans- 
actions, i.  e,  giving  out  and  receiving  money  ;  but  they  arQ 
Cash  transactions  on  credit,  and  tlierefore,  accounts  witii 
those  persons  who  give  or  receive  credit  are  necessary i 

Dublin,  January  1st,  1S32. 


I   have  on  hand  balance  of  former  ac- 
count   ---------- 

This  Cash  on  hand'  biust  be  put,  as  befcrc,  on 
the  Dr.  side  of  the  Cash  Account  ;  but  for  a  rea- 
son to  be  afterwards  explained,  the  words  'To 
Stock,' and  not  'To  Balance,'  must  be  written 
before  it. 


-1- 


Borrovved  of  William  Reid      -     -     -     - 

This  money  came  in,  therefore  it  must  go  to  the 
the  Dr.  side  of  my  Account,  i.  e.  the  Cash  Ac- 
count ;  but  it  went  out  from  Wm.  Reid,  and 
therefore  it  must  be  entered  on  the  Cr.  side  of 
his  Account. 


Paid  James  Thompson-     -     -     -     -     - 

This  money  being  paid,  goes  to  the  Cr.  side  of 
my  Cash  Account,  but  to  the  Dr.  side  of  James 
Thompson's  Account,  because  he  received  it. 


Received  from  John  Robertson 


Received  from  James  Thompsom 


5010 


20 


53 


20 


69 


0,  0 


3    6 
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Dublin^  January  ^th,  1832. 


Paid  Wm.  Reid  money  borrowed 
5 


Lent  John  Robertson 
5- 


£.   I  s.\d. 

20  o:  0 


Paid  Wm.  Reid 


Lent  Wm.  Reid 


Received  from  John  Robertson 


Paid  James  Thompson 
9— 


Received    from    Jolin    Tod   for  James 
Thompson    -      ------- 

Here  the  Cash  comes  in  ;  it  is  therefore  entered 
on  the  Dr.  side  of  the  Cash  Account,  '  To  James 
Thompson  ;  and  as  it  came  on  Account  of  James 
Thompsoo,  on  the  Cr.  side  of  his  Account;  and  no 
Account  is  necessary  for  John  Tod. 


-10— 


Advanced  for  John  Robertson      -     -     - 

Here  I  paid  Cash  for  John  Robertson ;  the  sum, 
therefore,  goes  to  the  Cr.  side  of  the  Cash  Account, 
'  By  John  Robertson,'  but  to  the  Dr.  side  of  iiis 
Account,  because  the  Cash  was  paid  for  him. 


35 


27 


10 


25 


37 


16 


15 


13 


SECOND     SET. 


17 


Dublin,  January  1  Wi,  1832. 


John  Robertson  paid  me  the  balance  of 
his  Account   ----- 


—  12- 


Received  from  Jame?  Thompson 


50 


0 


DIRECTIONS. 

When  these  items  are  posted  and  balanced,  it  will  be 
found  that  1  have  a  balance  of  Cash  on  hand,  of 
je49:  15  :  11  ;  that  William  Raid  owes  me  £37:  2  :  6, 
that  I  owe  James  Thompson  £36  :  7  :  8,  and  that  my 
account  with  John  Robertson  is  clear. 

If  I  wish  to  know  whether  I  am  a  gainer  or  loser  on 
the  whole,  so  far  as  these  receipts  and  payments  are  con- 
cerned, it  is  obvious  that  I  must  add  the  Cash  that  I  have 
on  hand  to  that  which  William  Reid  owes  me,  and  then 
substract  that  wdiich  I  owe  to  James  Thompson,  by  which 
it  will  appear  that  I  am  now  possessed  ofjGoO:  10:  9, 
precisely  the  same  sum,  that  I  had  on  hand  on  commenc- 
ing the  transactions. 

Now,  the  manner  in  which  this  result  will  be  shown  in 
a  Leger,  is  as  follows: — If  I  intend  at  the  time  of  opening 
these  accounts,  thus  to  balance  and  close  all  the  accounts, 
I  must  begin  with  opening  an  account  in  the  Leger  for  Stock, 
writing  on  the  top,  Dr.  Stock,  j  Conlra  Cr. ;  and  on  the  Cr. 
or  right  hand  side,  I  must  enter  the  cash  that  I  had  on  hand 
at  the  commencGmeut,  namely,  £50  :  10:  9,  writing  be- 
fore it  the  date,  January  1,  and  '  By  Cash.'*     This  stands 

*  Th6.  Master  may  here  make  the  pupil  open  a  Stock  Account,  as 
directed,  informing  him  that  this  is,  in  practice,  done  at  the  com- 
mencement, but  was  postponed  till  l.e  should  be  able  to  understand  the 
use  of  it, 
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without  addition  or  alteration  till  the  accounts  are  to 
be  closed.  Having  balanced  the  different  accounts  as 
directed  above,  I  open  another  account  for  Balance, 
and  on  the  left  or  Dr.  side  of  that  account,  I  enter  those 
balances  that  appear  on  the  Cr.  or  right  hand  page,  nanae- 
Ivjthe  Balance  of  tlie  Cash  and  of  William  Reid's  account ; 
and  on  the  right  or  Cr.  side,  I  enter  those  balances  that 
appear  on  the  Dr.  or  left  hand  page,  namely,  in  this  case, 
that  of  James  Thoaipson.  I  then  balance  this  Balance 
Account,  i.  e.  add  up  the  \.\\o  sides  separately,  and  sub^ 
tract  the  least  fro.tfi  the  greatest,  and  add  the  difference, 
which  will  be  found,  in  this  case,  to  be  £50  :  10  :  9,  to 
the  smallest  side,  to  make  it  equal  with  the  other,  writing 
befoFe  it,  '  By  Stock  for  my  net  estate,'  I  then  turn  to 
the  Stock  iVccount  and  write  on  the  Dr.  side,  '  To 
Balance  for  my  net  estate  ;  and  as  this  is  precisely  equal 
to  the  Cash  entered  on  the  other  side  when  I  began,  it 
shows  that  I  have  neither  lost  nor  gained,  having  precise^ 
ly  the  same  value  of  property.  There  is  one  difference, 
however,  in  my  affairs,  namely,  that,  when  I  began,  I  had 
JE50  :  10  :  9  in  Cash,'^  whereas  I  have,  in  closing,  only 
;£49  :  J  5  :  11  j  but  die  difference  between  what  WiUiam 
Beid  owes  me^  and  what  I  owe.  James- Thompson,  makes 
lif)  the  deficiency,  of  Cash,  namely,  £0-:  lA  :  10.  In* 
stead,  therefore,  of  having  £50  :  10  :  9  in  Cash,  I  have 
in  Cash,  £49  :  15  :  11,  together  with  £0  :  14. :  10  owing 
to.  me  more. .than  I  owe,  .which  amounts  to  the  same  sum. 


EXAMPLE  OF  THE  BALANCE  ACCOUNT. 


Balance, 


1$32    {      I 
Jrtny..    13   To  Cash 


William  Heid 


Dr. 


£l86|li 


Contra, 


l«32 
J.iny.    13 


By  James  Thompsoi 
-    Sofk  for  my  nel 
estate 


.^0 

£:»6 
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The  master  will  make  the  pupil  complete  the  balance 
as  here  exemplified. 


QUESTIONS  ON  THE  SECOND  SET- 

When  you  have  transactions  in  money  with  other  persons,  what  is 
necessary  besides  keeping  a  Cash  Account  1  WTiy  is  thb  necessary  ? 
How  would  you  manage  this  1  Would  you  write  the  names  of  the 
persons  with  whom  you  have  dealings  on  both  sid&s  of  the  Leger  1 
On  which  side  would  you  put  Cr.  1  If  you  received  moiiey,  in  which 
account  would  you  enter  it,  and  on  which  side  1  After  you  have  enter- 
ed it  in  the  Cash  Account,  where  ivould  you  enter  it  next  1  On  which 
side  1  AVhy  ?  Where  -will  the  sum  rtow  appear  in  your  bocks  1 
What  would  you  understand  by  the  position  of  this  sum  in  your  books, 
considering  it  apart  from  all  other  transactions  you  may  have  with  the 
same  person  1  Suppose  now  that  instead  of  receiving,  you  pay  money 
to  the  same  person,  how  would  you  enter  it  in  your  bocks  '1  When 
you  thus  enter  every  transaction  twice,  what  is  this  mode  of  Book- 
keeping called  ''.  Upon  what  obvious  principle  dees  it  proceed  1  If 
you  enter  in  the  Cr.  side  of  one  account,on  which  side  do  you  enter 
the  same  sum  in  the  other  account  I  When  you  have  gone  over  the 
Waste  Book  in  this  way,  what  are  you  to  do  ?  When  you  borrow 
money,  on  which  side  of  your  account  would  you  enter  it  1  What 
do  you  mean  by  posting  ?  When  you  have  posted  all  the  accounts, 
what  is  your  next  operation  1  What  does  the  trial  Balance  ascertain  1 
Why  should  the  suras  of  all  the  debits  and  of  all  the  credits  be  equal  1 
If  ycu  wish  to  know  whether  you  are  a  gainer  or  a  loser,  what  would 
you  do  1  When  you  open  an  account  for  stock  in  the  Leger,  on  which 
eidc  would  you  enter  the  cash  that  you  have  on  handl  When  you 
have  balanced  the  different  accounts,  whsi  next  ?  When  this  Balance 
Account  is  finished^  what  are  you  to  do  with  it  1  'When,  in  adding  up 
the  two  sides,  you  find  one  greater  thaji  the  other,  what  are  you  to  do 
with  the  difference '{ 
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CASH  AND  AXOTHER  REAL  ACCOUNT. 

Accounts  of  any  kind  of  property,  as  Cash,  Goods  of  any 
kind,  Ships,  Houses,  Shares  in  Companies,  &c.,  are  called 
?e'd  accounts,  i.  e.  accounts  of  things  which  belongtome. 

One  object  of  Book-keeping  is,  to  keep  a  record  of  my 
property,  how  it  is  vested,  whether  in  nioney,  or  goods,  or 
lands  ;  and,  as  in  the  course  of  mercantile  transactions,  it 
is  continually  vaiying,  it  is  necessary  to  keep  an  exact  ac- 
count of  these  variations.  Another  object  is,  to  ascertain 
whether  I  be  losing  or  gaining  by  my  transactions,  and 
how  much  I  may  have  gained  or  lost  during  any  given 
time  ;  and  also,  by  what  particular  transactions  the  gains 
were  made,  or  the  losses  sustained.  Now  these  objects 
are  efleoted  by  keeping  the  real  accoimts,  which  are,  as 
has  been  explained,  accounts  of  my  properly,  of  whatever 
kind  it  may  be. 

The  following  transactions  are  intended  to  show  how  a 
jicrson's  Stock  may  pass  from  one  kind  of  property  to  ano- 
ther, how  an  account  is  kept  of  it,  and  how  it  is  ascertained 
that  profit  has  been  made,  or  loss  sustained.  Then  sup- 
pose that  1  deal  in  but  one  article  ;  viz — Wine,  and  that 
by  the  pipe  ;  and  that  I  buy  and  sell  for  Cash  ;  so  that 
iTiv  Stock  is  always  either  in  Cash  or  in  pipes  of  Wine. 
For,  by  always  purchasing  and  selling  for  Cash,  I  owe  no- 
body any  thing  ;  nor  does  any  one  owe  me  any  thing  ;  so 
that  I  require  to  keep  no  accounts  wth  any  other  person. 
I  iiave,  therefore,  no  personn!  accounts. 


THIRD    SET. 


2i 


WASTE  BOOK. 


Dublin^  January  Ist,   1832. 


I  have  on  hand,  Cash,  -   -   £400  5  0 
Wine,  50  pipes, 
at  £70  per  pipe    -  -    3500  0  0 


5. 


d. 


3900!  5 


February    1st 


Sold  to  Williamson  &  Co.  for  Cash,  6 
pipes  Wine,  at  £15. 


10- 


450    0 


Sold  to  James  Allen  &  Co.  for  Cash,  10 
pipes  Wine,  at  £15  10s. 


—  March  12tk 


Bought  of  William  Adams,  for  Cash,  17 
pipes,  at  £73  5s. 


-30- 


Sold  to  Michael  Sullivan  &  Co.  for  Cash, 
50  pipes,  at  £75 

jlj)ril  2nd 


Bought  for  Cash,  from  Joseph  Staunton, 
37  pipes,  at  £75      -     -     -     .     - 


-15— 


Sold  for  Cash,  to  James  Allen  &  Co.  3 
pipes,  at  £81  7s.    -----     - 


755 


1245 


3750 


2775 


244 
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Dublin,  May  oth,  1832. 


I   £     s.d 
Sold  for  Cash,  to  Charles  Thompson,  1  ' 

pipe,  atje82 !     82    0 


-26- 


Sold  to  Anderson  and  Co.  for  Cash,  5 
pipes  which  had  sustained  injury,  at 
£64.  .-.---..-. 


June  \Qih 


Bought  of  William   Adams,  for  Cash, 

18  pipes,  at  jee 5    -     -     -     -  £\\10 

5     do.     „    71 355 


-IS 


Sold  to  Thomas%rett,  for  Cash,  2  pipes, 
at  £73    - 


-30- 


Sold  to  M.  Sullivan  &  Co,  for   Cash, 
10  pipes,  at  £79     -     -     -     -    £690 

:      7     do     „     75     -     -     -     -      '525 


—July  \st- 


Took     Stock,     and     found    on     hand, 

Cash £1817  1 

Wine,  20  pipes,  at  £70     -       14-00  0 
,13     do.  £73  5s.    -       952  5 


320!  0 


1525 


146 


1215 


4.169 


0 


0.  0 


0   0 


6    0 


To  arrange  these  transactions  in  a  Leger,   so  as  to 
effect    the    purposes   of   Book-keeping    with  regard  to 
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them,  three  accounts  must  be  opened,  one  for  Stock,  a 
second  for  Cash,  and  a  third  for  Wine.  On  the  Cr.  side 
of  the  Stock  account  is  stated  the  amount  of  Cash,  and  the 
value  of  the  Wine  on  hand  j  and  the  account  remains  in 
that  state  till  the  accoimts  are  to  be  balanced  ;  that  is  to  say, 
till  I  wish  to  know  whether  I  have  gained  or  lost  by  the 
transactions,  and  to  what  amount  either  of  loss  or  gain.  All 
the  transactions,  therefore,  are  entered  in'  the  other  two 
accounts.  And  here  the  general  rule  is  to  be  observed? 
rthat  whatever  kind  of  property  comes  in,  is  to  be  entered  on 
the  Dr.  side  of  its- own  account,  and  whatever  kind  goes 
out,  is  to  be  entered  on  the  Cr.  side  of  its  own  account, 
from  this  it  will  follow  that  whatever  is  entered  on  the  Dr. 
side  of  one  account,  will  be  entered  on  the  Cr.  side  of  the 
other,  and  vice  versd  ;  because,  as  often  as  Cash  comes 
lin.  Wine  goes  out,  and  as  often  as  Wine  comes  in,  Cash 
goes  out.  To  assist  the  pupil  in' posting  his  Leger,  let  him 
previously  write  an  exercise,  upon  these  transactions  on  a 
loose  slip  of  paper,  the  object  of  which  would  be  to  dis- 
Unguish  in  each  transaction  whieh^of  the  accounts  is  Dr. 
and  which  Cr.  This  will. prepare  him  for  understanding 
the  nature  and  uses  of  a  Jonrnal,  a  book  of  which  nothing 
has  yet  been  said.  The  exercise  is  to  be  in  the  following 
form,  omitting,  of  course,  tlie  directions  printed  in  small 
type. 

Dublin,  January  Isi,  1832. 


Sundries  Dr.  to  Stock. 

Cash £400  5  0 

Wine,  50  pipes  ...    3500  0  0 


s.\d. 


3900  I  5   0 
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Dublin,  February  1st,  1832. 


Cjish  Dr.  to  Wine 

Sold  to  Williamson  St  Co.  6  pipes  at  £75    - 

The  Cash  came  in,  and  Wine  went  out,  therefore, 
Cash  is  Dr. 


-]0- 


450'    0 


Cash  Dr.  to  W  ine. 

Sold  to  James  Allen  &,  Co.  10  pipes,  at  £75 
10s. 


Here  also  Cash  came  in,  and  Wine  went  out,  so 
that  Cash  is  Br. 


755     0 


-March  12th- 


Wine  Dr.  to  Cash. 

Bought  of  William  Adams,  17  pipes,  at  £73 
5s. 

Here  the  Wine  came  in,  and  Cash  -went  out,  there- 
fore, Wine  is  Di . 


1245     5 


The  last  of  the  entries  in  the  Waste  Book,  namely  the 
taking  of  Stock,  and  finding  how  much  Cash  and  Wine 
remain  on  hand,  is  to  be  written  in  the  exercise  thus : — 


Balance  Dr. 

To  Cash 
To  "Wine 


jei817  1  0 
2352  5  0 

4169 

6 
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DIRECTIONS. 

Having  finished  all  the  entries  in  this  form,  on  a  loose 
slip  of  paper,  let  the  Pupil  copy  them,  in  the  same  form 
and  order,  into  a  book  ruled  like  the  Waste  Book,  and 
which  is  called  the  Journal. 

Having  written  the  Journal,  he  then  opens  his  three 
accounts  in  the  Leger  ;  one,  for  Stock,  a  second  for  Cash, 
and  a  third  for  Wine.  Instead  of  posting  the  Leger  from 
the  Waste  Book,  as  in  the  former  Sets,  let  him  now  post 
from  the  Journal.  In  the  first  entry  Sundries  are  Dr.  to 
Stock.  The  word  Sundries  always  means,  in  Book- 
keeping, not  simdry  or  several  articles,  but  sundiy  or 
several  accounts.  Here  it  stands  for  the  two  account"^ 
mentioned  immediately  afterwards,  Cash  and  Wine. 
These  accounts  are  Drs.  Let  him  therefore  turn  to  the 
Cash  account,  and  enter  the  Cash  on  hand  on  the  Dr.  side, 
writing  before  it,  '  To  Stock.'  Also  to  the  Wine  account, 
aiidx)n  the.  Dr.  side  write  '  To  Stock,'  prefixing  the  date, 
and  adding  the  number  of  pipes  in  the  proper  column, 
and  the  amount  in  the  money  column.  Let  him  tlien 
turn  to  the  Stock  account,  Cr.  side,  and  after  writing  the 
<Jate  as  before,  write  <  By  Sundries,'  adding  the  whole  sum 
je3,870. 

Let  him  then  proceed  to  the  other  entries  in  the 
Journal,  and  wherever  he  finds  one  account  made  Dr. 
to  another,  let  him  turn  to  the  Dr,  side  of  that  account 

which  is  made  Dr.,  and  write  '  To ,'  mentioning 

the  other  account ;  and  then  le  thim  turn  to  the  Cr.  side 

of  that  other  account,  and  write  '  By ,'  mentioning 

the  first  account.     Thus,  when  he  finds  such  an  entry  as 

'  Cash  Dr.  to  Wine,  jSiSO,'  he  turns  to  the  Dr,  side 

B 
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of  the  Cash  account,  and  after  the  date,  writes  '  To  Win^j 
^450 :'  he  then  turns  to  the  Wine  account,  and  on  the 
Cr.  side  he  writes,  after  the  date,  '  By  Cash,  je4f50,'  also 
inserting  in  an  inner  column  the  quantity  of  Wine  men- 
tioned in  the  entry.  The  Wine  account  wiH  appear  as  in 
the  note  below,*  and  the  Cash  account  as  in  the  former  Set. 

Having  posted  all  the  entries  but  the  last,  which  states 
the  account  of  Stock  on  hand,  let  the  pupil  make  his  trial 
Balance  as  in  the  former  Set. 

This  being  found  correct,  he  must  proceed  to  balance 
the  accounts.  He  first  balances  the  Cash  account,  as  in 
Sets  I.  and  H.  The  Wine  account  is  differently  balanced. 
The  balance  of  that  account  consists  in  the  quantity  of 
Wine  remaining  on  hand.  This  he  will  find  by  balancing 
the  inner  columns,  in  which  the  quantity  bought  and  sold 
is  stated.  Add  up  the  number  of  pipes  on  each  side, 
an  J  on  a  >late  or  separate  bit  of  paper,  subtract  the  one 
sum  from  the  other  ;  ard  if  there  be  a  difference,  enter  it  at 
the  bottom  of  the  side  on  which  is  the  smallest  quantity, 
which  must  be  the  Cr.  side  ;  for  no  more  could  be  sent  out 
than  came  in, — and  write  before  it,  '  By  Balance  on  hand.' 


1832 
Jan. 


U^ine, 


Dr. 


To  Stock  ... 

I 

—  Cash    ... 

—  Piofit  &  LoBSf 


p>\  £  I  * 

.■iOlS.'JOO,  0 


I 
279  IS 


Cor  Ira , 


183? 
Jan 


B>  Cash    .    . 

—  do.    .   .    , 

—  do.   .   .  , 

—  Balaore  . 


Cr. 


£ 

s. 

d. 

6 

450 

0 

0 

10 

755 

° 

0 

r,o 

3750 

" 

0 

1 

»0 

0 

0 

^ 

6T 

___ 

_ 

£ 

5025 

0 

0 

•♦  The  words  '  Profit  and  Loss,'  which  are  the  titles  of  an  account, 
will  be  explained  after. 


THIRt)     SET — BIRECTIONS.  HK 

A  value  must  then  be  affixed  to  the  quantity  on  hand, 
which,  in  real  business,  is  the  true  value  of  the  article  in 
question,  without  the  addition  of  any  profit.  Compute, 
then,  the  value  of  the  whole  Wine  on  hand,  and  enter  the 
sum  in  the  money  column. 

Add  up,  then,  the  money  columns  on  the  Dr.  and  Cr. 
side,  on  a  slate  or  loose  slip  of  paper,  subtract  the  least 
from  the  greatest,  and  fenter  the  difference  on  the  side  that 
is  least.  This  difference,  howevei",  is  not  the  balance  of 
iht  account ;  i.  e.  it  is  neither  what  property  I  have  in  it, 
nor  what  I  owe  upon  it,  but  it  is  the  sum  that  I  lost  or 
gained  by  the  transactions  recorded.  On  the  Dr.  side  hav-j 
been  entered  the  value  of  all  that  I  had  when  I  began,  and 
of  all  that  Came  in  afterwards :  on  the  Cr.  side  has  been 
entered  the  value  of  all  that  went  out,  and  of  all  that  re- 
mains on  hand.  The  difference,  therefore,  must  be  my 
■?oss  or  gain.  I  enter  the  difference  then  on  the  smallest 
side,  prefixing,  not '  To  or  By  Balance,  '  To  or  By  Profit 
■and  LossP  If  the  Dr. 'side  was  the  smaller  side,  I  enter 
upon  it,  '  To  Profit  and  Loss,'  if  the  Cr.  side,  upon  it, 
*  By  Profit  and  Loss. 

This  entry  requires  the  opening  of  a  new  account, 
namely,  Profit  and  Loss,  the  use  of  which  is  to  keep  aa 
account  of  my  gains  or  losses  ;  and  having  entered  on  the 
Dr.  side  of  the  Wine  account,  '  To  Profit  and  Loss  for  my 
net  gain,'  I  turn  to  the  Cr.  side  of  the  Profit  and  Loss 
account,  and  enter  '  by  Wine  for  my  net  gain,'  entering 
the  amount  in  the  money  column. 

A  dd  up  now  the  two  sides  of  the  Wine  account  which 
will  be  found  equal,  and  which  closes  that  account. 

In  order  to  close  the  Set,  open  an  account  for  Balance, 
and  enter  upon  it  the  Balances  of  the  Cash  and  Wine 
accounts.     As  the  Balances  are  entered  on  the  Cr.  sides 
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of  these  accounts,  they  must  be  entered  on  the  Dr.  side  of 
the  Balance  account,  <  To  Cash,'  and  '  To  Wine.' 

Then  close  the  Profit  and  Loss  account.  This  is  done, 
as  in  the  other  cases,  by  adding  up  both  sides  separately, 
and  subtracting  the  one  from  the  other.  But  in  this  set 
nothing  is  entered  on  the  Dr.  side  ;  we  must,  therefore, 
enter  the  whole  of  what  is  on  the  Cr.  side,  on  the  Dr.  side. 
As  this  is  gain,  or  an  addition  to  my  original  Stock,  I  enter 
it  '  To  Stock  for  net  gain.'  I  then  turn  to  the  Stock  ac- 
count, and  on  the  Cr.  side,  I  write  '  By  Profit  and  Loss,' 
entering  the  same  sum. 

Proceed  now  to  close  the  Balance  account,  by  adding 
up  both  sides  of  it,  subtracting  the  one  from  the  other,  and 
entering  the  difference  upon  the  smallest  side,  This  dif- 
ference would  be  all  that  I  possess,  after  deducting  from  it 
all  that  I  owe,  and,  therefore,  is  called  my  net  estate.  In 
this  set  I  have  no  debts  due  to  me  or  by  me  ;  nothing, 
therefore,  is  on  the  Cr.^side  or  this  account :  but  [  add  up 
the  Dr.  side,  and  enter  the  whole  on  the  Cr.  side,  writing 
'  By  Stock  for  my  net  estate  ;  I  then  turn  to  the  Stock  ac- 
count, and  on  the  Dr.  side  enter,  '  To  Balance  for  my  net 
estate  :'  and  if  the  two  sides  of  the  Stock  account  be  now 
equal,  the  books  have  been  kept  correctly  ;  not  otherwise. 
The  reason  of  this  is,  that  the  Dr.  side  of  the  Stock  ac- 
count now  contains  all  that  I  possess,  after  deducting  from 
jt  whatever  I  owe,  and  also  whatever  I  may  have  lost. 
The  Cr  side  contains  all  that  I  had  when  1  commenced, 
v^ith  the  addition  of  whatever  I  gained  since.  These 
Ktatemenls,  tlierefore.  are  both  of  them  statements  of  my 
actual  praj)crty,  and  if  correct  must  be  ahke. 
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QUESTIONS  ON  THE  THIKD  SET. 

What  are  Real  accounts  1  What  two  objects  are  effected  by  keep- 
ing real  accounts  'i  What  are  the  transactions  in  this  Set  intended 
to  show  ?  Why  is  it  not  necessary  to  keep  personal  accounts  in  the 
following  transactions  1  After  the  Waste  Book  has  been  copied  out, 
how  many  accounts  must  be  opened  in  the  Leger,  and  for  what  t 
What  general  rule  is  to  be  observed  1  'WTiat  book  do  you  post  from 
into  the  Leger  1  How  would  you  enter  the  number  of  pipes  of  wine  1 
In  posting  from  the  Journal,  what  would  you  do  when  you  find  one 
account  made  Dr.  to  anoUier  1  What  is  tlie  trial  Balance  ?  What 
is  to  be  done  when  the  trial  Balance  is  found  to  be  correct  "i  What 
value  do  you  give  to  Stock  on  hand  ?  On  which  side  do  you  enter 
Profit  and  Loss  1  How  wonld  you  close  the  Set  What  is  your 
Net  estate. 
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CASH  ACCOUNT,  WITH  A  GENERAL  GOODS 
ACCOUNT. 

In  those  trades  in  which  goods  are  sold  in  small  quantities, 
it  is  impossible  to  keep  an  account  of  every  article  sold,  so 
aa  to  be  able  to  balance  the  dilTerent  kinds  of  goods,  by 
the  quantity  received  and  given  out,  as  appearing  on  an 
inner  column  of  the  account  of  them.  The  description  of 
goods  also,  in  which  trades  are  conducted  may  be  so 
numerous,  that  to  attempt  to  trace  every  article  by  entries 
in  the  books,  would  require  an  expense  in  clerkship  far 
boyond  what  the  profits  would  afford  ;  and  create  a  com- 
plexity of  books  which  would  rather  bewilder  the  accounts 
than  fulfil  the  proper  objects  of  Book-keeping. 

In  such  cases  it  is  usual  to  keep  a  general  account  of 
goods,  or  to  divide  them  under  different  heads,  and  to  enter 
only  the  value  of  goods  received  and  given  out,  disregarding 
the  kinds  and  quantities.  The  only  variation  that  this 
occasions,  is,  that  the  balance  of  the  goods  on  hand  must 
be  obtained  hy  actual  examination  of  the  quantity  of  every 
kind  in  the  shop  or  warehouse,  and  by  an  estimation  of  the 
value  of  every  article.  This  operation  is  called  taking 
Stock,  and  must  be  performed  as  often  as  the  trader  wishes 
to  know  the  state  of  his  affairs. 

In  the  following  transactions  nothing  is  bought  or 
sold  on  credit,  but  all  are  cash  transactions.  The 
accounts,  therefore,  t|liat  are   necessary,  are   merely   a 
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Cash  account  and  a  Goods  account,  with  those  fictitious 
acfiounts,  such  as  Stock,  Profit  and  Loss,  and  Balance, 
which  are  necessary  for  balancing  and  closing  the  books. 

Write  out  the  transactions  in  Set  IV.  of  the  Waste 
Book,  as  directed  in  the  former  Sets. 

Proceed  then  to  Journalize  them  in  the  Journal.  The 
first  entry  in  the  Day  Book,  which  states  what  you  have 
on  hand,  enter  in  the  Journal,  thus — 


Sundries  Dr.  to  Stock. 

Cash £319  18  4 

Goods 2017  17  4 


Or  more  simply — 

Stock  Cr. 

By  Cash 
By  Goods 


£319  18  4 
2017  17  4 


233715   8 


2337 


15 


Then  proceed  to  the  other  entries  in  their  order,  taking 
care  to  make  what  comes  in  always  Dr.  to  what  goes  out 
in  the  following  form — 

Dublin,  January  \st,   1832, 


Dr.  Goods. 

To  Cash  paid  Waddell  and  Co,      - 

1 

107  19 

d. 
3 

Dr.  Goods. 

To  Cash  paid  Thomas  White,  for  printing 
500  copies  Murray's  Grammar    -     - 

1 

45 

7 

0 

* 
Dr.  Cash. 

To  Goods.    Amount  of  this  day  Sale    - 

27 

t) 

2 

n 


BOOK-KEEPINe. 

WASTE  BOOK. 


Dublin,  January  )st,  1832. 


INVENTORy  OF  MV  EFFECTS. 

I  have  in  readv  money    -     J£319  IS  4< 
Goods  '  -     -     -     -    2017  17  4 


£    s  .!  d. 


-2337 


-1 


Paid  Waddell  &  Co.  for  Goods     -     -    -  i  107 


•    Here  Goods  are  Dr.  to  Cash,  because  Goods  came 
in,  and  Cash  went  out. 


■I- 


j  Paid   Thomas    White   for  printing    500  I 
copies  Murray's  Grammar     -     -     -   -  j     45 


Sale  this  dav 


27 


Here  Cash  came  in,  and  Goods  went  out;  there- 
fore. Cash  b  Dr.  to  Goods. 


15 


19 


Paid  Jonn  Gumming  for  Books,  per  invoice      15 

o 


Paid  Wm.  Wilson  for  Binding 
o 


13 


Sales  this  day 
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Re^^eived  for  50  copies  Murray's  Gram- 
mar, at  3s.     --------  -         7 


19"  0 


19 


17 


10 
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Dublin,  January  ^th,  1832. 


3S 


Paid  Curry   and  Co.  their  account,   for 
Books      --      ---      ---- 


Bought  from  M'Donnell  &  Co.  Printing 
Paper,  per  invoice,  and  paid  Cash  -   - 


-4 


Sold  2"5  copies  Murray's  Grammar,  for 
cash,  at3s.     -------    - 


-4- 


I  Sales  this  day 


Eeraitted  Wesley  &  Co.  account  of  Books 

5 


Received  from  Wm.  M' Combe,  Belfast, 
for  Goods  sold  him     ------ 


£.     s.  d, 

19   3   0 


2715 


3  15   0 


1715   9 


45   3   0 


87   0 


Sales  this  day 


63119 


Took  Stock,  and  found 

Cash  on  hand  jeSSS  14  11 

Goods  do.     -    -    -     -     1987  18  9 


-12371 


13 
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DIRECTIOiNS. 

Having  thus  gone  over  all  the  entries  in  the  Day  Book, 
and  posted  them  in  the  Journal,  take  your  Leger,  and  open 
three  accounts— one  of  Stock,  a  second  of  Cash,  and  a 
third  of  Goods,  as  formerly. 

Proceed  now  to  post  into  the  Lcger  from  the  Journal, 
according  to  the  direction  given  in  Set  III. 

Having  finished  this  operation,  you  are  prepared  to 
balance  the  books  ;  that  is;  to  ascertain  wdiether  you  have 
gained  or  lost  by  the  transactions.  Before  balancing  each 
account,  make  a  trial  Balance,  as  directed  in  Set  HI. 

Having  found  this  correct,  torn  now  to  the  Cash  ac- 
count, and  balance  it  as  in  all  the  former  Sets. 

The  Goods  account  is  balanced  differently.  You  must 
first  insert  on  the  Cr.  side  of  lliat  account,  the  value  of 
goods  on  hon.l.  In  real  business,  this,  as  has  been  said  is, 
ascertained  ])y  what  is  called  taking  Stock,  in  which 
operation  the  p3rson  in  business  examines  all  the  goods 
that  he  has  on  hand,  and  enters  them,  valued  at  the  price 
which  they  cost  him,  or  rather  the  price  that  they  would 
bring  in  the  wholesale  market.  The  goods  on  hand  con- 
stituted the  balance  of  the  Goods  account,  and  are  entered 
at  the  bottom  of  that  account,  on  the  Cr.  side,  '  By 
Balance  for  Goods  on  hand.' 

Add  up  now,  as  in  the  Wine  Account  of  the  Third 
Set,  the  two  sides,  and  the  Cr.  side  being  greater,  put  the 
difference  on  the  other  side,  writing  before  it,  '  To  Profit 
and  Loss,'.  Then  open  an  account  for  Profit  and  Loss, 
and,  on  the  Cr.  side  write, '  By  Goods,'  adding  the  same 
sum  in  the  money  column. 

We  are  now  prepared  to  close  the  books.  For  this 
purpose,  open  as  in  Set  IIL,  an  account  for  Balance, 
and   enter  it  in  the  Balance   of  the   Cash   and   Goods 
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Account.  The  Balance  of  these  accounts  appearing  on 
the  Cr.  side,  you  put  them  on  the  Dr.  side  of  the  Balance 
Account,  writing,  '  To  Cash,'  and  *  To  Goods,'  adding 
the  sums  in  which  these  accounts  are  credited  by 
Balance. 

The  first  account  to  be  closed  is  the  Profit  and  Loss, 
as  in  Set  III. 

You  next  close  the  Balance  Account,  as  also  directed 
in  Set  III.,  carrying  the  difference  of  the  two  sides  to  the 
Stock  Account,  as  there  directed.  And  if  tlie  Dr.  and 
Cr.  side  of  the  Stock  Account  be  thus  made  equal,  the 
books  have  been  correctly  kept. 


QUESTIONS  ON  THE  FOURTH  SET. 

When  goods  are  sold  in  small  quantities,  would  you  keep  a  separ- 
ate account  for  each  article  sold  ?  How  would  you  manage  1  How 
then  would  you  And  the  balance  of  goods  on  hand  1  What  is  this 
operation  called  1  How  often  must  it  be  performed  1  Since,  in  the 
following  transactions,  there  is  nothing  bought  or  sold  on  credit, 
what  arc  the  only  acccunls  necessary  1  What  are  ycu  to  do  after 
having  written  the  Waste  Book  1  When  you  have  posted  the  Jour- 
nal, what  next  1  What  accounts  would  you  open  in  your  Legerj'i 
How  would  you  balance  the  Goods  Account  ?  At  what  price  would 
you  value  the  goods  on  hand  1  When,  upon  adding  up,  you  find  a 
difference  in  the  two  sides,  wliat  do  you  do  with  that  difference  ?  In 
what  other  account  do  you  enter  this  ?  How  do  you  close  the  books  t 
How  do  you  know  when  they  have  been  correctly  kept "? 
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JFfftii  Set. 


EXAMPLES  OF  PERSONAL  ACCOUNTS  IN  AD- 
DITION TO  EEAL  ACCOUNTS. 

When  goods  are  bought  or  sold  on  credit,  it  becomes 
necessarv',  as  explained  under  Set  II.,  to  keep  an  account 
ofour  dealings  with  every  person  with  whom  we  transact 
business  on  credit,  that  we  my  know  what  they  owe  to  us,. 
or  what  we  owe  to  them.  The  accoimts  which  we  keep 
with  other  persons  are  called  Personal  Accounts,  and  the 
rule  for  keeping,  them  is,  that-  every  transaction  in  which 
they  receive  anything  from  us,  or  that  brings  tliem  into  our 
debt,  or  that  takes  us  out  of  their  debt,  is  placed  on  the  Dr. 
side  of  their  account ;  and  that  every  transaction  in  which 
«e  receive  anything  from  them,  or  that  brings  us  into  their 
debt,  or  relieves  them  from  being  in  our  debt,  is  placed  on 
the  Cr.  side  of  their  account. 

We  have  therefore  found  three  kinds  of  accounts  used  in 
Book-keeping,  namely — I.,  My  own  accounts,  called  also 
Real  Accounts,  which  contain  accounts  of  my  property 
divided  into  as  many  particulars  as  I  find  necessary.  These 
are  not  headed  with  my  name,  but  with  the  names  of  the 
property,  an  account  of  which  is  to  be  kept ; — as  Cash, 
Goods,  any  particular  kind  of  Goods,  Houses,  Ships,  &c., 
in  all  of  which  accounts  the  kind  of  property  with  which  the 
account  is  headed  signifies  myself,in  regard  to  such  property. 
II,,  Accounts  of  other  persons  with  me,  called  sometimes 
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Personal  Accounts,  described  above;  and  III.,  Accounts 
of  gains  or  losses,  such  as  Profit  and  Loss,  Discount,  Rent 
Charges,  &c.  all  receipts  or  expenses  for  which  no  direct 
return  is  given  or  received.  To  these  is  to  be  added,  the 
Stock  and  Balance  Accounts.  These  are  used  merely  to 
show  at  one  view  the  state  of  my  affairs  at  some  particu- 
lar time.  The  Stock  Account  commences  with  a  state- 
ment of  what  I  possess,  on  entering  into  business,  and 
after  every  balance  of  my  books.  The  Balance  Account 
shows,  on  examining  the  state  of  ray  affairs,  on  the  one- 
side,*  all  that  1  possess,  and  all  that  is  due  to  me  ; 
on  the  other  side,  all  that  is  due  by  me  to  others.  These  twO' 
accounts  therefore,  are  used  merely  in  commencing  or 
closing  a  set  of  books,  no  entry  being  made  in  them  be- 
tween one  balance  and  another. 

The  chief  of  the  accounts  called  fictitious,  more  pro- 
perly accounts  of  gain  or  loss,  is  the  Profit  and  Loss  Ac- 
count itself,  the  others  being  only  subdivisions  ofit,-andi 
being  concentrated  into  it,  in  balancing  the  books. 

DIRECTIONS. 

Proceed,  as  in  the  former  cases,  to  copy  the  foUowin 
transactions  in  the  Day  Book. 

In  posting  the  Journal,  remember  that  the  transac- 
tions are  upon  credit,  except  when  the  contrary  is 
specified ;  as  when  it  is  said,  Bought  for  Cash,  or 
Sold  for  Cash  ;  in  these  cases  you  joui-nalize  as  in  Set 
III.,  making  Cash  Dr.  when  it  comes  in,  and  Cr. 
when  it  goes  out.  But  when  sales  are  made  to  per- 
sons mentioned,  and  it  is  not  said  that  they  paid  Cash, 
make  that  person  Dr.  to  the  Goods  sold  to  him  ;  and 
when  you  purchase  goods  of  any  person,  and  it  is  not 
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mentioneil  that  you  paid  ''ash  for  them,  make  your- 
self, that  is,  your  accou  .t  of  goods,  Dr.  to  that  per- 
son. When  Cash  is  received,  while  no  property  is  given 
for  it,  as  gifts  or  legacies,  make  Cosh  Dr.  to  Profit  and 
Loss.  The  Cash  came  in,  therefore  it  is  Dr.  ;  and  as  it  is 
clear  gain,  it  is  made  Dr.  to  the  Profit  and  Loss  Account, 
which  contains  the  accounts  of  gains  and  losses.  When 
Cash  goes  out  without  any  return  of  property  that  can  be 
added  to  Stock,  as  in  paying  wages,  rent,  losing  money, 
&c.,  then  Cash  is  Credited  by  Profit  and  Loss.  The  Cash 
went  out,  therefore  it  is  Cr.  ;  and,  as  nothing  was  received 
for  it,  Profit  and  Loss  is  its  Dr.  In  manufacturing  esta- 
blish'iicnts,  the  wages  of  workmen  are  paid  for  the  addi- 
tion made  to  the  value  of  the  raw  material  manufactured, 
and,  therefore,  ought  to  l)e  put  to  the  debit  of  the  goods 
on  which  they  are  expended. 

Having  finished  the  Journal,  open  accounts  as  before, 
for  Stock,  for  Cash,  and  for  Goods,  and  also  for  every 
person  who  is  made  Dr.  or  Cr.  in  the  Journal.  You  then 
go  over  every  entry  in  the  Journal  in  order,  as  in  the  former 
Sets,  posting  them  into  their  proper  accounts  in  the  Leger, 
every  item  being  posted  to  the  Dr.  side  of  one  account,  and 
the  Cr.  side  of  another. 

Having  made  a  trial  balance  as  in  the  former  Sets,  pro- 
ceed to  balance  the  Cash  and  Goods  Account  as  before, 
the  balance  of  the  Goods  Account  being  the  quantity  of 
Goods  on  hand,  taken  by  inventory.  Then  balance  each 
of  the  personal  accounts,  adding  up  the  two  sides  of  each 
and  putting  the  difTerence,  as  before,  on  the  Smallest  side, 
saying,  '  To  Balance,'  if  it  be  added  to  the  Dr*  side,  and 
*  By  Balance/  if  to  the  Cr.  side. 
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Add  up  the  two  sides  of  the  Goods  account,  after  the 
balance  of  Goods  on  hand  has  been  added  to  the  Cr.  side, 
and  put  the  difTerence  to  the  smallest  siJe,  saying,  '  To 
Profit  and  Loss,'  if  it  be  added  to  the  Dr.  side,  and  '  By 
Profit  and  Loss,'  if  it  be  to  tiie  Cr.  side. 

Open  then  a  Balance  Account,  and  enter  all  the 
balances  of  the  diderent  accounts  as  before.  If  the  balance 
of  any  account  stand  on  the    Dr.  side,  enter  it  on  the  Cr. 

side   of  the   Balance    Account,  saying,  <  By ,' 

(the  account  from  which  it  i.s  taken,)  and  vice  vend. 

Balance  the  Profit  and  Loss  Account,  placing  the  dif- 
ference of  the  two  sides  to  the  Dr.  or  Cr.  of  Stock,  and 
post  it  in  the  Stock  Account.  Then  balance  the  Balance 
Account,  placing  the  diflerenco  of  that  account  also  to 
Stock  ;  ar.d  if  the  two  sides  of  the  Stock  A,ccount  are  equal, 
when  the  balance  of  these  two  accounts  is  posted,  the 
books  arc  correct. 

0.\     TRACING      TRAWSACTIOxVrS      FUO.M     ON*      EOOK      TO 
ANOTHER. 

It  is  often  necessary  to  find  how  a  transaction  recorded 
in  the  Waste  Book,  has  been  entered  in  the  Journal,  or 
how  it  has  been  posted  in  the  Leger :  or,  on  the  contrary^ 
to  trace  back  some  entry  in  the  Leger,  to  the  original  record 
of  it  in  the  Waste  Book.  This  is  effected  by  the  number 
of  the  page,  or  folio  of  the  book  into  which  any  entry  is 
made,  being  entered  upon  the  book  from  which  it  is  taken  ; 
and  also  the  number  of  the  page  of  the  book  from  which 
an  entry  is  posted,  being  entered  into  the  book  into 
which  it  is  posted.  It  is  not  necessary  thus  to  con- 
nect the  Waste  Book  and  Journal,  because  tlie  order 
^f  the  dates  being  followed  in    both  books,    the  date 
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will  be  a  sufficient  guide  from  one  to  the  other.  But  as 
this  order  is  not  followed  in  the  Leger,  it  is  necessary  to 
connect  the  entries  in  the  Journal.  When,  then,  an  entry 
is  made  from  the  Journal  to  the  Leger,  as  above  described, 
it  is  usual  to  note  on  the  margin  of  the  Journal,  the  two  or 
more  folios  into  which  the  transaction  has  been  posted, 
and  to  mark  in  a  column,  ruled  in  the  Leger  for  that  pur- 
pose, the  coresponding  Leger  folio.  Entries  can  be  traced 
from  the  Leger  to  the  Journal  by  the  date.     Thus — 

FN"   THE  JOURNAL.- 


2     Dr.  Cash  to  Tobacco 


17  The    figures   in  the   margin — imply  that  the 
17 
Cash  account  is  in  folio  2  of  the  Leger,  and  the 
Tobacco  Account  is  in  folio  17. 


20 


IN  THE  LEGER. 


Dr 

Cash, 

Contra,                Cr. 

Jan.  '  8 

To  Tobacco 

17 

20 

0 

C 

17 

17 

]>r.            Tobacco, 

Contra,                Ct. 

Jan. 

6  By  Cash. 

2        20 

0 

0 

The  number  17  in  the  column  immediately  beside  the 
money  columns  in  the  Cash  Account,  signifies  that  the 
Tobacco  Account  will  be  at  folio  17  ;  and  the  No.  2,  in 
the  corresponding  column  of  the  Tobacco  Account,  signi* 
fies  that  the  Cash  Account  is  in  folio  2. 
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Dublin.)  January  \st^  1832. 


I  have  on  hand, 
Cash  - 
Goods     - 


£  254  18  10 
1217     2     3 


•I- 


Received  from  John  Blaek  &  Co.,  Goods, 
as  per  invoice     ------- 


£  \st^  d 


1472 


117  19 


-1- 


Received  for  Cash  Sales  this  day 
2 ■ 


13;  4 


Paid  James  White  on  account     - 

o 


20   0  0 


Received  the  late  Mr.  Gordon's  Legacy, 
deducting  duty     ------- 

This  sum  having  been  received  without  any  re- 
turn, it  is  Journalized — Cash  Dr.  to  Profit  and 
Loss. 


18  lOl  0 


Received  for  Cash  Sales  this  C.^y 
. 3 


Received  from  James  White,  Edition  of 
Euclid's  Elements,  per  invoice  -     -     - 


Received  for  Cash  Sales  this  day 


13  14;  9 


75:  3 


11:  2 
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Dublin^  January  4M,  1832. 


I  Sold  A  .  Macarthur, 

I     1  Euclid 

I  1  Walker's  Tictionary  - 
j  6  Spelling  Books  at  9of.  - 
I  50  Reading  Books  at  2s.    - 


4- 


£0  7  6 

0  10  6 

0  4.  6 

fi  0  0 


Paid  James  White  on  account 


40 


Paid  Clerk's  Salary,  one  half  year,  end 
ing  this  day     -.------[37 

Nothing  being  received  for  Clerk's  Salaries, 
that  can  be  added  to  the  Account  of  Stock,  and  the 
Cash  going  out,  Profit  and  Loss  is  Dr.  to  Cash. 


Received  for  thie  day's  Shop  Sales 
5 


s.   d 


Q    0 


10 


Remitted  John  Black  &,  Co.  on  account 

5 


Received   from   James    While,    Spelling 
Books,  per  invoice     ------ 


Received  for  Shop  Sales  this  day 
5 


Received  from  John  Black  &  Co.,  Goods, 
per  invoice      -------- 


100 


15 


53 


0    0 


16 
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Sold  A.  Macarthur, 
24<   Scripture  Geogra- 

phj',  at  6d.    -     -     - 
100  Maculloch's  Read- 
ing, at  3s.     -     -     - 
20  Dictianaries,  at  2s.  6d. 


£0  12  0 

15     0  0 
-   2  10  0 


Paid  James  White  on  account 


Paid  half  year's  rent  of  Warehouse     -     - 

Rents  are  on  the  same  footing  with  Salaries, 
and,  therefore,  Profit  and  Loss  is  Dr.  to  Cash  for 
them. 


Bought  a  house  in  Capel-street,  and  re- 
ceived for  my  bargain 


This  £20  being  clear  gain,  and  the  Cash  being 
received,  Cash  is  Dr.  to  Profit  and  Loss. 


5.1  d. 


Received  amount  of  this  day's  Cash  Sales 


Received  from  A.  Macarthur,  on  aotount 
_ 8 ■ 


Sold  A.  Macarthur, 
10  Thompson's  Arith- 
metic, at  3s.  -     -     -     -   jei    10  Oj 
12  Thompson's   Geo-  | 

graphy,  at  2s.     -     -     -     -   1     'i  Oi 


IS    2   0 


17 


19   4 


50 


0   0 


20    0    0 


7  181  2 


20 


0   0 


214. 


u 


BUOK-KEFING. 


j  ;   £     s.d. 

I  Remitted  John  Black  &  Co.  on  account  '     60    0;  0 


Keceiveil    amount   of  this  dav's    Cash 
Sales "   -     -     . 


-9- 


Lost  a  Bank  Note,  value  -     -     -     -     - 
Nothing  being  received  for  this  £10,  and  the 
Cash  going  out,  Profit  and  Loss  is  Dr.  to  Cash. 


Took  Stock,  and  found  in  possession,  I 

Cash      ------     je54<     S  6; 

Goods 1398  15  7 

Debts  due  to  me     -     -     -          6  18  6i 


9  19   7 


10,  0  0 


Debts  due  bv  me    - 


!  14.60    2!  7 


11     7  5 


QUESTIONS  ON  THE  FIFTH  SET. 


What  does  the  Fifth  Set  contain  ?  What  is  the  rule  for  keeping 
Personal  Accounts  ?  How  many  kinds  of  accounts  have  we  found 
used  in  Book-keeping  1  What  is  the  first  1  The  second  ■?  The  third  ? 
What  two  accounts  are  used  merely  at  the  commencement  and  close 
of  a  set  of  books  '{  What  are  Fictitious  Accounts  1  What  do  you 
understand  by  bought  for  Cash  ?  What,  if  the  word  Cash  is  omitt- 
ed 1  How  would  you  enter  Cash  when  it  comes  in,  without  property 
going  out  1  How  would  you  enter  Wages,  Rent,  Lost  Money, 
&c.  <  How  would  you  enter  wages  in  a  manufacturing  establish- 
ment ■?     What  is  to  be  done  when  the  Journal  is  finished  ? 


SIXTH  SET.  4-5 

SslVtix  ^tt 


EXAMPLES  OF  MY  ACCOUNT. 

i.  e.  REAL  ACCOUNTS,  SUBDIVIDED  INTO  VARIOUS  KINDS 

OF  GOODS  ;  ALSO  OF  TRANSACTIONS   BY  BILL. 

WITH    DISCOUNT,    INTEREST,    &C. 

Copy  the  Day  Book  given  below,  as  before. 

In  Journalizing,  Credit  Stock  for  all  the  articles  in  the 
inventory,  and  Debit  it  for  all  debts  due,  either  in  Bills 
Payable  or  otherwise. 

Every  description  of  Goods  that  comes  in  is  Dr.  ;  and 
every  description  of  Goods  going  out  is  made  Cr.  In  botli 
cases  the  quantity  must  be  specified. 

Bills  Receivable  are  Bills  for  which  I  am  to  receive 
payment,  or  which  are  payable  to  me.  Bills  Payable  are 
Bills  which  I  am  to  pay. 

When  I  receive  a  Bill  Receivable  from  any  person, 
in  payment  of  Goods  bought  by  him,  Bills  Receivable 
are  Dr.  to  Goods,  because  the  Goods  went  out,  and  the 
Bill  came  in.  When  I  give  my  own  acceptance  or  note 
for  Goods,  then  Goods  are  Dr.  to  Bills  Payable  ;  if  the 
Bill  was  that  of  another  person,  previously  entered  to  the 
debit  of  Bills  Receivable,  then  Goods  are  Dr.  to  Bills 
Receivable. 

If  the  Bill  was  received  from  a  person  with  whom  I  have 
an  account  to  wards  that  account,  then  Bills  Receivable  Dr. 
to  that  person  ;  or  if  a  Bills  Receivable  be  paid  to  a  pen^'^m 
with  whom  I  have  credit,  that  person  is  Dr.  to  Bills 
Receivable.  If  I  pay  my  own  note,  or  give  an  acceptance 
to  such  a  person,  he  is  Dr.  to  Bills  Payable. 
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When  a  Bill  is  purchased  for  Cash  to  be  remitted,  it  is 
usual  not  to  enter  the  Bill  in  the  Leger  account  of  Bills 
Receivable,  but  simply  to  make  the  person  to  whom  it  is 
remitted  Dr.  to  Cash. 

When  one  person's  acceptance  is  paid  to  another  per- 
son, with  both  of  whom  I  have  accounts,  it  is  usual,  in- 
stead of  passing  the  Bill  through  the  account  of  Bills 
Receivable,  to  make  the  person  to  whom  the  Bill  was  paid) 
Dr.  to  the  acceptor  of  the  Bill. 

When  I  get  Bills  in  my  possession  discounted,  i.  e. 
when  I  receive  Cash  for  them  before  they  be  due,  the 
interest  or  discount  being  deducted,  Bills  Receivable  are 
Cr.  by  the  Cash  received,  and  by  the  [discount  ;  because 
the  Bills  went  out  and  Cash  cam6  in  for  the  amount  of 
the  Bills,  after  deducting  discount. 

When  I  discount  a  Bill,  i.  e.  when  I  pay  the  Cash  for 
It  before  it  be  due,  receiving  the  interest  or  discount,  Bills 
Receivable  are  Dr.  to  Cash,  and  to  Discount,  both  together 
making  the  amount  of  the  Bill,  because  the  Bills  came  in 
and  the  Cash  went  out. 

When  a  person  pays  an  account,  partly  in  Cash  partly 
in  Bills,  and  discount  is  deducted  from  his  account,  he  is 
Cr.  by  Cash,  by  Bill  Receivable,  and  by  Discount. 

All  Charges,  such  as  rent,  wages,  interest  of  money 
borrowed,  may  either  be  placed  to  the  c/ebit  of  the  Profit 
and  Loss  Ac  count,  by  posting  them  "  Profit  and  Loss  Dr. 
to  Cash,"  or  a  separate  account  of  them  may  be  kept,and 
only  the  balance  transferred  to  the  Profit  and  Loss  Ac- 
count, when  the  books  are  to  be  balanced. 


SIXTH  SET. 
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WASTE  BOOK. 


Dublin,  January  1st,  1832. 


INVENTORY   OF    PROPERTY. 


Goods  on  hand — 

Cut.  q.     lb.      s.   d. 
Alum  -  -  -  -     7  3      Oat  14  0  ^ 

Copperas  --23  0  0  —  59.^ 
Tobacco  -  --  12  1  13—  6  0  « 
Sugar  -  -  -  -  12  3  0  —45  0  # 
Opium  -  -  -  0  0  73—12  3  .^ 
Galls  -  -  -  -  0  0  146  —  2  6  # 
Cloverseed  -  -  12  2  0  —80  0  ^ 
Corkwood  -  -  8  ton  5  cwt.  at  £26  ^ 
Barrel  staves    -  26  m.  at  £12  3s.  <^ 

Bottles 8i  gross,  at  27s.     ^ 

Wine  8  pipes    Port,   at   £72     ^ 
4     —        —  £80 

36  dozen      —  48s.      <S 

73     —        —  45s. 

109      —     Cape,        21s. 

3  pipes  Teneriffe,    £48      ^ 

4  —      Lisbon  at  £58 

5  butts  Sherry        £63     ^ 

Debts  due  to  me — 

Castellaine  &  Co. 
Ceams,  Gary,  &  Co. 

Bills  receivable — 

Josh.  Wilson's  acpt.  due  23rd 
E.  and  J.  Kelly's,  due  15th  Feb. 
John  Harding's,  4th  March 
Stephen  Delacour,  17lh  March 


*  cwt.  5 
'  —  6 
'  lb.  415 
'  cwt.  28 
'  lb.  44 
'  —  18 
'  cwt.  50 
'  ton  214 
'  M.  315 
gr.  11 
'  pipe576 

—  320 
doz.  86 

—  164 

—  114 
pipe  144 

—  232 
butt  315 


s.  d 

8  6 

12  3 
10  0 

13  9 

14  3 
5  0 
0  0 

10  0 
18  0 

9  6 
0  0 
0  0 

8  0 
5  0 

9  0 
0  0 
0  0 
0  0 


42 

5  0 

72  10  4 

35 

0  0 

56 

8  0 

17  17  0 

50 

0  0 

Carried  foiivard,    3337  !  3|  7 


3063 


114 


s.  d; 


3    3 


15    4 


159     5 
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Dublin,  January  Isf,  1832. 


The  above  invenlory  of  my  property  must  be 
posttd  in  the  Legcr,  in  the  Cr.  side  of  the  Stock 
account  and  in  the  Dr.  side  of  each  of  the  separate 
articles  of  goods,  and  ench  of  the  persons  who 
owes  me  money,  also  of  the  Bills  Receivable, 
the  Cash  and  the  Warehouse  and  Stores.  In 
journalizing,  therefore,  say, 


Brought  forward    3337 
Cash  on  hand     --------.•      137 

Warehouse  anfl  Stores^  valued  at    -     -     -     1200 


Cr. 


Stock. 


!  cwt.  q.  lb.     s.  d' 

iBy  Alum  -  -  -  7  3  0  at  14  0' 
I  —  Copperas  -  -  23  0  0 "  5  9 
I  &c.        &c        &c. 

—  Casteiline  &  Co.     -     -     .    .     . 

I  &c.         &c.     ■    &C.  I 

—  Bills  Receivable     -----   j 

—  Cash    ---------' 

.—  Warehouse  and  Stores    -     -    -     i 


Debts  tlu8  by  me — 

To  Ebenezer'Grimshaw    -     -   £102  6  8 

—  Thomas  Sherlock  &  Co.    -  -    57  9  2 

—  Coutls  &  Co. 37  19  0 


List  of  Bills  payable — 
My  Promissory  Note  to  Na-  i 

thaniel  Low,  at  1  day's  date,  >  1000     0     0 

payable  with  interest     -     -    j 
Acceptance  of  Johnston  &,  Co., 

Due  19th  January     -     -     -     - 
Do.  to  M'Donnell  &  Co.,  4th 

March     -------     172 

Do.  William  Murray,  13th  April     18 


36    5    3 


These  are  debts  due  by  me,  partly  in  the  form 
of  Bills  Payable,  and  partly  in  the  form  of  Balan- 
ces against  mc  with  persons  with  whom  I  have 
accounts'.  They  must  be  put  to  the  Dr.  side  of 
Stock,  so  that  were  the  Stock  balanced,  the  dif- 
ference between  the  two  sides  would  be  my  net 
property.  In  journalizing,  therefore,  say,  Stock 
Dr.  to  Ebenezer  Grimshaw,  &,c,,  To  Bills  Paya- 
ble. 


191 


1226 


s. 

d. 

3 

7 

10 

.0 

0 

0 

14 


12 


1424 1     7 


10 
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Dublin,  January  2nd,  1832. 


Received  from  Antonio  Silva  &  Co.,  St. 
Ubes,  Invoice  of  Salt,  shipped  per  the 
Active,  33  tons,  at  £5  per  ton     -     - 
An  Invoice  is  a  notice  of  goods  sent  off  to  me, 

stating  the  kind,  quantity,  and  value.     As  soon  as] 

they  are  sent  off  to  me  they  are  mine.     I  therefore; 

say.  Salt  Dr.  to  Antonio  Silva  &  Co.,  because! 

the  Salt  came  in,  and  I  owe  Antonio  Silva  &  Co.j 

for  it. 


165 


5.|  ft. 

o!o 


Bought    of  Edward    Smith    &  Co.  for  3' 
months'  Bill,  70  barrels  Lochfine  Her- 
rings, at  20s.  -------- 

This  and  the  two  following  transactions  are  pur-' 
chases  of  goods  on  credit,  we  therefore  make  the' 
different  descriptions  of  goods  Dr.  to  the  persona 
from  whom  they  were  purchased.  , 


70 


-4.- 


Bought  of  John  Jameson  &  Co.,  Dodder 

Bank, 
3  puncheons  Malt  Whiskey,  J.  J.  No. 

1  to  3,  168  g:)Ilons,  at  5s.  6d.     -     - 
Storage  charged  thereon      -     -     -     - 


0    0 


Bought   of  William  G.   Taylor,   London,' 
3 1  days.  j 

4  cases  Leghorn  Hats,  per  list  -     -     -  j   735 
Freight  from  Leghorn,  and  Charges  at 

Florence,  paid  by  him     -     -     -     -  I     34 
Commission  for  purchasing,  2  per  Cent.!      15 


785 


0    0 

161  0 
710 


3  10 


461  4;  0 
11  2   0 

47    6    0 
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Dublin,  January  ^th,  1832. 


\  £  '  s. 

Paid  duty  on  1  pun.  Malt  Spirits,  56  Gals.'  j 

at  2s.  6d.      -------I  "I-  Q 

Permit  and  Officer's  fees      -     -     -     -  j  qI  g 

These  are  expenses  adding  to  the  cost  of  the  j 

Malt  Spirits.     Malt  Spirits  therefore  is  made  Dr.'  ! 

to  Cash.                                                                      I  7|   6 


Sold  John    Campbell  &   Co.,   Sackville-i 
street  I 

1  Pun.  Malt  Spirits,  56  Gals.,  at  9s.  3dj     25'l8 


Sold  Ward,  Pring,  &  Co.,  at  2  months 
1  case  Opium,  16^1b.,  at  14s.  6d.    -  - 


Sold  for  Cash  to  Edward  Grant 

3  dozen  Cape  Wine,  -  -  -  -    22s.  6d. 

3  do.  Bottles  under  do.  -  -  -  -  2s.  6d. 

This  is  a  sale  for  Cash.  The  Cash  came  in  ;  it 
is  therefore  Dr.  The  Wine  went  out  ;  it  is  Cr 
and  Edward  Grant's  name  does  not  appear  in  the 
Leger,  so  far  as  this  transaction  is  concerned.  He 
should,  however,  be  mentioned  in  the  Journal 
thus — Cash  Dr.  lo  Wine,  sold  Edward  Grant  for 
Cash.  The  bottles  here  go  along  with  the  Wine, 
having  been  so  entered  in  the  inventory  :  this  is 
indicated  by  the  word  under.  Had  the  bottles 
been  empty,  they  would  have  been  entered  to  the 
Cr.  of  the  Bottle  account. 


Received  from    Casiellaine,  Schaezler,  & 

Co.,  London — 

Invoice  of  4  Ca^ks  Brandy,  shipped  at 

Bourdeanx,  2:^rd    Dec.   per  Aurora, 

90  davs,  at  i266   10s.     -     -     -     - 


d. 


11  19 
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Dublin,  January  1th,  1832. 


Accepted  Antonio  Silva  and  Co.'s  draft  at 

4  months  from  20th  December,  due  23rd 

April  in  London      -     -     -     -     - 

To  accept  a  Bill  or  Draft  is  to  put  my  name  upon 

it,  obliging  myself  to  pay  it.     Antonio  Silva  &.  Co., 

therefore,  are  thus  paid  by  a  Bill  payable.  The  Draft 

having  been  accepted  by  my  signature,  went  out ; 

it   is  therefore  Cr.,  and  Antonio  Silva  &.  Co.  Dr. 

I  say,  therefore,  Antonio  Silva  &  Co.  Dr.  to  Bills 

Payable. 


165 


Paid  duty  on  2  puncheons  Malt  Spirits,  1 IC 

gallons,  at  Cs.  6d. 
Permit  and  Officer's  fee     -     -     -     -     - 


Sold  John  Jameson  &  Co.,  2  mo.,   1  pun. 
Malt  Spirits,  56  gallons,  at  9s.  6d. 


Received  of  John  Campbell  on  account    - 
1 0 


Paid  duty  on  Salt,  per  the  Active  £\'  1 9  01 
Landing  and  Cartage     -     -     -   -    0     5  6; 


-10- 


Paid  Freight  and  Charges  on  Leghorn  Hats| 


0 
13 


14 


13    4 


26 


12 


50 
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Dublin,  January  1 IM,  1832. 


Received  of  Ward,  Pring  &  Co. 

Finlay  StCo.'s  acceptance  at  61  days  - 
Cash  in  full  of  Opium  -     -     -     -     _ 

Ward,  Pring,  &,  Co.  here  pay  me  partly  in  a  Bill 
Receirable,  and  partly  in  Cash.  The  Bill  and  the 
Cash  came  in  ;  therefore  they  are  each  Dr.  to  Ward 
Pring,  and  Co. 


■11  — 


Sold  Thomas  Sherlock  and  Co.  6  M.  Barrel 
Staves,  at;ei5 


■12- 


Sold   Robert   Smith,   Stephen's  Green,  2 

months, 

2  pipes  P.  Wine  at  JES*,    -   -  168     9  0 

19doz.Cape,      „  23s.      -   -    21   17  0 
19    .,   Bottles  under  do.  at  2s. 

6d'. 2     7  6 


£>   i  s:  d. 


10 
1 


0,  0 
19   3 


11 


19   3 


90 


0   0 


8^  gro.  empty  hots.  30s.      -     -      - 

See  entry  on  the  "th  respecting  bottles. 


1921  4    6 
12  15   0 

204  1 9^  6 


-13- 


Bought  of  Cearns,  Cary,  &  Co.  Liverpool, 

at  4  months, 
75   barrels  Potashes,  per  Invoice,  at   93s. 


-U— 


348 


15 


Sold  Ebenezer  Grimshow,  Meath  Street, 

at  2|  per  Cent.  f:>r  Cauh, 
|l4|  cwt.  Copperas,  at  6"s.  6d.     -     -     - 


14 


SIXTH   SET. 

Dublin,  January  14tth,  1832. 


Accepted  Castellaine  &.  Co.'s  draft  at  90 
days,  due  lOlh  April     -     -     -     -     - 


-14- 


Accepted    John     Jameson's    draft    at    2 
months,  due  1 6th  March     -     -     -     - 


-15- 


Paid  Edward   Smith    &  Co.,   Delacour's 

acceptance      -     -     .     -     £bQ     0     0 

Cash  in  full  of  Herrings     -        20     0     0 


I  owed  Edward  Smith  £70,  and  having  Dela- 
cour's acceptance,  or  Bill  Receivable,  as  stated  in 
the  inventory  of  my  property,  I  gave  that  in  part 
payment,  and  gave  Cash  for  the  remainder.  I 
therefore  say,  Edward  Smith  Dr.  to  Bills  Receiva- 
ble and  to  Cash. 


£ 

266 


53 

d. 
0 


16- 


Sold   for  Cash    to   Mendicity   Institution, 
20  bris.  Herrings,  at  25s.     -     -     -     _ 


-16- 


Sold  for  Cash  to  A.  Mac  Arthur,  121b  Nut 
Galls,  at  2s  8d.  -     -     -     -     -     - 


•  17- 


Sold   Thomas  Sherlock   &,  Co.,    Abbey- 
street,  6 1  days, 
12  tons  St.  Ubes  Salt,  at  r25s.    -     -    - 
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70    0 


25 


12 


75 
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Dublin^  January  llih,  1832. 


Received  of  Thomas  Sherlock  &  Co.,  in 

payment  of  Salt, 
J.  Tottenham's  Note,  due  ith 

February     -     -     -     -     £4.a    0     0 

Cash     ------        34     5     0 

Discount  for  2  months'  interest 

allowed       -----     0   15     Q 


This  Salt  was  sold  for  the  £lo,  but  not  to  be 
paid  for  two  months  (see  former  entry).  Mr. 
Sherlock  offers  to  pay  me  immediately,  if  I  will 
allow  him  interest  for  his  money  for  two  months, 
and  take  as  part  of  it  a  Bill  due  in  about  a  fort- 1 
night  which  lagree  to.  I  therefore  Credit  ThomasI 
Sherlock,  By  the  Bill  Receivable,  By  Cash,  and 
By  the  Discount,  which  three  items  make  up  the 
whole  sum. 

I 

17 ;. 


Sold  Ebenezer  Grimshaw,  at  2\  per  Cent. 

for  Cash, 

5  cwt.  Alum,  at  13s.  -     -     ^63     5     0 

10  M.  Staves,  at  £15     -     -    150     0     0 

3  cwt.  Cloverseed,  £6      -      15     0     0 


•17- 


Received  of  Thomas  Sherlock,  Cash  on 
account     --------- 


■19- 


Remitted  William  G.  Taylor,  on  account 
of  Leghorn  Hats,  my  note,  payable  at 
Coutts  &  Co.'s  3 1  days  -----  j 
I  owe  W.  G.  Taylor  money,  and  I  draw  a  pro-, 

missory  note,  binding  myself  to  pay  him  £500  in! 

31  days,  which  I  send.     This  is  a  Bill  Payable,  li 

therefore  make  him  Dr.  to  Bills  Payable.  i 


S.    d.' 


75 


168 


20 


0   0 


500 
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Dublin,  January  19/A,  1832. 


Paid  my  acceptance  to  Johnston  and   Co 
due  this  day  -------- 

This  acceptance  is  one  of  the  Bills  Payable, 
mentioned  in  the  inventory  of  my  property.  It 
became  due,  and  I  pay  Cash  for  it.  The  Cash 
goes  out,  it  is  therefore  Cr.  ;  the  Bill  comes  in,  it  is 
Dr.     I  say,  Bills  Payable  Dr.  to  Cash. 


Paid  Carolan  &  Co.  for   Alterations  made, 
in  Stores  per  agreement      -  -     - 


-21. 


■23- 


Sold  Thomas  Sherlock  &  Co.  for  3  months' 
Bill, 

12  brls  Potashes,  35s.  -  -  £21  0  0 
15  do.  Herrings,  26s.  s  -  -  19  10  0 
to  M.  Staves,  £15  -  -  -  150  0  0 
10  tons   Salt,    125s. 62  10     0 


-23- 


£ 


36 


d. 


15 


0    0 


253 


Sold  for  Cash  to  Boileaus  and  George, 

40  lb.  Opium,  at  13s.  -  -  -  ^£26     0  0 

50  lb.   Galls,  2s.   9d. 6  17  6 

8|  cwt.  Copperas,  6s.  ----     211  0 

1     cask  Brandy 87     0  0 


-25- 


Sold    Robert  Smith,    Stephen's-green,  3 
months, 

1  cask  French  Brandy   -  -  £S1  14  6 
1  hhd.  Sugar,  12  cwt.  3  qr.,  at 

44-s. 27  1  0 

3  pipes  Pi.  Wine,  £S5  -  -  255  0  0 

30  doz.  Cape,  at  21s.  6d.  -  -    32  5  0 


122 


403 


0  6 
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Drawn   on    Robert    Smith    in 

favour     of  Castellaine    and  -  - 

Co.,  at  31  days     -     -     -     Je282  0  0 

Discount  allowed  by  Castellaine 

and  Co.  for  prompt  payment     3  3   10 


I  owe  money  to  Castellaine  and  Co, ;  Robert' 
j  Smyth  owes  me  money  ;  I  therefore  draw  a  bill  on| 
Smyth,  in  favour  of  Castellaine,  which  is  in  effect! 
a  direction  to  Smyth  to  pay  the  money  to  Castellaine 
on  my  account.  But  I  thus  pay  Castellaine  before 
the  money  was  due,  and  he  allows  me  discount  for, 
prompt  payment.  If  this  transac Lien  were  entered 
fully,  I  should  make  Bills  Receivable  Dr.  to  Robert; 
Smyth,  and  Castellaine  Dr.  to  Bills  Receivable  :' 
but  the  usual  method  is  to  make  Castellaine  Dr.  toj 
Robert  Smyth,  by  which  the  two  entries  on  the  Bills'j 
Receivable  account  are  avoided.  t 


d. 


285 


10 


-25— 


i Remitted  Coutts  and  Co.,  London,  Thos. 
i  .  Hodgen'sdrafton  Hilton  and  Co.,  61  days 
Bought  from   Gibbons  and  Williams  at  par. 


I  I  wish  to  remit  money  to  Coutts  &  Co.,  London. 
I  therefore  go  to  a  Broker,  or  to  the  Exchange,  and 
purchase  a  Bill,  payable  in  London,  for  the  amount. 
To  enter  this  fully,  I  should  first  say.  Bills  Receiva- 
ble Dr.  to  Cash,  and  then  Coutts  &.  Co.  Dr.  to  Bills. 
Receivable.  The  usual  mode,  however,  is  to  regard 
the  Bill  sent  as  Cash,  and  say,  Coutts  &  Co.  Dr. 
to  Coiih. 


200 
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Dublin^  January  25M,  1832. 


Paid  Rent  of  Warehouse  for  last  month  - 

This  and  the  following. entry,  being  paynients  of 
money,  without  any  direct  return,  or  any  other 
person  being  chargeable  with  them,  may  either  be 
put  to  the  Dr.  ol'  Profit  and  Loss,  or  if  I  wish  to 
keep  a  separate  account  of  such  charges,  I  may  open 
an  account  for  Warehouse  rent  and  charges,  and 
make  that  account  Dr.  The  effect  is  the  same,  for 
that  and  similar  accounts  of  expenses,  must  come 
into  the  Profit  and  Loss  account,  before  the 
books  are  balanced. 


-29- 


Paid  Postage  Account     -     -      JBI   13 
Twine,    Ropes,     and   Packing 

Cases  --_-_-43 
Clerk's  Salary  -  -  -  -  5  0 
Porter's  Wages     -     -     -     -     1  12 


'^^A^ot/ 


-29-- 


Received  Invoice  from  Castellaine  &  Co. 
of  Pearl  Ashes,  shipped  from  Baltimore, 
per  William  and  Mary,  100  bar.,  at 
87s.  6d. -     - 


-29- 


Deficiency  in  settling  Cash,  supposed  lost 

Here  the  Cash  went  out,  it  is  therefore  Cr. ;  but 
as  it  was  lost,  it  is  credited  by  Profit  and  Loss, 
Say,  Profit  and  Loss  Dr.  to  Caah. 


r.lrf. 


10 


)      12 


437  10 


0,15 


C2 
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;Sold  Ebenezer  Grirnshaw, 
j  50  brls.  Pearl  Ashes,  now  on  their  way 
!  from  Baltimore,  deliverable  7  days 
'  after  arrival,  at  lOOs.  -  -  ^  s 
I 30 


250 


Received  of  Ebenezer  Grirnshaw, 

J.  Wilson's  note,  4  Mar.  -  -  £15   10  0 
Wm.  Kelly  &  Son's  acceptance, 

3  April     -----    100     0     0 
Thomas  HoJgens'  acceptance, 

11  April     -----    37  10     0 
Edw.  Carpenter's   note  20th 

April  ------     25     0     0 


Cash  on  account  of  Ashes     -     -     -     - 

Discount  allowed,2  months'  interest  on  Cash 
E.  Grirnshaw  o^ves  me  money,   he  pays  me  in 

part  with  Bills  on  the  persons  mentioned,  partly  in 
iCash,  and  I  allow  him  Interest  for  the  Cash,  be- 
icause  it  was  paid  before  it  was  due  ;  therefore,  E. 
I  Grirnshaw,  Cr.  By  Bills  Receivable,  By  Cash,  and 
I  By  Discouut. 

31 


178 

22 

0 


200 


Discounted  with  La  Touche  &  Co. 
E.  and  J.  Kelly's  accp.,  15tli 

February     '-     -     -     -     £56     8     0 
John     Harding's    accp.,   ith 

March 17  17     0 

Jii.  Tottenham's   accp.,    4th 

February    -     -     -     -   -    40     0     0 
Wm .  Kelly  &  Son's  accp.,  3rd 

April     - 100  0    0 


fiitcreiit  per  docket 


£214  5     OJ 
-     2  0     7 


I  have  these  Bills  in  my  possession,  which  are 


212  4 
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Dublin,  January  31s/,  1832. 


not  yet  due  ;  but  I  want  the  money  immediately. 
I  therefore  take  them  to  a  Banker,  nho  gives  me 
the  money,  deducting  the  interest  for  the  time  that 
they  have  to  run.  The  Bills  went  out ;  therefore 
Bills  Reeeivable  is  Cr.  first  by  the  Cash  received 
for  them,  and  secondly  by  the  Discount  or  Interest. 

31 


Remitted  Coutts  &  Co.  James 
Hamilton's  draft  on  Jonet:, 
Lloyd,  &Co,        -     -     -  Je210 

Discount  ^  per  Cent,  received       1 


d. 


Having  occasion  to  remit  money  to  Coutts  & 
jCo.,  London,  I  purchase  a  Bill  of  Jones,  Lloyd, 
&  Co.,  London,  for  £210;  but  I  pay  only  £208^ 
19s.  for  it.  I  may  either  make,  first.  Bills  Re- 
ceivable Dr.  to  Cash  and  to  Discount,  and  then 
(make  Coutts  &  Co.  Dr.  to  Bills  Receivable  for 
•the  whole  sum  ;  or  I  may  make  Coutts  &  Co. 
Dr.  to  Cash  and  to  Discount,  and  not  enter  the 
bill  in  the  account  of  Bills  Receivable. 


208 


19 


-31- 


JReceived  payment  of  John  Wilson's  ac- 
I     ceptance,  due  23rd  instant  -     -     -     - 

This  was  a  Bill  in  my  possession,  which  after 
falling  due  was  paid  :  the  Cash  came  in,  it  is  there- 
fore Dr.  and  the  Bill  went  out.  Cash  is  Dr.  to  Bills 
Receivable. 


-31- 


Error  in  charging  Thos.  Sherlock.  &  Co 
Potashes,  23rd  January,  12  barrels  at 
35s.  instead  of  95s.,  say  60s.  per  bar. 

In  this  entry  an  error  has  been  detected  in  the 
Books,  and  the  mode  of  correcting  errors  is  not  to 


35 


36 
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Dublinf  January  Slst,  1832. 


s. 


d. 


make  erasures,  but  to  make  additional  entries  of  an  ■ 
opposite  kind.  In  this  entry,  gjods  sold  had  byi 
mistake,  been  charged  too  little  ;  the  person  who 
bought  them,  must  therefore  be  made  Dr.  to  the 
kinds  of  goods  bought  by  him,  for  that  amount  of  the 
error,  I 


-Si- 


Drawn  on  Robert  Smyth  in   favour  of  W. 

G.  Taylor,  at  31  days  for  je282     0     Q\ 
Discount   allowed  for  prompt 

payment     .-----33  10 


See  a  similar  entry  on  January  25th. 
3 1 


Error  discovered,  in  placing  to  the  account 
of  John  Jameson,  1  pun.  Malt  Spirits, 
sold  to  John  Campbell,  on  Jan.  9th  -  - 

When  one  person  is  thus  by  mistake  debited  in- 
stead of  another,  Cr.  the  person  so  charged.  By  error, 
land  Dr.  the  person  who  ought  to  have  been  debited, 
To  the  Goods  sold  him.  The  only  alteration  in  the 
real  account  credited  is,  to  draw  the  pen  through  the 
name  of  the  person,  erroneously  entered,  and  to  write 
iorer  it  the  name  of  the  proper  person.  The  amount 
Tin  the  money  column  remains  unaltered. 


-31- 


Error  in  giving  credit  to  Thomas  Sherlock, 
for  Cash  paid  by  E.  Grimshaw,  on 
January  17th,      ------ 

This  error  is  similar  to  the  last,  and  must  be  cor- 
rected in  a  similar  manner.  Enter  on  the  Dr.  side  of 
Thomas  Sherlock's  account,  To  error,  and  Cr.  E. 
I  Grimshaw,  By  Cash.  On  the  entry  on  the  Cash 
account,  draw  the  pen  through  the  name  of  Thomas 
:  Sherlock,  and  write  E.  Grimshaw  over  it. 


285 


10 


■26 


12 


0 


20 


SIXTH    SET. 


61 


Dublin,  January  315/,  1832. 


INVENTORY    OF    GOODS    ON 

Alum,  2  cwt.  3  q.,  at  14s. 

Tobacco,  12  cwt.  Oq.  51b.  „    6s. 

Opium,  16|  lb.,  „  12s  3d 

Galls,  84  1b.  .         „    2s  6d 

Cloverseed,  9  cwt.  2q.      „  80s 

Corkwood,  8  Ion  5  cwt.   „  £26 

Wine,  6  pipes  Port,  „  X72 

Do.,  1     „       do.,  „  £80 

Do,,  73  doz.     do.,  „  453 

Do.,  36    „      do.,  „  48s 

Do.,  67     „     Cape,         „  21s 

Do.,  3  pipes  Teneriffe,   „  £48 

Do.,  4     „      Lisbon,       „  £58 

Do.,  5  butts  Sherry        „  £63 

Salt,  11  tons,  „  103s  2d 

Herrings,  35  barrels,   „  20s 

Leghorn  Hats,  4  cases,    -     -     - 

Malt  Spirits,  56  gals.,  „  8s  3d 

Brandy,  2  casks,  ,,£66 10s 

Ashes,  113  barrels,  viz., 

63     „  J,  933 

50    „  „  87a  6d 


HAND. 

£  s.  d. 

1   18  6 

404  14  0 

10    2  \\ 

10  10  0 

38    0  0 

214  10  0 

432    0  0 

80    0  0 

164    5  0 

86     8  0 

59  17  0 

144     0  0 

232     0  0 

315     0  0 

56  14  10 

35     0  0 

792    4  4 

23    2  0 

133    0  0 

292  19  0 

218  15  0 


Bills  Receivable  on  hand — 

Finlay  &  Co.'s  acceptance,    -     -  10  0  0 

James  Wilson's  note,  4th  March,  15  10  0 

thos.  Hodgens'  do.,  11th  April,  37  10  0 

E.  Carpenter's  do.,  20th  do.,     -  25  0  0 


Cash  on  hand,    -         -  -         - 

Warehouse  and  Stores  valued  at 

Carried  forward, 

Thig  is  an  Inventory  taken  as  a  prrparation  for 
balancing  the  books.  Balance  is  made  Dr.  to  all 
Goods,  and  property  of  every  description,  rrniain- 
iug  in  my  possession.  The  property  in  this  case 
consists  of  ihc  various  kinds  olGoods  enumerated, 
of  Casli,  of  Warehouse,  of  Bills  Receivable,  and  of 
Debts  due  to  me.  Each  description  of  Goods  for 
which  an  account  has  been  opened  is  credited, 
By  Balance,  for  the  quantity  and  value  on  hand; 
also  Casli,  for  the  Cash  on  hand  ;  and  Warehouse 
and  Stores,  for  the  value  of  them;  Bills  Receiv- 
able, for  the  whole  amount  of  Bills  in  one  sum 
and  persons, for  the  sums  due  respectively  by  them 


3744 


19 


130 
1215 


0 

11 

0 


n 
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10 


9J 
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Dublin,  January  3l5/,  1832. 


Brought  forward, 

List  of  Debts  due  to  me — 
John  Campbell  8c  Co.         -         -     £2  10     0 
IThomas  Sherlock  &,  Co.     -         -    321  10  10 
Ebenezer  Grimshaw          -         -    100    8    2 
iRobert  Smith             -         ,         -      44     0    0 
Coutts  &  Co.             -         -        -    372     1     0 

5178 

840 

s. 
10 

10 

d. 
9i 

0 

1 
i 

9> 

6019 

« 

9J 

List  of  Debts  due  by  me  — 

Castellaine,  Schaezler  &  Co.   -   £110     1     2 

Cearns,  Cary  &  Co.         -        -      276     4    8 

386 
2168 

5 
13 

10: 

List  of  Bills  payable — 
My  note  to  N.  Low,  1  day's  date    £1000  0  0 
Accp.  to  M'Donncll  &  Co.  4  Mar.        172  3  5 
Do.   J,  Wm.  Murray,  13  April            18  4  0 
Do.   „  A.  Silva  &  Co.  23  April         165  0  0 
1  Do.   „  Castellaine  &.  Co.  10  April     266  0  0 
1  Do.   „  John  Jameson,  16  Mar.           47  6  0 
i  Do.   „  W.  G.  Taylor,  22  Feb.          500  0  0 

FTom  my  property  must  be  deducted  debts  due 
'by  me.     This  is  done  by  making  them  Dr.  to  Ba- 
i lance.     The  debts  here  are  balances  of  accounts 
Inot  settled,  and  Bills  Payable.    Balance  is  made 
iCr.  by  each  of  the  persons  to  whom  I  owe  money  ; 
lor,  what  is  the  same  thing,  each  person  is  made 
(Dr.  to  Balance  for  the  amount  of  what  I  owe 
jlxim,  and  Bills  Payable  are  made  Dr.  in  one  sum, 
Cor  all  such  bills  still  remaining  unpaid. 

5 

2554 

19 

3 

SIXTH  SET — QUESTIONS.  63 

The  Journal  being  written  according  to  the  directions 
given,  the  Leger  must  be  posted  from  it.  Then,  before 
entering  the  Balance  of  the  Goods,  &c.,  on  hand,  accord- 
ing to  the  Inventory,  make  the  trial  balance.  Enter  then, 
from  the  Inventory,  the  balances  of  Goods  on  hand  to  the 
Cr.  side  of  each  account  ;  this  ought  to  agree  with  the 
balance  found  by  comparing  the  quantities  on  each  side, 
as  in  Set  III.  Proceed  to  balance  and  close  the  Cash 
Account  and  Personal  Accounts,  the  difference  between 
the  two  sides  being  entered,  To  or  By  Balance.  Close 
the  Real  Accounts  by  entering  the  difference  between  the 
two  sides.  To  or  By  Profit  and  Loss.  Close  also,  in  the 
same  mannerj  the  accounts  of  Discount  or  Interest, 
Charges,  &c.  Collect  now  all  the  balances  upon  a 
separate  sheet  of  paper,  ruled  like  the  Leger,  as  directed  in 
former  sets  :  and  whenever  the  Balance  is  entered  on  th© 
Dr.  side,  to  make  the  sides  equal,  enter  it  on  the  Cr.  side 
of  the  Balance  Sheet,  and  vice  versa.  Proceed  now  to 
close  the  Profit  and  Loss  Account.  Enter  in  the  dif- 
ference between  the  two  sides,  To  or  By  Stock  for  my 
gain  or  loss,  as  the  case  may  be,  and  write  the  same  sum 
on  the  opposite  side  of  the  Stock  Account,  To  or  By 
Profit  and  Loss.  Close  now  the  Balance  Account,  enter- 
ing the  difference.  To  or  By  Stock,  for  my  net  estate,  en- 
tering the  same  sum  on  tlie  opposite  side  of  the  Stock  Ac- 
cent, To  or  by  Balance.  The  two  sides  of  the  Stock 
Account  should  now  be  equal,  which  closes  the  books  : 
if  the  sides  be  not  equal,  an  error  has  been  committed 
which  mui-t  be  searched  out  and  corrected. 


QUESTIONS  ON  THE  SIXTH  SET. 
Of  what  accounts  are  there  examples  given  in  this   Set  1     la 
journalizing,  for  what  do  you  debit  and  credit    Stock  1    Whe*: 
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goods  come  in,  are  they  Dr.  or  Cr.  t  What  are  Bills  Reccirable, 
and  Bills  Payable  '{  When  you  receive  a  Bill  Receivable  in  pay- 
ment of  goods,  how  would  you  enter  it  1  When  are  goods  Dr.  to 
Bills  Payable  1  When  to  Bills  Receivable  1  What  if  the  Bill  was 
received  from  a  person,  with  whom  you  have  an  account,  towards 
that  account?  What  if  a  Bill  Refceivable  is  paid  to  a  person  with 
whom  you  have  credit  1  What  is  done  when  a  Bill  is  purchased  for 
Cash  to  be  remitted  1  What  is  done  when  one  person's  acceptance 
is  paid  to  another,  with  both  of  whom  you  have  accounts  1  What  do 
you  mean  by  getting  Bills  discounted  1  What  is  done  when  a  per- 
30n  pays  an  account  in  Cash,  and  partly  in  Bills  ?  How  are  trans> 
^tions  traced  from  one  bo(^  to  another  ? 


SEVENTH  SET.  65 


Sebrmii  Sbrt. 


EXAMPLES. 

OF  SINGLE  AND  JOINT  CONSIGNMI    -T,  ADVENTURES, 
FACTORSHIPS,  PARTNERSHIPS,  &c. 

If  I  purchase  a  Ship,  I  open  an  account  for  the  Ship^ 
debit  that  account  to  Cash,  for  the  purchase  money,  or 
to  whatever  other  description  of  property  I  have  given  for 
it,  and  credit  the  amount  by  whatever  I  receive  by  the 
Ship,  ae  freight,  &c.,  and,  also,  if  I  sell  it,  by  whatever  I 
may  receive  for  it.  If  the  account  is  to  be  balanced 
while  the  Ship  remains  in  my  possession,  I  must  enter  the 
Ship  estimated  at  its  present  value,  on  the  Cr.  side  of  the 
account';  and  the  difference  between  the  two  sides  will  show 
the  gain  or  loss  which  has  arisen  out  of  my  purchase. 

The  same  directions  are  applicable  to  houses,  land,  or 
other  property,  from  which  I  may  receive  returns  without 
parting  with  it.  I  must  open  a  separate  account  for  every 
particular  item  of  such  properly  ;  for  example,  every 
house,  every  farm,  &c.,  which  I  purchase,  or  let  separately, 
I  debt  such  accounts  to  Cash,  for  all  expenses  laid  out 
upon  them,  and  credit  them  by  all  returns  received  from 
them.  When  I  balance  such  accounts,  I  must,  as,  in  the 
case  of  Ships,  enter  on  the  Cr.  side,  the  present  value  of 
the  property,  and  the  difference  between  the  sides  will 
show  my  loss  or  gain. 

If  I  ship  goods  on  an  adventure,  I  open  an  account 
for  the   adventure,    describing   it  in   whatever  way    may 
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render  it  most  distinct,  as,  Consignment  per  the , 

(the  name  of  the  Ship)  to ,  (the  name  of  the 

place),  Consignee,  Mr.  or  Messrs. ,  (the  name  of 

the  person  or  persons)  :  or  simply.  Consignment  or  adven- 
ture, No.  1,  No  2.  &c.  tiie  particulars  being  recorded  in 
the  Waste  Book,  I  debit  this  account  with  the  goods  shipped, 
or  with  Gash  laid  out  in  purchasing  goods  for  the  adven- 
ture, and  with  all  Charges  ;  and  credit  the  account  with  all 
returns.  If  the  goods  be  all  sold,  the  difference  of  sides 
will  show  the  result  of  the  adventure.  If  part  of  the 
goods  be  unsold,  I  must,  in  balancing,  enter  the  value  of 
them  on  the  Cr.  side  of  the  account,  as  in  the  former  case, 
such  value  being  taken  as  it  originally  stood,  and  slated  in 
an  inner  column  of  the  account,  and  a  per  centage  deducted 
therefrom,  of  the  supposed  reduction,  if  any,  in  the  value, 
leaving  the  net  account,  or  apparent  real  value,  to  be  ex- 
tended in  the  proper  column,  to  show  the  true  state  of  the 
account. 

If  1  receive  goods  to  be  sold  on  behalf  of  an  employer^ 
for  a  cummission,  I  open  an  account  of  Goods  for  the  Ac« 

count  of ,  (the  employer)  this  account  is  made  Dr. 

for  all  charges,  and  Cr.  by  all  receipts  on  account  of  goods. 
If  I  sell  goods  thus  consigned  to  me,  on  credit,  I  make  the 
purchaser  Dr.  to  this  account  of  goods  ;  when  the  goods 
are  all  sold  and  the  account  is  to  be  closed,  by  my  re- 
mitting Cash  or  Bills,  the  account  is  made  Dr.  to  the  Cash 
or  Bills  remitted,  and  to  Profit  and  Loss  for  my  commis- 
sion ;  or,  if  I  have  an  account  open  for  commissions,  the 
amount  of  the  commission  is  placed  to  the  credit  of  that 
account.  If  the  account  is  to  be  balanced  before  the  goods 
are  all  sold,  or  the  proceeds  remitted,  I  open  a  persenal 
account  for  my  employer,   and   credit  him  therein,  with 
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what  I  may  have  received  from  the  sale  of  his  goods,  and 
debit  him  with  what  I  have  expended  on  the  goods,  also 
with  my  commission  on  the  amount  sold,  up  to  the  time 
when  the  balance  is  struck  and  furnished  to  him. 

The  chief  peculiarity  of  accounts  of  goods  received  to  be 
sold  on  commission,  is,  that  the  value  of  the  goods  received 
is  not  entered  on  the  Dr*  side  of  the  account  in  my  Leger, 
because  they  do  not  belong  to  me.  I  keep  the  account  of 
them  in  a  separate  book,  as  still  belonging  to  my  employer,, 
although  intrusted  to  my  care :  but,  having  entered  on  the 
Cr.  side  of  the  account  of  such  goods  whatever  Cash  or 
other  property  I  receive  for  them,  I  enter  on  the  Dr.  side, 
what  I  remit  to  my  employer,  together  with  charges  and 
commission.  If  I  do  not  remit  to  him  Cash  that  I  receive 
for  his  goods  immediately,  I  credit  his  personal  account 
with  the  amount  of  his  goods  sold  by  me,  and  debit  it  with 
my  commission.  If  I  advance  any  proportion  of  the  value 
of  the  goods  consigned  to  me,  before  they  be  sold,  I  open  a 
personal  account  with  my  employer,  as  before  alluded  to, 
debit  that  account  with  the  money  advanced  to  him,  and 
credit  it  for  whatever  I  sell,  the  ditference  will  then  show 
how  much  he  owes  me,  or  how  much  I  owe  him. 

There  are  three  cases  of  partnership.  Fi7-st,  when  I 
intrust  goods  to  another  person  to  trade  with  on  my 
behalf  and  his  own,  under  certain  stipulations.  In 
this  case,  I  state  the  terms  of  the  copartnery  in  the 
Waste  Book,  and  open  an  account  for  it  in  the  Leger, 
designating  it  briefly  and  clearly.  If  I  engage  in 
several  such  copartneries,!  may  describe  them  Com- 
pany, No.  1,  No.  2,  &c.  This  account  is  debited  to 
the  goods  or  cash,  which  I  contribute  to  the  joint  stock 
in  trade,  and   credited  by  every   thing  either   of  goods. 
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or  Cash,  &c.  that  I  receive  from  it.  When  the  account 
is  to  be  balanced,  my  Partner  must  ascertain  the  value  of 
the  goods  remaining  unsold,  estimate  the  profit  and  loss  in 
the  ordinary  way,  calculate  my  share  of  either.  If  he  pay 
me  ray  share  of  gain,  or  I  pay  my  share  of  loss,  I  debit  the 
account  for  what  I  pay  to  Hash,  or  credit  it  by  Cash  for 
what  I  i-eceive,  as  the  case  may  be.  The  difference  be- 
tween the  two  sides  in  the  Company  Account  will  show 
the  profit  or  loss,  which  must  be  entered  accordingly.  If 
my  Partner  do  not  pay  me  my  share  of  gain,  or  I  do  not 
pay  my  share  of  loss,  I  Cr.  the  account.  By  Balance  for 
my  share  of  gain,  or  Dr.  it,  To  Balance  for  my  share  of 
the  loss,  after  which,  the  account  is  to  be  closed  like  any 
goods  account,  By  Profit  and  I  oss. 

The  second  case  of  partnership  is,  when  I  am  intrusted 
with  property  to  trade  with,  on  behalf  of  myself  and 
others,  on  certain  stipulated  terms.  I  enter  the  terms  in 
my  Waste  Book,  and  open  an  account  for  the  Company 
as  before ;  but  in  this  case,  I  open  also  an  account  for  the 
•'  Goods  in  Company,"  or  accounts  for  the  diflerent  kinds 
of  goods  in  Company.  I  debit  these  accounts  for  what- 
ever goods  or  cash  I  contribute  to  the  Company's  stock. 
I  then  make  the  Company's  account  Dr.  for  all  the  outlay 
IncmTcd  by  it,  and  make  it  Cr.  by  all  that  I  receive  for  it ; 
if  the  outlay  was  for  goods  to  be  added  to  the  Company's 
stock,  I  make  the  account  of  "  Goods  in  Co."  Dr.  for  the 
outlay  :  and,  if  I  receive  for  the  Company,  Cash  or  Bills, 
I  make  my  own  accounts  of  Cash  or  Bills  Receivable, 
Dr.  to  the  Company's  Account.  If  I  purchase  Goods  on 
credit  for  the  Company,  I  make  the  amount  of  tlie  Goods 
in  Co.  Dr.  to  the  person  from  whom  I  purchase.  If  I 
pell   on    credit,  on  behalf  of  the  Company,  I   make   the 
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person    to   whom  they   were  sold  Dr.  to  the  Goods  in 
Company. 

When  f  would  settle  with  my  Partner,  I  find  the  gain 
or  loss  upon  the  "  Goods  in  Company"  Account  in  the 
usual  way,  and  that  gain  or  loss  upon  the  Goods,  I  transfer 
to  the  Partnership  Account,  making  that  account  Dr.  to 
the  "  Goods  in  Company"  Account,  for  loss,  or  Cr.  by  it 
for  gain.  The  difference  between  the  two  sides  of  the 
Copartnery  Account  will  show  the  gain  or  loss  upon  the 
whole  business  of  the  Company.  1  then  calculate  the 
shares  of  gain  or  loss  for  each  Partaer,  according  to  the 
terms  of  the  partnership.  If  I  pay  my  Partner  his  share," 
then  the  Company  Accoimt  is  Dr.  to  Cash,  for  his  share 
of  gain,  and  to  Profit  and  Loss  for  mine.  If  his  share  is 
not  paid,  then  I  open  an  account  for  him  personally,  and 
make  the  Company  Account  Dr.  to  his  Personal  Account 
for  his  share,  and  to  Profit  and  Loss  for  mine.  If  loss 
was  sustained,  and  he  pay  his  share,  then  the  Company 
Account  is  Cr.  By  Cash  for  his  payment,  and  By  Profit 
and  Loss  for  my  share  of  loss  :  if  he  do  not  pay  at  the 
time,  I  open,  as  before,  a  Personal  Account  for  him,  and 
make  him  Dr.  to  the  Company  Account  for  his  share  of 
loss,  pnd  Profit  and  Loss  Dr.  for  my  share. 

The  third  case  of  partnership  is  when  the  several 
Partners  take  part  in  the  management  of  the  joint 
trade.  In  that  case  books  are  kept  as  for  the  trade  of 
an  individual.  The  Seal  Accounts,  as  Cash,  Bills,  &c. 
are  accounts  of  the  Company :  the  Personal  Accounts 
are  accounts  of  persons  dealing  with  the  Company ; 
and  the  Fictitious  Account  show  the  gains  or  losses  of 
the  Company.  Besides  these  accounts,  an  account  is 
opened  for  each  Partner,  and  each  is  made  Dr.  for 
whatever  he  receives  from  the   Company,   and   Cr.  for 
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whatever  he  pays  on  its  behalf.  When  a  settlement  is  to 
be  made,  the  books  are  balanced  as  in  ordinary  cases. 
The  gain  or  loss  is  ascertained  also,  by  comparing  the  two 
sides  of  the  Profit  and  Loss  Account.  Here,  however, 
occurs  a  difference  between  books  belonging  to  a  Company, 
and  books  belonging  to  an  individual.  The  gains  or  losses 
are  not  properly  gains  or  losses  of  the  Company,  but  of 
the  individual  Partners  of  the  Company,  to  be  distributed 
among  them  according  to  their  recspective  shares.  The 
balance  of  the  Profit  and  Loss  Account,  therefore,  is  not 
earried  to  the  Stock  Account,  but  it  is  divided  among  the 
Partners,  and  carried  to  their  personal  accounts  :  if  gain, 
to  their  credit :  if  loss  to  their  debit.  The  Stock  Account, 
therefore,  does  not  show,  as  in  ordinary  cases,  the  net 
profit  made,  or  loss  incurred,  for  the  Stock  of  the  Com- 
pany receives  no  accession  by  profit  made,  or  diminution 
by  loss  sustained,  the  profit  going  to  the  individual  Partners, 
and  placed  to  the  credit  of  their  Personal  Accounts  ;  and 
loss  being  also  charged  to  the  Partners,  by  being  carried  to 
the  debit  of  their  Personal  Accounts. 

Different  methods  are  adopted  by  different  Book-keepers 
in  closing  the  Stock  Account  of  the  books  of  a  Company. 
Perhaps  the  following  is  as  simple  and  clear  as  any. — 
Place  as  usual  the  gross  value  of  the  prop  erty  of  every 
kind,  actually  in  possession  of  the  Company,  including  the 
debts  due  to  them,  on  the  Cr.  side  of  the  Stock  Account. 
If  profit  has  been  made,  this  inventory  will  of  course  include 
it,  showing  an  overplus  above  the  standing  capital.  The 
balance  of  the  Balance  Sheet,  brought  to  the  Dr.  side  of  the 
Stock  Account,  will  correspond  with  the  standing  capital, 
exclusive  of  gain  ;  and  to  make  the  Dr.  side  equal, 
bring  the  sums  placed  to  the   Cr.  side  of  the   Partners' 
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Account:i,  to  Dr.  tjide  of  Stock.  The  profits  made,  will  then 
appear  as  debts  due  upon  the  Stock,  to  the  Partners  of 
the  Company,  and  losses  will  appear  on  the  Cr.  side  of 
Stock,  as  debts  due  by  the  Partners  to  the  Company. 

If  any  transaction  took  place  previous  to  the  balanee 
being  made,  between  the  Company  and  any  of  the 
Partners,  such  as,  his  receiving  money  before  profits  are 
ascertained,  his  account  must  be  balanced  among  the  other 
Personal  Accounts,  before  ascertaining  the  loss  or  gain  of 
the  Company.  But,  the  profits  or  losses  of  that  period, 
and  first  ascertained  in  the  balance,  are  merely  to  be  en- 
tered to  the  Partners''  Personal  Accounts,  to  stand  to  their 
debit  or  credit  for  the  ensuing  year. 

If  any  Partner  wish  his  share  of  gain  to  be  added  to  his 
share  of  capital  in  the  Company,  and  the  Company  agree 
to  it,  then  his  share  of  gain,  after  being  entered  to  hia 
credit,  must  be  entered  also  on  the  debit  side  of  his  account, 
"  To  Stock,"  and  from  thence  being  carried  to  the  Cr.  side 
of  the  Stock  Acconnt,  makes  the  intended  increase  to  the 
capital  of  the  Company.  If  the  partnership  is  at  tlie  same 
time  to  be  dissolved,  the  stock  on  hand  roust  be  sold  or 
valued,  the  debts  inward  collected,  and  outward  paid,  and 
each  Partner's  share  of  the  property  paid  to  him,  or  of 
debts  received  from  him.  It  however  frequently  happens 
that  some  one  or  more  of  the  partners,''or  some  other  per- 
son or  company  takes  the  stock  and  debt  of  the  Company  at 
a  valuation,  and  then  becomes  Dr.  to  each  of  the  Partneru 
for  his  share  of  the  property,  as  per  valuation. 
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WASTE  BOOK- 


The  following  transactions  are  copied  from  Brewster's 
Encyclopgedia.  These  have  been  chosen  partly  because 
ihey  comprise,  in  a  narrow  compass,  the  chief  difficulties 
of  the  art  of  Book-keeping,  and  partly  to  show  that  the 
directions  given  are  applicable  to  business  transactions 
generally. 


Dublin,  January  lit,  1832. 


An   Inventory   of  my  Effects  and  Debts 
active,  taken  this  date,  by  me,  A.  B. 


£   s.  d. 
I  have  in  ready  money    ....    2000  0  0 

In  the  Royal  Bank 4000  0  0 

My  House  and  Furniture  are  worth  1800  0  0 
7  Pipes  of  Pert  Wnie,  A.     .     .     .560  0  0 
Delivered  4  Pipes  into  Co  1,  under 
the  direction  of  James  Higgins     .     320  0  0 
Taken   5  tons  of  Madder  into  Co.   2, 

with  John  bcott,  (mark  A.)    .    .    300  0  0 


Due  to  me — 


By  Robert  Rummer 100  0  0 

By  John  King,  our  Account  of  Ex- 
change in  Co.  4 500  0  0 


9580 
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— "       "  i   £     s 

Bought    of   Thomas    Willan,    for    ready': 
money,  \ 

3  tons  of  Madder,  at  £2^  per    cvvt.  j 

markB. -     -    '  1^0    0 


d. 


Sold  for  ready  money,  j 

1  pipe  of  Port  Wine j     94- 

This  transactioa  and  the  last  are  for  Cash,  and 

must  be  entered  accordingly.  I 


[Bartered  with  James  Reeves,  1  pipe  of| 
Port  Wine,  for  l^  ton  of  Madder,  at  £3 
per  cvvt.  M.C. \     90,  0 

I  When  one  kind  of  goods  is  bartered  for  another, 
make  that  which  comes  in  Dr.  to  that  which  goes 
|OUt.  { 

2 i — 


Lent  James  Walsh,  to  be  repaid  me  in  one;  I 

j     month,  with  interest  at  5  per  Cent.         |  100,  0 


— 4- 


Drawn  on  John  King  of  London,  O.A.  of  I 
Exchange,  a  Bill    of  j650    at  usance, 
favour  of  James  Quinn  or  Order,  value 
received  of  do.,  at  li  per  Cent,  advance 
I  have  entered  into  a  partnership  with   John 
King  of  London,  by  which  I   draw   Bills  on  him, 
and  sell  them,  receiving  the  advantage  of  the  Ex- 
change.    I  had  £500  in  his  hands,  as  appears  by 
the  inventory  of  my  goods,  and  this  transaction  is 
■drawing  a  Bill  on  him,  and  obtaining  1|  per  Cent, 
for  it.     I  have  an   account  for  this  partnership, 
under  the  title,  John  King,  our  Account  of  Ex- 
change, Co.  3,  and  I  make   Cash  Dr.  to  that  Ac- 
count, for  the  whole  sum  received.     O.  A.  in  the 
entry,  signifies  our  Account. 


5012 


D 
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Dublin^  Wi  January^  1832. 


Drawn  on  John  King,  of  London,  O.A.  of 
Exchange,  a  Bill  of  ^£4-50  at  usance,! 
James  Williams  or  Order,  value  receiv- 
ed of  do.  £\.  per  cent,  advance     -     -    : 

I 

This  is  a  transaction  similar  to  the  last,  and  to 
be  entered  in  the  same  manner. 


S.    d. 


454  10   0 


deceived  from  James  Higgins,  the  account 

of  the  sales  of  our  Red  Wine,  ; 

The  total  sales  of  S  pipes      -     £T10  0  0 

His  Commission  of2|  percent.     18  0  0 


The  Net  proceeds 


£702  0  0 


My  half  is ^6351  0  0 

Which  he  paid  me  by  a  Draft  on  the  Royal 

Bank  for  that  sum,  and  which  I  lodged 

there. 

'  James  Higgins  and  I  contribute  each  4  pipes  of 
Port  Wine  to  be  sold,  and  the  profits  equally 
divided  ;  but  as  he  is  to  have  the  charge  of  sclh'ng 
them,  he  is  to  receive,  besides  his  share  of  the 
profits,  21   per  Cent,  commission.     The  value  of 

.ray  share  of  the  Wine,  as  stated  in  the  Inventory, 
was  j£320,  he  sells  the  whale  for  £720,  his  com 
mission  is  JL18,  the  remainder  is  £702,  which  is 
to  be  equally  divided  between  us;  my   share  is 

'£331,  which  he  pays  me  by  a  Draft  on  the  Royal 
Bank.     I  have  already  an  account  opened  for  this 

^partnership,  under  the  title,  "  Adventures  in  Co 
I."  which  was  debited  to  Stock,  for  the  Wine  em- 

ibarked  in  it.     I  now  credit  it.  By  the  Royal  Bank 

'for  the  amount  received  on  its  account. 


351 
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7f» 


Dublin,  ^th  January,  1832. 

Received  from  the  Royal  Bank,  the  ba 
lance   of  the  Interest  Account,  ending 
the  24th  December,      _     -     -     _     . 


In  Scotland,  the  Bankers  give  interest  for  money 
lodged  with  them,  and  take  interest  for  money 
advanced  by  them.  In  settling  this  account,  the 
balance  was  in  my  favour,  and  the  Royal  Bank 
pays  me  £40  interest.  Here  I  may  either,  first 
make  the  Royal  Bank  Dr.  to  Interest  or  to  Profit 
and  Loss  for  the  interest  due,  and  then  make  Cash 
Dr.  to  Royal  Bank  for  the  payment  of  it  ;  or  I 
may  at  once  make  Cash  Dr.  to  Profit  and  Loss, 
for  the  interest  paid  me  by  the  Royal  Bank. 


Sold  for  the  account  of  Co.  2.  to  James 
j  Taylor,  for  an  accepted  Draft-  on  the 
i  Royal  Bank,  the  10  tons  of  Madder, 
'     marked  A. 


■\  ton  at  -  -  ^4.     0  0 
9  do.  at  -  -  ^£3   10  0 


p.cwt. 


£,     s.  d. 

80     0  0 

630    0  0 


I  My  Commission  on  the  Sale, 
■     at  2|  per  Cent.     -     -     - 


710 
17 

0  0 
15  0 

692 

5  0 

34,6 
346 

2  6 
2  6 

My  half  is   -     -     - 
John  Scott's  half  is 


Lodged  the  Draft  on  the  Royal  Bank,  and 
paid  John   Scott   by   my  Draft  on  the 

Royal  Bank        -     - 

By  the  Inventory,  it  appears  that  I  contributed 


76 


BOOK-KEEPING. 


Dublin,  January  Wth,  1832. 


5  tons  of  Madder  to  a  Partnership  entered  into 
(with  John  Scott,  be  contributing  an  equal  quantity ; 
'the  whole  being  under  my  charge,  for  which  I  am 

to  receive  a  commission,  besides  an  equal  share  of 
:the  profits.  I  have  already  opened  an  account  for 
[this  Partnership,  under  the  title  of  Co.  2,  with 
iJohn  Scott.  I  sell  the  whole  for  a  Draft  on  the 
[Royal  Bank.  As  in  the  case  of  Co.  1,  I  first 
jdeduct  my  Commission,  then  I  pay  John  Scott 
his  half  by  a  Draft  on  the  Royal  Bank.  Here,  in 
the  first  place,  I  make  the  Royal  Bank  Dr.  to  Co. 
2,  for  the  whole  amount  of  the  Draft  which  I  havcj 
received  upon  it.  I  then  make  Co.  2  Dr.  to 
Commission,  or  Profit  and  Loss  for  my  Commis-i 
sion  ;  and  to  John  Scott's  Personal  Account,  for 
his  half  of  the  net  proceeds,  which  I  now  owe  him. 
And,  lastly,  I  make  John  Scott's  Personal  Ac-' 
count  Dr.  to  Rnyal  Bank,  for  the  Draft  which  I 
paid  him.  Or,  opening  no  Personal  Account  for 
John  Scott,  I  might  have  made  Co.  2  Dr.  to 
Commission,  and  to  Royal  Bank,  for  the  Draft 
given  to  John  Sectt. 


It- 


Remitted  to  John  King  of  London,  for  our 
'  account  of  Exchange,  John  Ker's  Draft 
'  of  j6300  at  usance,  on  Coutts  and  Com-' 
j  pany  of  London,  which  !  purchased  by, 
I     my  Draft  on  the  Royal  Bank     -     - 


This  is  money  remitted  by  John  King,  to  be 
drawn  for,  agreeably  to  the  terms  of  the  Partner- 
ship. I  make  Cc.  3  Dr.  to  Royal  Bank,  for  the! 
jDraft,  by  which  I  pur-chased  the  Bill  on  Coutts' 

jSt  Company. 


£  I  s:d. 


297    0 
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Dublin,  January  12th,  1832. 


Shipped  in  the  Lark  of  Leith,  Paul  Henry- 
Master,  and  consigned  to  William  Kanej 
of  Hull,,  to  sell  for  my  account,  4^  tonsj 
of  Madder,  at  First  Cost,  | 

3  tons,  B.  -  -  -  -  £160  0  Oj 
li  do  C.  -  -  -  -  90  0  0 
Paid  Freight,  &c.     -     -     -     13   10     0 


This  is  a  case  of  Consignment.  I  open  an 
account  for  Voyage  to  Hull,  and  make  it  Dr.  to  the 
Madder,  and  to  Cash  for  the  expenses. 


-13— 


d. 


263 


10 


ISold  William   Ker  at  2  montlis,    1  pipe  ofj 
Port  Wine    ~------- 


96 


13- 


Bottled  for  the  use  of  the  House,  ^  pipe  of 
the  Port  Wine     ---__;-_ 

And  used  the  remaing  half  to  fill  those  that 
leaked. 


I  make  the  account  of  Charges,  or  of  House  ex-1 
Ipenses  Dr.  to  Port  Wine,  for  the  ^  pipe  bottled.' 
The  other  i  pipe  I  enter  on  the  Cr.  side  of  the  Portl 
Wine  Account,  in  the  inner  column,  to  account  fori 
diminution  of  quantity,  but  do  not  carry  out  thai 
value  of  it  into  the  money  column,  unless  I  keep  an 
account  of  Leakage,  which  would  not  be  neces-' 
sary.  \ 


40 


01  0 
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Dublin.,  January  2'i^ih,  1832. 


Counterbalanced  by  the  desire  of  John 
King  of  London,  what  I  owe  him,  by  the 
Invoice  ofiNladder,  received  this  date, 
against  what  he  owes  me,  by  our  Ac- 
count of  Exchange — The  balance  to  be 
brought  to  his  account — The  balance  to 
be  divided  is      -      -      -      -     - 

He  shipped  in  the  Fame,  James  Lawson, 
INI  aster,  5  tons  of  Madder  at  £3  per  cwt. 


I  had,  on  commencing,  jG500  in  the  hands  of 
John  King,  for  the  account  of  Co.  3,  to  which  I  af- 
terwards add  a  Bill  of  £300.  but  which  I  purchase 
for  j£297,  I  drew  upon  him  for  two  sums,  making 
to  gether  jGoOO.  So  that  he  has  of  mine,  according 
to  this  staiement,  jC2y7  ;  but  I  had  made  profit  by 
the  Bills  which  I  drew  on  him,  which  was  to  be 
equally  divided  with  him.  To  close  tliis  account  he 
sends  me  Madder,  to  the  value  of  jC300,  and  desires 
me  to  settle  the  account,  and  give  him  credit  for 
what  balance  may  be  over.  Here,  I  first  make 
Madder  Dr.  to  Co  3.  I  then  make  the  same  Co.  3 
Dr.  to  John  King's  Personal  Account,  for  his  share 
of  the  profit ;  and  to  Profit  and  Loss,  for  my  share 
of  it,  i.  e.  £4.  I  s.   3d.  each. 


25- 


Robert  Runner  is  dead,  and  Insolvent,  what 
he  owes  me  is  lost  -     -     -     -     - 


This  appears  to  be  a  total  loss.  I  make  Profit 
and  Loss  Dr.  to  Robert  Runner  for  the  whole. 
Should  I  afterwards  receive  any  dividend  from  his 
Estate,  I  should  make  Cash  Dr.  to  Profit  and  Loss 
for  it. 


(T. 


8 
300 


100!  0 
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'Dublin^  January  261/1, 1832. 


Bought  of  James  Henrj',  at  the  Auction 
Sales,  at  Six  Months,  with  the  condition 
of  the  abatement  of  £l  per  Cent,  per 
month  for  ready  money . 

5  pipes  of  Port  Wine,  at  £15  per  pipe  •  - 

This  Wine  was  bought  on  credit,  and  the  name 
of  the  Agent  of  the  Sales  was  James  Henry.  Pert 
Wine,  therefore,  is  Dr.  to  James  Henry. 


■26- 


£  \s.'d. 


375 


I  Bought  of  James  Ker,  on  my  note,  payable 

j     at  2  months, 

4  tons  of  Madder,  at  £2   15s.  per  cwt. 

In  return  for  this  Madder,  I  gave  my  own  Note! 
or  Bill,  payable  at  2  months.  I  therefore  say,i 
Madder  Dr.  to  Bills  Payable.  , 

i  OT   _  I 


220 


Oi  0 


Discounted  to  James  Henry,  the  Agent  of  j 
tha  Sales,  my  debt  for  the  5  pipes  Port^ 
Wine. 

The  Discount  is        -     -     £22  10  Oi 
And  the  sum  due     -     -      352   10  0 


'Paid  by  my  draft  on  the  Pioyal  Bank.  j 

In  purchasing  the  Port  Wine,  on  the  26th,  at  6 
months,  the  Agent  agreed  that  if  I  chose  to  pay 
ready  money,  he  would  allow  me  j£l  per  Cent,  for 
every  month.  I  act  upon  this  agreement,  and  take 
the  discount,  amounting  to  ±22  10s.,  the-balance 
£352  10s,  I  pay  by  a  draft  on  the  Royal  Bank. 
Say,  James  Henry  Dr.  to  Royal  Bank,  and  to  Dis- 
count, or,  to  ProGt  and  Loss  for  Discount. 


375   0 


so 
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Dublin,  January  21th^  1832. 


Discounted  to  James  Ker,   my  Note,  pay-! 

able  in   2   months,   at   6  per  Cent  per 

;     annum,  I 

'         The  Discount  is      -      -     ^£2     3     7| 

The  Sum  paid     -     -     -  217  IG     5 


£     s.f  d. 


220;  0 


I  had  given  James  Ker,  for  Madder  purchased 
on  the  26lh.  my  Note,  payable  in  2  months.  He 
[wishes  for  ready  money,  which  I  agree  to  give,  upon 
ihis  allowing  me  the  Discount  or  Interest  for  2 
•months.  The  Discount  is  £2  3s.  7d.,  and  I  pay- 
the  remainder  in  Cash.  Bills  Payable  had  already' 
'been  made  Cr.  by  Madder  ;  I  now,  therefore  makfe 
'Bills  Payable  Dr.  to  Cash,  and  to  Discount,  or  to 
:  Profit  and  Loss,  tor  Discount. 


-28- 


Paid  James  Taylor,  the  award  of  the  Ex-j 
aminers  who  viewed  the  hogshead  ofi 
Madder,  M.  A.,  by  draft  on  the  Royal; 
Bank, 

My  half  is     -     -     -     -     ^5     5     0| 
John  Scott's  is     -     -     -   ^5     5     0, 


In  company  with  John  Scott,  No.  2,  I  had  sold 
Madder  to  James  Taylor,  (see  entry  January  6th,) 
one  hogshead  of  which  pi-oved  to  be  damaged.  Tiiis 
being  examined  by  competent  persons,  they  award 
£10  10s.  as  the  amountof  the  damage.  This  I  pay 
in  Cash,  charging  one -half  to  John  Scott.  Cash  is 
Cr.  by  Profit  and  Loss,  for  my  share  of  Loss,  tnd  by 
John  Scott  for  his,  I 


10 


10 
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Dublin^  January  28M,  1832. 


je. 


s,  d. 


Paid  for  the  honour  of  William  Kane  of 
Hull,  his  Draft  of  £bO,  on  Jas.  Henry,' 
protested  yesterday,  for  non-payment 

jeso   0  o; 

Charges  of  Protest     -     -     -     -     0  10  0 
Commission  ,  i  per  Cent.  .     -       0     5  0 


William  Kane  of  Hull,  to  nhom  I  had  sent 
Goods  on  consignment,  neglects  to  provide  for  the 
payment  of  a  Bill  when  it  becomes  due,  and  it  is 
protested.  But  I  believing  his  solvency,  pay 
the  Bill,  with  the  expenses  of  protest  for  him, 
charging  him  Commission.  William  Kane  is  Dr. 
to  Cash,  for  Bills  and  Charges,  and  to  Commis- 
sion, or  Profit  and  Loss  for  Commission. 


— February  2nd-- 


Received  from  William  Kane  of  Hull,  anj 
account   of  the  Sales   of  the  4^  tons  of] 


Madder,   consigned   to   him    the 
current. 


12th 


fl'he  total  Sales   - 
iHis  charges   -     0 
iCommission  and 
I     Insurance  ^4 
'     per  Cent.  -  15 


11  6 


6  0 


je382     5  Oi 


15  17  6i 


50 


15 


I  For  which  he  has  remitted  me  a  draft 
{of  Lane  &  Co.  on  King  &  Co.  at  7  days'! 
jsight,  for  £4^11  2s.  6d.,  which  includes 
my  former  demand  of  j650  15s.      -     - 

William  Kane  having  sold  my  Gfoods  ccnsigned, 
t^  him,  sends  me  returna  of  the  Sales,  deducting 


366    7.    6 


417 


2,  6 


D2 


82 
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Dublin,  February  2nd,  1832. 


charges  and  his  commission,  enclosing  a  Draft  or 
Bill,  at  7  days,  for  the  amount  due  to  me  on  the 
consignment,  and  also  for  the  Bill  which  I  had 
paid.     Bills   ReceiTable,  therefore,  is  Dr.  to  Voy- 
age to  Hull,  for  the  net  proceeds  of  the  Consign- 
ment, and  to  William  Kane  for  the  amount  of  the 
Bill,  which  I  had  paid  him,  with  the  Charges  and 
Commission. 

o 

£ 

s. 

d. 

Received  from  James  Walsh,  JBIOO,  lent 
him  with  interest     ------ 

o 

100 

1 
1 

8   4 

Paid  the  expense  of  the  house  for  the  last 
month,           _         -         -         -         - 
Salaries      -----     mo  Q  0 
Petty  Charges    -  ,  -     -     -     3   10  0 

50 
23 

00 

Z6  ..| 

73 

io;o 

jTook  Stock,  and  found  on  hand  as  follows : 
Cash         -         .         -         -         . 
In  Royal  Bank         -         -         _ 
House,  &c. 

Wine,  8  pipes         -         -         - 
Madder,  9  tons      -     -         -_ 
Bills  Receivable      -         -         - 
John  Scott,  H.  A.      -     -      £5  5  0 

t         William  Ker      -     -,    -     -     96  0  0 

2113 

4065 

1800 

615 

520 

417 

101 

14 
7 
0 
0 
0 
2 

5 
6 
0 
0 
0 
6 

n 

. 

1 

9632 

9,5 

Debts  due  by  me, 

John  King  of  London         -         -         ; 

4 

1- 

B; 

SUVENTH  SET — QUESTIONS.  83 

This  Set  may  be  balanced  from  the  books  without  taking 
Stock,  as  the  quantities  of  the  goods  received  and  sent  out, 
were  regularly  entered.  In  real  business,  however,  the 
goods  on  hand,  should  be  compared  with  the  balances  of 
the  quantities  shown  by  the  books. 

TheLeger  is  to  be  posted  from  the  Journal,  and  balanced, 
as  in  former  Sets  ;  taking  care,  in  the  case  of  co-partneries 
and  commissions,  to  follow  the  directions  given  in  the  in- 
troduction to  this  Set, 


QUESTIONS  ON   THE  SEVENTH   SET. 


Of  what  transactions  docs  this  Set  treat  ?  If  jou  purchased  a  ship, 
how  would  you  enter  the  transaction  in  your  books  1  Suppose  you 
received  a  certain  sum  for  freight,  how  would  you-enter  it  ?  How  if 
you  sold  the  ship  1  If  you  should  balance  the  account  whilst  you 
bare  the  ship,  hotv  would  you  enter  the  ship  "?  With  what  other  des- 
cription of  property  would  you  pursue  the  same  plan  1  If  you  ship 
goods  on  an  adventure,  how  would  you  proceed  1  Suppose  part  of 
the  goods  were  4insoId,  how  would  you  manage  when  balancing  the 
books  "?  If  you  receive  goods  to  be  sold  en  behalf  of  an  em  plover,  for 
a  commission,  how  would  you  open  an  account  1  When  ycu  sold  goods , 
how  would  you  enter  the  receipts  ?  How  would  you  enter  Cash  or 
Bills  remitted  to  your  employer  ?  How,  your  Commissicn  1  What 
is  the  chief  peculiarity  of  accounts  of  goods  received  to  be  sold  on 
commission  ?  How  many  cases  cf  partnership  1  What  is  the  first  % 
In  what  book  would  you  state  the  terms  of  the  co-partncry  1  In, 
what  book  would  you  open  an  account  for  it  ■?  How  would  you  debit 
this  account  1  How  credit  it  ?  What  must  be  done  when  the  accounts 
are  to  be  balanced  1  If  your  partner  paid  you  your  share  of  gain,  how 
would  you  enter  it  1  How,  if  you  paid  your  share  of  loss  1  How  would 
you  manage,  if  you  neither  received  your  share  of  gain  nor  paid,. 


®*  BOOK-KEEPING. 

your  share  of  loss  1  How  is  the  account  to  be  closed  ?  What  is  the 
second  case  of  partnership  1  What  other  accounts  would  you  open 
in  this,  besides  those  in  tlie  former  case  1  When  you  contribute 
goods  or  cash  to  the  Company's  stock,  how  do  you  enter  it  1  How,  if 
you  received  Cash  or  Bills 'i  How,  if  you  purchase  goods  on  credit 
for  the  Compay  1  How,  if  you  sell  on  credit  1  When  you  would 
settle  with  your  partner,  upon  what  account  would  you  find  the  gain  or 
loss  1  To  what  account  would  you  transfer  this,  when  found  %  On 
what  side  of  the  account  is  the  gain  to  go  1  On  what,  the  loss  1 
What  will  the  difference  of  the  two  sides  of  the  Co-partnery  Account 
«how  'i  If  you  pay  your  Partner  his  share,  how  would  you  enter  it  "i 
What  would  you  do  if  his  share  is  not  paid  ?  If  your  Partner  pay  his 
share  of  a  loss  sustained,  how  do  you  enter  it  1  If  he  does  not  pay  it 
at  the  time,  how  then  ?  What  is  the  third  case  of  partnership  ? 
How  are  the  books  kept  in  this  case  1  AVhal  do  the  Real  Accounts 
show  1  What  do  the  Personal  Accounts  show  %  What  the  Fictitious  t 
What  peculiar  accounts  arc  necessary  1  Wlien  is  a  Partner  made 
Dr.  1  When  Cr.  ?  On  which  side  of  the  Partner's  Accounts  is  gain 
•atered  ?  Od  wiiich,  loss  1  How  is  the  gain  or  loss  stated  in  the 
Stock  Account  1  Why  is  gain  staled  on  the  Cr.  side  of  the  Slock 
Account,  as  iji  ordinary  cases  1  If  a  Partner  choose  to  add  his  share 
of  gain  to  the  Capital,  and  the  Company  agree  to  receive  it,  bow  is 
that  to  appear  in  the  Partner's  Account  1  If  the  partnership  is  to  be 
dissolved,  what  must  be  done  with  the  Stock  1  What  with  the  debis  f 
Suppose  that  the  Stock  cf  the  Company,  or  debts  due  to  it,  were  bought 
by  an  Individual  or  Company,  in  whatrcl&tion  would  that  Individual 
«r  Company  stand  to  the  Partner  I 


8^ 


SUBSIDIARY  BOOKS. 

When  the  transactions  connected  with  any  particular  ao- 
count  in  the  Leger  are  very  numerous  and  small,  it  is 
usual  to  keep  a  record  of  them  in  a  book  by  themselves, 
and  to  insert  in  the  Leger  only,  the  sums  of  the  transactions 
added  up  at  stated  intervals.  For  example,  it  would  ob- 
viously be  ridiculous  to  enter  into  a  Leger  every  shilling  or 
sixpence  paid  out  or  received,  h  n  account  of  such  small 
Bums,  therefore,  is  kept  in  a  book  by  themselves,  and 
added  up  once  a  week,  or  oncea  month,  and  only  the 
weekly  or  monthly  sums  put  into  the  Leger.  Larger  cash 
transactions  are  often  treated  in  the  same  way.  All  re- 
ceipts and  payments  are  entered  on  the  Dr.  and  Cr.  sides 
of  a  Cash  book,  and  the  sum  of  each  side  brought  once  a 
month  into  the  Leger,  by  which  contrivance  there  never 
ean  be  more  entries  in  the  Leger  than  twelve  on  each  side, 
namely,  one  for  each  month  in  the  year. 

Sales  are  often  managed  in  the  same  way.  A  book  is 
kept  for  recording  sales  only,  and  the  amount  of  sales  added 
weekly  or  monthly  to  the  Leger.  In  some  extensive  retail 
trades  every  shopman  is  made  to  keep  a  book,  which  is  ad-^ 
ded  up  every  day,  and  the  amount  transferred  to  a  general 
Sales'  book,  which  again  is  added  up  once  a  week  or 
month,  anJ  the  sum  entered  in  the  Journal  or  Leger. 
Sometimes  in  such  trades,  only  one  Sales'  book  is  kept  in 
the  shop,  and  every  shopman  writes  every  sale  that  he 
makes  on  a  slip  of  paper,  and  hands  it  to  the  Book-keeper^ 
who  enters  it  in  the  Sales'  book. 


S6 


BOOK-KEEPING. 


EXAMPLE  OF  A  BOOK  OF  HOUSE 
EXPENSES. 


1832. 

Mar.  1 


6 

7 

9 
10 
11 

13 
14 
16 

17 

19 
20 
21 


23 

34. 

26 
27 
2S 
2d} 


31 


House  Expenses  Dr.  to  Cash.     \£ 


For  a  Scrubbing  Brush       -         -         - 

„  mending  a  pair  of  Bellows 

„  a  new  Tea  Kettle  -        -         . 

„  mending  the  Crane  and  3  Hooks     - 

„  Fish        -         -         ..       - 

„  3  Washing  Tubs  ... 

„  tinning  a  large  Pot  and  4. Saucepans, 

„  a  Goose  and  2  Ducks 

„  a  Turkey     - 

„  the  Baker's  Bill         -         -         - 

„  the  Butcher's  Bill  -        -        - 

„  31b.  of  Sausages 

J,  a  peck  of  Oysters  .        -         - 

J,  a  peck  of  Onions 

„  a  new  Fire-shoTel  and  "Tongs 

,,  a  large  Stew-pan         -        --       — 

„  the  Apothecary's  Bill    -        -         - 

,,  a  Load  of  Hay  .         .         - 

„  a  Load  of  Straw  - 

„  the  Farrier's  shoeing  Whitefoot 

„  Curing  Coachman's  broken  shin     - 

,f.  mending  the  Clock 

„  a  new  Jack-line   - 

„  the  Cook's  Bill  -        - .       - 

.,  a  Turbot 

„  a  Dozen  of  large  Eels 

„  a  Dozen  of  Lemons       -        .        - 

„  a  Firkin  of  Butter        -        -        - 

„  a  Cheshije  Cheese,  wt.  201b„  at  lOd. 

per  lb.         _         .         -         . 

„  the  Baker's  Bill   -         -         - 

^  a  Quarter's  Rent 

These  aums  of  each  week's  expenses,  viz., 

£l   iOs.  2d.,  £7   I8s.  2d.,  &c.,  are,  at  the  end 

of  each  week,  entered  on  the  Cr.  side  of  the 

Cash   Book  '  By  House  Expenses;'  or,  '  By 

J  Profit  and  Loss  for  House  Expenses.' 


s.d.£  s^d. 


6 
6 
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O'  8 
O'  8 
3  10 

I  10 

II  0 

o:  2 

ll  1 

010 

0!  2 
0  17 
010 
0  7 
Oi  1 
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i 

016 

11  1 
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CASH  BOOK. 

The  Cash  Book  is  kept  precisely  on  the  same  principles 
with  tlie  Cash  Account  in  the  Leger  ;  it  is  headed,  on  that . 
account  Cash  Dr.,  Contra  Cr.  the  title,  Cash,  meaning 
myself  in  regard  to  Cash.  Whatever  Cash  is  received, 
therefore,  is  entered  on  the  Dr.  side  ;  and  whatever  is  paid 
out,  is  entered  on  the  Cr.  side. 


BOOK-KEEPING. 


EXA.V1PLE  OF 


1832 


Cash, 


Dr. 


Mar.  l\  li  To     Slock    broughi     from     the     last 
!     1         month 
2'  1 1  To  Sir  Robert    Johnson,    reccircd    in 

I  full  --._-- 

6;  2    To  Ship  James,  received  in  full  of  John 

Herbert  for  one  16th     -         -         - 
8'  2    To  Ship  James,,  received  of  Capt.  John 
Smith  in  full  for  one  16th 
171  2    To  William   Baker,   Esq.,   received  in 

part         _         .        -         .         - 
20!  2    To  Canary,  for  one  Pipe  sold  to  William 
Dello  .         .         -         -        . 

25|  2    To  Sundry  Accounts       -         -         - 


! 


1832 


Cash, 


Dr 


1  8099.  42i 

I         I     I 
3,     30.  0  Q 

6   125   O'O 

6    125,  0,0 


125   00 

30   0,0 
174    0  0 


87081  4 2J  • 


jtpl.  3;—!  To    Balance    brought    from     the    last 
1     I         month  -         .         -         -         - 

10'  3|  To    Ship    James,  received  of   William 

I         Evans,  in  full  for  one  )  6th 
12|  3,  To  Ship  James,  received  of  James  Jack- 

1     !         son,  in  full  for  one  16th 
14.  3    To  Ship   Jrmes,  received    of    Thomas 

I     1         Jones,  in  full  for  one  16th 
20i  3    To  John  Hammond,   Esq.,    received  in 

full  -        .        -        .        - 

30"  4    To  William  Warner,  received  in  full     - 
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A  CASH  BOOK. 


1832 
Mar.  4 
9 
23 

26 

27 

28 

30 

31 


Per  Cffiitra, 


Cr. 


1832 
^p7~il  3 

7 

24 

25 

27 
30 


l{  By  Ship  James,  paid  in  part 
2    By  James  Allen,  paid  in  full   - 
2    By    Thomas    Preston,    Esq.,    pal;    in 
part    ------ 

By  Ship  James,  paid  Thomas  Young  in 
full  for  Joiners'  Work 
2,'   By  Ship  James,  paid  T.  Pierce  in  full  for 
I         Rigging   -         -         -         -         - 

2,  By  Ship  Jam.es,  paid  D.  Smith  in  full  for 
I         Repairs         .         -         -         -         - 

3;   By  Ship  James,  paid  Nathaniel  Westal 

j         in  full  for  Painting         -         -         - 

3j  By  House  Expenses,  paid  Sundry  Charges 

!         this  month  -         -         -         . 

R.i  By  Balance  remaining  in  hand,  carried  to 

the  next  month  .         -         - 


Per  Contra, 


Cr. 
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6  1425 


89 
20 
27 
40 
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3    By  Ship  James,  paid  the  Blockmaker  in  1 

I         full i 

3   By  Ship  James,  paid  the  Ship-Chandler 

in  full  .         -         -         -         - 

By  Voyage  to  Amsterdam,  consigned  to 

Jacob  Van  Hoove  -         -         - 

By    Voyage    to    Amsterdam,    paid     J. 

Adams,   for  insuring    100   Bags    of 

Pepper         -         .        _         -        - 
By  Ship  James,  paid  John  Jones  in  full 

for  Beef  and  Perk  ^        -         - 

By  House  Expense3,paid  Sundry  Charges 

this  month  -         -         -         -         - 
By  Balance  remaining  in  hand,  carried 

to  the  next  month  .         -         - 


8708 


19 


00 
00 
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fl)  BOOK-KEEPING. 

In  Iranferring  the  entries  of  this  book  into  the  Leger, 
the  sum  of  each  month  only  is  entered  at  the  end  of  the 
month.  The  sum  of  the  Dr.  side  in  the  Cash  Book  is 
entered  on  the  Dr.  side  the  Leger,  '  To  sundries  received 
this  month  ;'  and  the  sum  on  the  Cr.  side  of  the  Cash 
Bcok  is  entered  on  the  Cr.  side  of  the  Leger,  '  By  sun- 
dries paid  this  month.'  This  abridgment,  however,  only 
aflectij  the  Cash  Jlccount  in  the  Leger  ;  for  every  particu- 
lar sum  paid  or  received  during  the  month,  must  be  enter" 
ed  to  its  corresponding  account  in  the  Leger.  Thus,  after 
entering  the  sums  of  the  month  of  March  on  the  Dr.  and 
Cr.  sides  respectively,  as  above  directed,  I  must  turn  to 
the  account  of  Sir  Robert  Johnson,  Cr.  side,  and  enter, 
'  By  Cash  jGSO.'  Then  to  the  account  of  Ship  James, 
Cr.  side,  and  enter,  '  By  Cash  £125.'  Ha\ing  thus 
entered  all  the  sums  on  the  Dr.  side,  I  must  do  precisely 
the  same  with  the  sums  on  the.Cr.  side.  I  must  turn  to 
the  account  of  Ship  James,  Dr.  side,  and  enter  '  To  Cash 
£75.'  Tlicn  to  the  account  of  James  Allen,  Dr.  side, 
and  enter,  '  To  Cash  jei-iSS,'  and  thus  with  all  the  other 
entries. 

In  the  foregoing  example  of  a  Cash  Book,  the  Cash  is 
balanced  every  month,  and  the  balance  on  hand  carried 
to  the  following  month.  In  entering  the  sums,  therefore, 
in  the  Leger,  care  must  be  taken  to  subtract  these  balances 
before  making  the  entry.  Thus  the  entry  in  the  Dr.  side 
of  the  Cash  }  crount  in  "rtie  Leger  for  March,  is  not 
£8708  4s.  2id.  but  only  £600  Os.  Od.—For  April,  it 
i<  not  £74-98  15s.  2|d.  but  deducting  the  balance,  it  is 
only  £5C9  7s.  Od.  So  the  Cr.  side  entries  are  transferred 
before  the  two  sides  arc  compared,  an  1  the  balance 
entered. 


SUBSIDIARY  BOOKS.  91 


BOOK  OF  CHARGES  ON  MERCHADISE. 

This  is  a  sub!?id'ary  book,  in  all  respects  like  the  book  of 
House-Expenses,  and  is  treated  in  the  same  manner. 


INVOICE  BOOK,  OUTWARD  AND  INWARD. 

The  Invoice  Book  Outward  is  used  chiefly  .by  factor^ 
or  agents,  and  contains  copies  of  Invoices  of  goods  sent 
abroad . 

The  Invoice  Book  Inward  contains  the  Invoices  of  all 
goods  received.  This  book  is  usually  a  common  paper 
book,  in  which  is  pasted  the  original  Invoices  with  tho- 
charges  added  to  them.  Many  Book-keepers  enter  into 
the  Journal  from  these  books  ;  other  Book-kepcrs  prefer 
copying  the  Invoices  into  an  Invoice  book. 


THE  SALES'  BOOK.. 

In  extensive  retail  trades,  the  Sales'  book  serves  a 
purpose  analogous  to  that  of  the  Cash  book.  It  keeps 
the  details  of  sales  which  are  entered  in  the  Leger  in 
sums  at  stated  times,  as  once  a  week,  or  once  a  month. 
It  is  a  book  indispensable  to  factors  or  agents.  It  AA-as 
formerly  explained,  that  in  accounts  of  goods  received 
on  consignment,  the  value  of  the  goods  is  not  entered, 
but  merely  the  expenses  on  them,  the  receipts  for  them, 
and  the  returns  made  to  the  consigner.     But  the  accounts 
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of  the  quantity,  and  the  sales  of  the  goods  for  each  con- 
signment, are  kept  in  the  Sales^  Book,  and  it  is  from  this 
book  that  the  consigner  is  furnished  with  an  account  of  the 
goods  with  which  he  has  intrusted  his  agent. 


BOOKS   OF  BILLS   RECEIVABLE   AND   BILLS 
PAYABLE. 

These  books  contain  in  columns,  an  account  of  every  Bill 
received  or  paid  away,  stating  the  date,  the  drawer  the 
acceptor,  the  sum,  the  time  due,  &c« 


THE   LETTER  b60K. 

This  book  contains  copies  of  all  letters  sent  out.  Th^se 
copies  are  now  very  generally  taken  by  a  copying  machine. 
Letters  inward  should  be  kept  and  arranged  alphabetically, 
by  the  names  of  the  writers,  so  that  it  is  less  necessary  to 
keep  copies  of  them. 


POCKET  BOOK. 

When  a  Merchant  transacts  business  fi"om  home,  or 
when  he  attends  markets,  fairs,  &c  ,  he  should  keep  a 
Pocket-book,  in  which  to  mark  down  every  transaction, 
so  that  when  he  returns  he  may  be  able  accurately  to  enter 
his  transactions  in  his  principal  books. 
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GENERAL  OBSERVATIONS. 

The  Pupil  who  has  carefully  posted  and  balanced  the 
foregoing  sets  of  Book-keeping  transactions,  must  have 
learned  that  the  chief  skill  in  this  art  lies  in  a  judicious 
selection  of  accounts  ;  for  after  the  accounts  are  deter- 
mined upon,  the  posting  and  balancing  of  them  are  mere 
matters  of  routine.  Every  diversity  of  trade  or  manufac- 
ture will  necessarily  have  some  modifications  peculiar  to 
itself  ;  but  a  steady  adherence  to  a  few  general  principles, 
such  as  the  following,  will  conduct  a  Book-keeper,  through 
the  intricacies  of  any  description  of  business  transactions. 
A  n  account  must  be  opened  for  every  species  of"  pro- 
perty or  adventure,  the  gain  or  loss  on  which  is  to  be 
computed  separately  ;  such  as  goods  of  every  kind,  ships, 
houses,  voyages,  partnerships,  in  short,  every  form  in 
\vhich  the  merchant's  property  is  embarked.  When  no 
advantage  would  be  obtained  by  keeping  a  separate  ac- 
count of  gain  or  loss,  on  different  kinds  of  goods,  they 
must  be  classed  under  one  head,  as  goods,  merchandise, 
houses,  &c.  Every  such  account  of  property  represents 
myself,  or  is  my  own  account  in  regard  to  such  property. 
Thus  whea  Cash  or  any  kind  of  goods  is  made  Dr.,  it  is  I 
who  am  made  Dr.  When  Cash  is  made  Cr.,  it  is  I  who 
am  made  Cr. 

;  An  account  must  be  opened  with  every  person  or  com* 
pany  with  whom  I  have  dealings  on  credit,  on  either  side, 
for  it  is  obvious  that  I  cannot  have  a  correct  account  of 
the  state  of  my  affairs,  unless  I  know  what  I  owe,  or 
what  others  owe  to  me. 

Every  kind  of  property  that  comes  into  my  hands, 
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SO  as  to  become  my  own,  must  be  entered  on  the  Dr.  side 
of  the  account  of  that  kind  of  property  :  and  every  kind  of 
property  that  passes  out  of  my  hands,  so  as  to  cease  to  be 
mine,  must  be  entered  on  the  Cr.  side  of  its  own  account. 

When  property  comes  into  my  hands,  but  not  so 
as  to  become  my  own,  as  when  goods  ^are  consigned  to 
me,  T  do  not  receive  them  into  my  Leger,  but  keep  an  ac- 
count of  them  in  a  separate  book,  merely  entering  in  my 
Leger  what  T  pay  out  or  receive  on  account  of  them.  If 
such  goods  ;become  my  own,  I  theft  open  an  account  for 
them,  or  enter  them  to  some  account  already  open.  When 
goods  or  any  species  of  property  goes  out  from  me,  still 
continuing  to  be  mine,  as  when  I  send  out  goods  on  consign- 
ment, I  do  not  enter  it  to  the  person's  account  to  whom  it 
is  intrusted,  but  to  the  voyage,  adventure,  consignment, 
&c.  to  which  it  may  bfe  transferred. 

Every  description  of  outlay  for  which  no  kind  of  pro- 
perty is  received  in  return,  or,  of  income,  for  which  np 
kind  of  property  is  exchanged,  the  amount  of  which,  * 
when  the  books  are  to  be  balanced,  it  is  requisite  to  know, 
must  have  an  account  opened  for  it,  such  as  interest  of 
money  borrowed  or  lent,  discount  of  bills,  rent,  wages, 
house-expenses,  gifts,  legacies,  &c.  But  if  the  general  ac- 
count only  of  such  outlays  and  incomes  is  required,  they 
may  be  placed  at  once  to  the  Dr.  or  Cr.  of  the  Profit  and 
Loss  Account.  If  any  of  them  be  kept  separately,  the 
balance  must  be  placed  to  the  Dr.  or  Cr.  of  Profit  and 
Loss  Account,  as  all  such  Accounts  of  outlays  or  incomes 
are  merely  subdivisions  or  branches  of  the  Profit  and  Loss 
Accoimt. 

Every  transaction  must  be  entered  on  two   accoimts, 
the   Dr.  side   of  the  one,  and  the  Or.  side  of  the  other  ? 
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and  consequeritly^every  sum  posted  in  one  account,  must 
either  be  entered  on  the  opposite  side  of  another  account, 
or  divided  among  several  other  accounts.  This  rule  is  so 
absolute  and  universal,  that  at  any  stage  of  the  progress  of 
keeping  the  books,  the  sum  of  all  the  Cr.  sides  must  be 
equal  to  the  sum  of  all  the  Dr.  sides.  The  ascertaining  of 
this  is  called  a  trial  balance,  which  may  be  made  at  any 
time. 

Bills  are  treated  like  any  other  property,  even  Bills  Pay- 
able ;  that  ts,  my  own  engagements  to  pay  money  put  into 
the  form  of  a  bill,  and  given  out  of  my  hands,  are  so  treated, 
and  accounts  are  opened  for  Bills  Receivable  or  Bills  Pay- 
able, on  the  same  principles  on  which  an  account  is  opened 
for  Cash,  or  any  species  of  goods. 

If  a  merchant  in  balancing  his  books  would  obtain  a 
just  view  ofthe  state  of  his  affairs,  he.  must  not  be  satisfied 
with  valuing  his  goods  on  hand  at  the  price  which  they 
cost  him  ;  nor  the  debts  due  to  him,  as  if  the  amount  of 
tliem  were  already  in  his  hands,  in  cash,  but  must  make 
such  deductions  as  the  following  : — 

1.  For  deterioration  ofgoods  by  being  kept,  if  any.  This 
.in  any  description  of  fancy  goods  must  be  considerable. 

2.  For  the  expenses  of  collecting  debts. 

3.  For  interest  of  money  on  debts  not  yet  due,  including 
Bills  Receivable. 

4.  For  the  probable  amount  of  bad  debts. 

These  deductions  should  be  placed  on  the  Dr.  side  of 
the  Profit  aud  Loss  Account,  so  as  to  diminish  the  profits 
bvso  much. 
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02\    CLOSING    THE    DIFFERENT    KINDS    OF    ACCOUNTS. 


1.  All  personal  acccounts    are   closed  by  the  Balance 
Account. 

2.  All  real  accounts  except  the  Cash  are  closed  by  a 
double  balance. 

First  the  quantity  of  any  kind  of  goods  remaining  ori 
hand,  or  property  remaining  in  any  voyage,  adventure, 
consignment,  constitutes  the  balance  of  the  account  opened 
for  that  description  of  property.  It  is,  therefore,  entered 
to  the  Cr.  of  the  account, '  By  Balance.'  Secondly,  after 
this  balance  is  entered  the  difference  between  the  sums  of 
the  Dr.  and  Cr.  sides  of  the  account  is  the  gain  or  loss  up- 
on that  account,  and  the  account  is  to  be  closed  by  the 
Profit  and  Loss  Account.  The  Cash  Account  is  closed 
by  the  Balance  Account,  because  there  is  no  such  difference 
l)etween  the  quantity  of  cash  remaining  on  hand,  and  the 
value  of  it,  as  there  is  between  the  quantity  of  any  other 
kind  of  property,  and  its  value  in  Cash. 

All  subordinate  accounts  of  loss  or  gain,  such  as  interest, 
charges,  &c.  are  closed  by  the  Profit  and  Loss  Account, 
being  accounted  but  branches  of  that  account. 

The  Profit  and  Loss  Account  and  the  Balance  Account 
are  closed  by  the  Stock  Account;  and  when  the  balances 
of  these  two  accounts  are  added  to  the  proper  sides  of  the 
Stock  Account,  the  two  sides  of  that  account  will  be 
equal,  if  the  books  have  been  correctly  kept. 
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The  chief  diflicully  in  reducing  the  receipts  and  expen- 
diture occurring  in  the  operations  of  Farming  to  sytera,  6o 
that  they  can  be  recorded  in  a  set  of  regular  books,  is,  to 
contrive  accounts  that  shall  sufficiently  subdivide  the 
Capital  employed  in  the  farm,  and  the  outlay  upon  it. 
The  following  iriethoJ  is  suggested  in  the  Farmer's  Maga- 
zine, publiri^lied  in  Edinburgh,  for  the  year  1813  : — 

"  When  a  Farn;er  agrees  to  jjay  so  much  per  acre,  or 
a  certain  f;um  altogether  for  a  farm,  he  is  supposed  to  have 
valued  every  field  separately,  and  to  have  made  his  offer 
from  the  average  or  sum  of  the  whole.  Whenever,  there- 
fore, he  pays  a  rent,  he  is  to  be  considered  as  laying  out 
on  each  field  a  pum  equal  to  the  value  he  originally  put 
on  that  field.  In  like  manner,  when  he  employs  the  pro- 
duce of  his  live  stock  in  general,'orthe  labour  of  his  work- 
ing stock  in  particular,  on  any  field,  he  expends  on  that 
field  a  sum  equal  to  the  value  of  that  produce  or 
labour.  For  this  expenditure  he  looks  to  his  farm  alone 
for  remimeration.  The  different  parts,  therefore,  of 
which  a  system  of  Farmer's  Accounts  consists,  are 
Cash,  Working  Stock,*  Feeding  Stock,  and 
the  several    fields   of  his    farm  ;    which    last    may  be 

*  The  word  Stock  has  been  generally  appropriated,  in  farming' 
language,  to  the  animals  employed  or  fed  upon  the  farm.  A  Stock 
farm  signifies,  in  some  districts  at  least,  a  cattle  or  grazing  farm  ;  a« 
distinguished  from  a  farm  which  is  cultivated.  This  circumstance 
renders  the  title  Stock  for  the  accf.unt  uf  Capital,  as  in  the  former 
sets  unsuitable.  The  title  Capita!  is,  therefore,  substituted  for  Stock, 
the  account  of  Capital  being  the  same  with  the  Stock  Account  in  the 
former  sets. 
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tlesignated  by  particular  names,  or  by  the  numbers  1,2,3", 
&c.  From  these  particulars  the  following  scheme  has 
been  compiled." 

The  Day-book  opens  with  an  inventory  of  the  Farmer's 
capital  at  Whitsunday,  imnnediately  after  paying  the  rent 
for  theprecedingcrop,  a  period  which,  for  several  reasons, 
appears  to  be  the  best  commencenaent  of  the  Farmer's 
year.  To  the  inventory  is  annexed  the  state  ofhis  debts, 
and  then  follows  an  account  of  all  the  sums  that  have  been 
expended,  and  a  plain  naiTatFon  of  all  the  operations  that 
have  been  earned  on  in  each  field.  This  narrative  my  be 
entered^daih'jweekly,  or  monthly,  or  at  any  period  that  may 
be  found  most  convenient  ;  taking  care  that  a  particular 
account  be  kept,  either  by  the  foreman  or  some  other 
person,  of  all  the  operations  during  the  time  that  elapses 
between  the  entries.  In  the  annexed  system,  the  entry  fs 
supposed  to  be  made  every  four  months,  merely  for  the 
purpose  of  condensing  the  subject  into  a  smaller  compass. 
The  dung  of  the  live  stock  in  general,  is  expressed  in  loads, 
and  the  labour  of  the  working  stock  is  converted  into 
yokings  —  a  yoking  being  understood  to  signify  the  labour 
of  one  man  and  a  pair  of  horses  for  4-^  hours.  The  loads 
and  yokings  are  entered  in  colunms  allotted  for  them;  but 
the  money  columns  opposite  are  left  blank  ;  the  value  of  the 
yokings  not  being  fixed  till  the  end  of  the  year.  The 
fodder  given  toflive  Stock  is  estimated  by  acres:  reckoning, 
in  this  scheme,  five  acres  of  straw  equal  to  one  acre  of 
full  hay  or  turnip  croyj. 

The  transactions  recorded  in  the  Day-book  are  to  be 
journalized  as  in  the  former  sets,  or  they  may  be  trans* 
ferred  at  once  to  the  Leger,  without  a  Journal  intervening. 
lu  transferring  the  inventory  to  the  Leger,  an  Account 
js   opened    in   the   Legcr    for    Capital;  the  title  Capita] 
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Standing  in  place  of  the  title  Stock  in  the  former  setd, 
making  it  debtor  to  A.  B.  for  the  sum  due  him,  and  credi- 
tor by  Sundries,  viz.,  Cash,  Working  Stock,  and  Feeding 
Stock  ;  also,  an  Account  for  each  of  these  articles,  mak- 
ing them  Dr.  to  Capital  for  their  respective  amounts  ;  and, 
lastly,  an  Account  of  A.  B.,  making  him  Cr.  for  the  sum 
due  to  him* 

The  first  transaction  in  the  Day-book,  after  the  Inven- 
tory is  in  field  No.  I .  "  Paid  cutting  15  acres  wheat,  £S 
lis."  An  Account  is,  therefore,  opened  for  No,  1,  which 
is  made  Dr.  to  Cash  for  £S  1  Is.,  and  Cash  Cr.  by  No.  1, 
for  the  sum  of  £8  lis.  The  next,  also,  is  No.  1,  work 
of  men  and  horses,  23  yokings  ;  leaving  the  money  columns 
blank,    and  Working  Stock  Cr.  by  No.  1,  for  23  yokings. 

When  all  the  transactions  for  a  year  have  been  thus 
transferred  from  the  Day-book  to  the  Leger,  and  the  Ac- 
counts to  be  opened  anew  for  the  next  year,  all  the  old 
Accounts  must  be  balanced.  This  operation  commences 
with  the  Cash  Account,  which  is  to  be  balanced  as  in  the 
former  sets.  The  next  Account  to  be  balanced  is  Feeding 
Stock.  The  produce  of  this  Stock  is  its  dung,  and  its  in- 
creased value  by  feeding.  It  is  of  no  moment  at  what 
price  the  dung  be  valued  ;  because,  being  laid  upon  the 
and,  if  it  be  valued  high,  the  expenses  of  cultivating  the 
land  will  be  proportionably  raised,  and  if  it  be  valued  low 
the  cultivating  of  the  land  will  be  proportionally  lowered, 
land  these,  as  will  appear  immediately,  will  balance  one 
another.  Value,  then,  the  dung  at  5s.  per  load,  and  enter 
the  amount  in  the  money  column.  The  cattle  belonging  to 
this  Stock  are  then  to  be  valued  at  their  selling  price,  pre- 
cisely as  in  the  Goods'  Accounts  in  the  former  sets,  and  the 
value  entered  on  the  Cr.  side  '  By  Balance.'     In  this  case 
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the  cattle  are  valued  at  £174  15s.     The  Dr.  side  of  this 
Account  consists  of  the  original  value  of  the  cattle,  the  ex- 
penses incurred  by  them,  and  the  value  of  the  produce  of 
the  dilTerent  fields  consumed  by  them.     The  quantity    of 
produce  consumed  by  the  catdehad  previously  been  enter- 
ed, but  not  valued.     Now  the  value  of  this  produce  may 
be  found  in  this  way  : — This  produce  not  having  been  sold, 
but  consumed  upon  your  own  cattle,  these  cattle  will  ap- 
pear either  to  have  yielded  profit  or  not,  according  to   the 
value   put  upon  the  food  consumed  by  them.     It  will   be 
better,    therefore,  on  this  account,  to  let  the  value  of  the 
food  consumed,  and  the  increased  value  of  the  Stock  pro- 
duced by  it,  exactly  balance   one  another,  so  as,  to  show 
Jio  profit  or  loss  on  either  side.     This  will  be  effected  by 
ascertainingthe  difference  between  the  two  sides  of  the  Ac- 
count, and  then  dividing  that  difference  by  the  number  of 
acres  of  produce  used,  which   will  furnish  a  standard    for 
valuing  the  produce  of  the  whole  farm.     The  diflerence 
in  this   case  is  £177  15s.,  which  divided  by  19a    acres, 
makes  the  value  of  the   acre  of  produce  £9.     Estimate, 
now  at  that  price,  the  acres  of  produce  formerly  entered, 
and  enter  the  value  in  the   money  column,  and  the    two 
sides  of  that  Account  will  be  equal. 

Proceed  now  to  the  Account  of  Working  Stock. 
Estimate  the  acres  of  produce  consumed  by  this  Stock, 
at  £9,  because  it  has  been  found  that  it  would  have 
yielded  that  value  in  feeding  cattle,  as  Feeding  Stock. 
The  present  value  of  this  kind  of  Stock  on  hand  must 
now  be  found  and  entered  on  the  Cr.  side,  '  By  Balance.' 
In  the  present  case,  the  value  is  fixed  at  £4-4'7  Is.  But 
this  Stock  has  yielded  manure,  already  entered  in 
loads,  and  manure  has  also  been  valued  at  5s.  per  load. 
Calculate,  therefore,  the  value   of  the  loads  at  this  price, 
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and  enter  it  in  the  money  co]un:in.  Tliis  Stock  has  also 
yielded  labour  on  the  different  fields  of  the  farm.  This 
may  be  found  on  the  same  principle  on  which  the  value  of 
the  acres  of  fodder  was  found,  namely,  by  finding  the 
difference  between  the  two  sidea  of  this  Accoimt,  and 
dividing  it  by  the  number  of  yokings  ;  that  i^,  in  this  case, 
je39.5  IRs.,  the  difference  divided  by  I2l2,  the  number  of 
yokinj- ;.  The  price  will  thus  l)e  found  to  be  6s.  6d.,  at 
which  ra(e  the  yokings  in  the  other  Accounts  are  to  be  valu- 
ed. Calculate  the  yoking^  in  the  different  entries  in  this 
Account  at  this  price  ;  enter  the  amount  in  the  money 
columns  ;  after  which  the  two  sides  of  the  Account  will 
be  found  to  be  equal. 

The  Working  and  Feeding  Stock  Accounts  being  thus 
closed,  Nos.  L  2,  3,  &c.,  are  to  be  made  Cr.  '  By  Balance,' 
for  whatever  quantity  of  their  respective  produce  may 
remain  on  hand,  estimated  at  market  price. 

Returning  again  to  No.  1,  the  amount  of  the  Cr.  side, 
or  total  produce,  is  found  to  be  £641,  while  the  Dr.  side, 
or  expenses,  is  only  £196  Is.  7|.,  leaving  a  profit  of 
£4,44*  18s.  4^d.,  which  is,  therefore  as  in  the  former  sets, 
entered  on  the  Dr.  side  of  the  Account, '  To  Profit  and 
Loss.'  An  Account  is  then  opened  for  Profit  and  Loss, 
and  this  sum  carried  to  the  Cr.  side  of  it,  '  By  No.  1.' 

fn  No.  2,  the  expense  is  found  to  be  £490  16s.  8d., 
while  the  return  is  nothing.  This  sum,  therefore,  must 
be  entered  on  the  Cr.  side,  '  By  Profit  and  Los:?,'  and 
carried  to  the  Dr.  side  of  that  Account.  All  the  other 
Accounts  being  closed  in  the  same  way,  it  is  obvious 
that  the  Dr.  side  of  the  Profit  and  Loss  Account  will  con- 
tain all  the  losses,  and  the  Cr.  side  all  the  gains  ; 
the  difference  in  the  following  scheme  is  £78  16s.  8|d. 
profit,    and  must  be  carried  to  the  credit  side  or  Capital, 
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as  the  increase  it  has  received  during  the  year.  A 
Balance  Account  is  then  to  be  opened,  the  balance  of 
the  different  Accounts  collected  in  it,  and  the  Capital  Ac- 
count closed  as  in  former  sets. 

It  is,  perhaps,  unnecessary  to  observe,  that  the  sums 
stated  against  Household  Expenses  are,  in  reality,  the 
jroduce  of  the  farm,  for  which  the  household  has  made 
1)0  return.  They  ere,  therefore,  to  be  considered  as  part 
of  the  profit,  which  thus  amounts  to  ;£166  16s.  8^d. 
Had  the  Capital  embarked  in  the  concern  (£1,093  19s  6d.) 
been  laid  out  at  interest,  at  five  per  cent.,  i1  would  have 
yielded,  after  deducting  income  tax,  £i8  4s.  6d.,  leaving 
n  clear  profit  of  j£  118  12s.  2|d.,  for  risk  and  personal 
trouble  in  farming. 

It  is  unnecessary  to  say  any  thing  farther  with  regard 
to  tlxe  inner  column?  made  use  of  in  the  following  specimen  : 
every  farmer  may  adopt  or  reject  them,  or  employ  more 
or  fewer,  according  to  his  own  views  of  the  subject,  of 
according  to  the  particulars  he  wishes  to  record.  In  our 
iii-st  sketch,  we  had  introduced  several  others,  but  on 
second  thoughts  laid  them  aside. 
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WASTE  BOOK. 


Bank  Head  Farm  Crop,  1832. 


Fields. 


Crop. 


Conicnts. 
Acres 
No.  1 .     —     20    AVheat  and  Pota\o  Oats 

2.  —     22     Fallow  -        -        -         - 

3.  —     19     Oats  and  Grass 

4.  —     14     Grass    -         -         -         - 

5.  —     16     Barley  and  Oats 

6.  —     15     Turnip,  Potatoes,  and  Peas 

7.  —     14     Pasture       .        -        - 

120 


Rent. 

£     s.  «1. 

60     0  0 

-  55     0  0 
47  10  0 

-  31  10  0 
40    0  0 

-  30     0  0 
16     0  0 

jf280     0  0 


Farm  of  Bank  Head,  from  Whitsunday  p  183 

2,  to 

Whitsunday,  1833. 

Inventory  from  16th  May,  1832. 

1  ~£ 

s. 

d 

Cash  on  hand           -         -         -         -       .  - 

1  453 

4 

6 

Working  Stock,  viz.  — 

1 

3  pair  of  horses,  at  £72                    £216     0 

0 

1  Saddle     do.      .,     40                         40    0 

0 

4  Carta                 „     11                           44     0 

0 

5  Ploughs            „       3.  8s.                  17    0 

0 

Harrows  and  Roller         -        -        -      5     0 

0 

Harness    -         -         -         -         -         50     0 

0 

Other  Implements           -       -.>^,  ^  'i<^    10    0 

0 

4  Horse   Threshing    Machine  and 

Frames       -         -         -         -         65     0 

0 

100  Sacks     -         -         -        -         -     25     0 

0 

. 

—   472 

0    0 

Feeding  Stock,  viz. — 

6  Cows  at  £7    -        -        -        -         42    0 

o' 

2  Calves  at  £1  10s.       -         -         -       3    0 

o; 

5     do.     one  year  old,  at  £3         -         15    0 

0 

! 

7    do.     two  year  old,  at  £5.  5s.     -     36  15 

0 

8     do.     three  year  oW,  at  £9      -        72    0 

O'  168 

15    0 

1093  19    6 

I  owe  A.  B.  borrowed  from  him  on  15th     - 

-     '  100 

:  0 

0 
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Waste  Book, 


No.  1. 
No.  2. 


Operations  from  16Lh  May,  1832,  tQ^oad.jfoks. 
I  19lh  Sept.,  1832.  I 

jPaid  cutting  15  acres  Wheat 
Work  of   men    and  horses,   carting,' 
I     threshing,  &c.         -         -         -        j     -       23 
Paid  for  draining    - 

Laid  on  dung  from  Working  Stock  -  \     70 
from  Feeding  Stock      10 


Work  of  men  and  horses  ploughing,' 

carting  dung,  Stc.  -         -         ; 

No.  4.  Paid  cutting  and  making  10  acres  Hay 

I  Work  of  men  and  horses  carting  Grass 

and  Hay        ...  .       1 

No.  5.  Paid  Grass  seeds  -         ■•         -     | 

No.  6.^  Paid  Turnip  seed,  Labourers,  &c.     - 

Laid  on  dung  of  Working  Stock     -      j 

Feeding  Stock 


FedS. 


Work  of  men  and  horses 

From  19th  Sept.,  1832,  to  30th  Jan.,' 

1833.  j 

Sold  4  oxen,  3  year  old,  | 

ati;i3  10s.     -     -     -  £54     0     0 

Sold  3  young  cows  at  j 

£14         -.        -        -  42    0     ! 


Bought  3  ditto,  2  year 
:     at  £6     -         - 
Paid  Dairy-maid  1  year's 
wages  to  Martinmas 


£18     0    0 
4     10    0 


Wk.  S.  Paid  men-servants'  and  boys'  wages 
I     to  Martinmas         "         "         * 

I  ?  ,  1 .  Paid  cutting  1 35  threaves 

i     ofOats,  at3id.    -     -     -£l   19  4ii 
lExpenses      delivering  ! 

i     Wheat        -         -         -      0  15  9  i 

jWork  of  men  and  horses  ploughing 
for  peas,  &c.         "         "        "         I 
jSold  60  boles  of  Wheat,  at  £2  14s.  - 
Sowed  18  boles  in  No.  2,  at  £3    -     { 


420 


20 


60 


117 

- 


162   0   0 
54   0  0 
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Wasle  Book. 


Reckon  the  Straw  of  15  acres,  equal ,^°'"'-  2'°**' 

£ 

s.'d. 

to  full  crop  of  3         -         -         -     1 

Laid  up  liuer    for  Working    Stock,' 

equal  to  2  full  acres            -         -     i 

P^^     V^^Al.x^    C«n^K       »»..»! 

to  1  acre            -         -         .         .     | 

Vo.2. 

Paid  Lime,  600  boles,  at  5s.        -         | 
Work    of   men    and     horses    sowing 

- 

160 

0 

' 

Wheat,  &.C.       -         -         -         - 

30. 

Wo.  3. 

Paid  cutting  495  threavcs 

of  Oats,  at  4d.    -     -     -    i;8     5     O;  - 
Paid  Labourers        -     -     -     1  15     0 

1 

10    0" 

Drove  dung  of  Working  Stock    forj         1 

X\J       \J 

fallow             -             -             -          1     17 

\ 

53 

1          1 

i 

Work  of  men  and  horses  ploughing, 

5 

carting,  &c. 

_ 

132         i 

Sold  Oats,  10  boles,  at  30s. 

_ 

*     15   0 

0 

Servants,  for  meal,  20 

i 

boles,  at  30s.          -        £30    0    0 

i 

Given    to    horses,    72i 

at  30s.            -         -         108  15     0 

i 

138  15 
2210 

S 

Taken  for  hcuscliold,  15  at  30s.      -          - 

_ 

Straw  given  to  Feeding  ttock,  equal 

to  4  acres 

No.  4. 

Hay  and  Grass    given    to    Working 

Stock,  12i  acres 
Second  cutting  of  10  acres.  Feeding 

Stock  li  acres             -   - 

Wo.  0. 

Paid  Labourers  and  ex- 
pense deliveriug  Bar- 
ley     -        -            -        £2    4     6 

Cutting    230    threaves 

b.  at  4id.          -        -         4     6     3 

; 

Cutting    162    threaves 

■ 

Oats,  at  4d,             -            2  14    0 

a 

A 

9 

Work  of  men  and  horses  threshing,&c. 

_ 

38 

57     r* 

i 

Sold  Barley,  44  boles,  at  4l3.     - 

_ 

_ 

90    4 

0 

Used  for  household,  2,  at  41s. 

- 

_ 

4   2 

0 

Straw  given  to  Feeding  Stock,  equal 

to  2  acres 

From  19th  Sept.,  1832,  to  30th  Jan., 

1833,  continued. 

No.  6. 

Paid  reaping  Peas 

- 

2 

5 

9 
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Waste  Book- 


No.  7. 


House. 


Work  by  men  and^horses  about  peas, 

turnips,  8tc. 
Peas-straw,     given    to 

horses,  equal  to  .         1  acre 

Potatoes  for  ditto  .        1  ^  do. 


Potatoes  for  household 
Potatoes    for    seed    in 
No.  3        . 


Turnips  given  to  Feed- 
ing Stock 

Pastured  by  Feeding 
Stock,  equal  to 


2i  acres 
2i  acres 
Oido. 


2J  acres 

6  acres 
Side. 


9i  acres 


From  30th  January  to  10th  May, 
1833. 


Paid   Personal   and    Household    Ex- 
I     penses    ..... 

No.1,2,  Paid    Rent    for   Crop, 

3,4,5,      1832 

6,  &  7,  Paid  Income  tax  on  do. 
I     at  5  per  Cent. 

I 
Wk.  S.  Paid  assessed  taxes 

iPaid    Smith's    account 
Paid  Carpenter's  do. 
Paid  Saddler's       do. 

No.  1.  Sowed  25  boles  of  Peas,  from  No.  6 

i     at  41s 

I  Work  by  men  and  horses 
Sold  22i  boles  Oats,  at  40s, 
'Sowed  16  ditto,  in  No.  4,  at  40s.     . 
iStraw  given  to  Feeding  Stock,  equal 
to  I  acre  .... 


JC280    0 

0 

14    0 

0 

£9  10 

15  10 

8     5 

.      5     6 

0 
0 
0 
0 

load,  yokt 
43 


s.d. 


-       77 


41j  3   0 

,       I     I 

I 
294   0   0 

I 
I     i 
'3811    0 

5l'  5   0 

I     I 
45   0   0 
32  0.  0 
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Waste  Book. 


No.  3. 


No.  4. 
No.  5. 


No.  6. 


No.  7. 


Applied  dung  from  Working  Stock 

from  Feeding  Stock 

Work  by  men  and  horses 
Ditto        ditto 
Ditto        ditto 
Sowed  12  boles  of  Barley  in  No.  6,  at 

42s. 
Gave  Straw  to  Working  Stock,   equal 
to  i  an  acre 

Feeding  Stock,  equal 

to  i  of  an  acre     . 
Applied  dung  from  Working  Stock 
from  Feeding  Stock 


Work  of  men  and  horses 

Peas  given  to  horses,  7  boles,  at  41  s 

Bought  Oats,  for  seed,  15  boles,  at 

31s. 
Work  of  men  and  horses 


load. 

yoks. 

£ 

s. 

14 

42 

- 

70 

_ 

58 

- 

4 

- 

- 

25 

4 

15 

35 

- 

63. 

- 

- 

14  7 

1 

_ 

_ 

23  5 

- 

67 

1 

In  the  Balance  Account,  the  main  object  of  which  is, 
to  afford  the  means  of  checking  the  Leger,  and  detecting 
errors,  all  the  different  articles  of  Capital  are  collected 
previous  to  their  being  carried  to  Capital  or  a  new  InTen- 
tory.  If  the  concern  is  still  to  go  on,  the  Inventory  (or 
next  year  would  proceed  thus  : — 


Inventory  taken  lOth  May,  1833. 


Cash  on  hand 

.Working  Sl0i;k,  viz. — 

!         3  pair  of  horses,  &c.  &c. 

Feeding  Stock,  viz. — 

j         6  Cows,  &.C.  &,c. 

No.  1,  Who.'tl  in  hand 

No.  5,  Oals  in  hand 


.1  owe   A.    B.  borrowed  of  him, 
I     interest  paid 


£170  12     2i 

447  10^ 

174  15     0 

312  0     0 

68|  8'     0 

Jeil72j  16|"2r 

100,  0     0- 
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A    SYNOPSIS    OR    COMPENDIUM 


MERCHANTS'  ACCOUNTS  : 

Containing  Particular  Rules  foi-  the  true  Stating  of  Debtor 
and  Creditor,  in  ail  Cases  that  can  happen  in  the 
whole  course  of  a  Merchant's  Dealing. 


The  Accounts  of  Merchants  are  of  three  sorts,  viz.  :— 

I.  Proper;  wherein  the  Merchant  trades  by  and  for  himaelf ; 
which  is  either  Domestic,  t.  e.  Inland  and  at  Home;  or  Foreign, 
t.  e.  Abroad. 

II.  Factorage  ;  wherein  the  Merchant  acts  as  Factor  o» 
Commission,  for  one  that  employs  him ;  and  this,  also,  in  either 
Domestic  or  Foreign. 

III.  In  Company  ;  wherein  two  or  more  Merchants  join 
together  in  trade,  and  have  each  a  share  of  the  gain,  or  bear  a  share 
of  the  loss,  in  proportion  to  his  share  in  the  Stock;  as  is  taught  in 
the  rules  of  Fellowship. 

I.  OF  PROPER  ACCOUNTS. 

I.    DOMESTIC. 

In  Receiving  and  Paying  Money. 

Caae  1.  When  an  Inventory  is  taken  of  the  Ready  Moaey, 
ftoods,  Voyages,  and  Debts,  belonging  or  owing  to  me  > 

Rule.  Dr.  those  several  parcels  and  parties^  Cr.  Stock  or 
Principal. 
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Case  2.     When  an  Inventory  is  taken  of  the  Debts  owing  by  me  ; 
.  Rule.     Dr.  Stock  or  Capital,  Cr.  the  several  parties  to  whom  the 
same  are  due. 

Case  3.  When  money  is  received  of  one-man  for  the  use  of  another^ 
or  for  his  own  use  ; 

Rule.  Dr.  Cash,  Cr.  the  person  for  whose  use  it  is  received. 
The  same  when  money  received  for  Goods  formerly  sold. 

Case  4.  When  money  is  paid  to  one  man  for  the  use  of  another, 
or  for  his  own  use  ; 

Rule.  Dr.  the  person  for  whose  use  use  it  is  paid,  Cr.  Cash.  The 
■ame  when  money  is  paid  for  Goods  formerly  bought..^ 

Case  5.     When  money  is  lent; 
Rule.     Dr.  the  borrower  for  the  principal,  Cr.  Cash. 
Case  6.     When  money  is  borrowed  ; 
Rule.     Dr.  Cash,  Cr.  the  lender  for  the  principal. 
'Case  7.  When  interest  is  received  for  money  lent  y 
Rule.     Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  8.  When  Interest  is  become  due  to  me,  and  booked  before, 
received ; 

Rule.     Dr^  the  person  who  owes  it,  Cr..  Profit  and  Losft.. 

Case  9.    When  Interest  is  paid  for  money  borrowed  ; 
Rule.     Dr.  Profit  and  Loss,  Cr.  Cash. 

Case  10.  Wlien  Interest  is  become  due  from  me  to  another,  and 
booked  before  paid  ; 

Rule.     Dr.  Profit  and  hoss,  Cr.  the  person  to  whom  it  is  duo. 

Case  1 1 .     When  Charges  are  paid  on  Goods  in  my  own  possession  j 
Rul«.     Dr.  those  Goods,  Cr.  Cash. 

Case  12.  When  Charges  are  paid  on  petty  disbursementa  in  Trade  ; 
Rule.     Dr.  Charges  of  Merchandise,  Cr.  Cash. 
Case  13.     When  Carges  are  paid  on  House-keeping,  and  all  ex- 
penses thereunto  belonging  '^ 

Rule.     Dr.  Profit  and  Loss  or  Hduse-Expenscs,  Cr.  Cash. 

Case  14.  When  India  Stock,  Bank  Stock,  South  Sea  Stock,  or 
▲oDuity  is  bought ; 

Rule.     Dr.  such   Stock  or  Annuity,   Cr.  Cash.     The  same    ii 
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there  be  a  call  of  £5,  &.c.  per  cent    upon   my  share  in  any  capital 
Stock. 

Case  15.    When   Interest  is  become  due  to  me  on  such  Stock  or 
Annuity,  and  booked  before  received  : 
Rule.     Dr.  the  Stock  or  Annuity,  Cr.  Profit  and  Loss. 

Caa  16.  When  InSa  Stock,  Bank  Stock,  South  Sea  Stock  or 
Annuity  is  sold } 

Rule.     Dr.  Cash,  Cr.^such  Stock  or  Annuity. 

Case  1 7.  When  my  Debtor  compounds  with  me,  and  I  receite  part 
of  the  debt  for  the  whole  ; 

Rule.  Cr.  the  person  who  compounds  for  the  whole  debt,  by  Cash 
for  what  I  receire,  and  by  Profit  and  Loss  for  what  I  lose. 

Case  1 8.  When  I  compound  with  my  Creditor,  and  pay  him  part 
of  the  debt  for  the  whole  ;: 

Rule.  Dr.  the  person  who  receires,  To  Cash  for  what  I  pay,  and 
to  Profit  and  Loss  for  what  is  abated. 

Case  19.     When  a  Legacy  is  bequeathed  to  me ; 

Rule.     Dr.  the  Executor,  Cr.  Profit  and  Loss. 

Case  20.     When  a  Legacy  is  receired  ; 

Rule.  Dr.  Cash,  Cr.  the  Executor.  If  reeeiT«d  before  entered'. 
Dr.  Cash,  Cr.  Profit  and  Loss. 

Case  21 .  When  I  receive  a  Leagcy  for  the  use  of  another,  myself 
being  the  Executor  ; 

Rule.     Dr.  Cash,  Cr.  the  Legatee. 

Cast  22.  When  I  pay  a  Legacy  for  the  usa  of  another,  myself 
being  Executor ; 

Rule.     Dr.  the  Legatee,  Cr.  Cash. 

Case  23.     When  I  receive  money  by  Assignment; 

Rule.     Dr.  Cash,  Cr.  the  Assigner. 

Case  24.  When  t  give  an  Assignment,  or  Order,  or  Bill,  on  my 
Debtor  to  my  Creditor  ; 

Rule.     Dr.  my  Creditor,  Cr.  my  Debtor. 

Case  25.  When  I  pay  money  to  another  by  the  Assignment  or  or- 
der of  my  Creditor  ; 

Rule.     Dr.  my  Creditor,  Cr.^Cash. 

Case  26.  When  I  receive  a  Promissory  Note  in  payment  and 
book  it ; 
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Rule.  Dr.  Bills  Receivable,  Cr.  the  person  of  whom  you  receive 
it  in  payment. 

Case  27.     When  I  deliver  the  said  note  in  payment  afterwarda  ; 

Rule.     Dr.  to  person  who  receives  it,  Cr.  Bills  Receivable. 

Case  28.  When  I  pay  charges  on  House-keeping,  and  all  the 
expenses  thereunto  belonging ; 

Rule.^    Dr.  Profit  and  Loss,  Cr.  Cash. 

In  Buying  and  Selling  Goods. 

Case  29.     When  I  buy  goods  for  present  money ; 

Rule.     Dr.  the  Goods  bought,  Cr.  Cash. 

Case  30k    When  I  buy  goods  on  trust ; 

Rule.  Dr.  the  Goods,  Cr.  the  Seller.  The  same  when  payments 
are  made  by  me,  at  several  times,  only  mentioning  in  the  Journal 
the  several  times  of  payment.  The  same  also  when  goods  are  taken 
iaiieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  31.  When  I  require  an  abatement  on  goods  bought  on 
trust,  after  they  are  booked,  on  the  account  of  defect ; 

Rule.  Dr.  the  Seller  for  the  abatement,  Cr.  the  Goods  bought. 
If  the  account  of  Goods  be  closed,Dr.  the  Seller,  Cr.  Profit  and  Loss. 

Case  32.     When  I  buy  goods  for  part  ready  money,  and  part  trust ; 

Rule.  Dr.  the  Goods,  Cr.  the  Seller  for  the  whole.  Then 
Dr.  the  Seller  for  what  I  pay,  Cr.  Cash  for  the  same  sum.  Or, 
Dr.  the  Goods  to  cash  for  what  I  pay,  and  to  the  seller  for  what 
remains  unpaid. 

Case  33.  When  I  buy  goods  for  part  ready  money,  part  trust, 
and  part  bills  ; 

Rule.  Dr.  the  Goods  to  cash  for  what  I  pay,  to  bills  receivable, 
and  to  the  seller  for  the  rest. 

Case  34.     When  I  sell  goods  for    present  money ; 

Rule.     Dr.  Cash   to  the  goods. 

Case  35.     When  I  sell  goods  on  trust; 

Rule.  Dr.  the  Buyer  to  the  goods.  The  same  when  payments 
are  made  to  me,  at  several  times,  only  mentioning  in  the  Journal, 
the  several  times  of  payment.  The  same  also  when  goods  are  sold 
in  lieu  of  a  debt,  either  in  part  or  in  the  whole. 

Case  36.  When  I  make  an  abatement  on  goods  sold  on  trust,, 
after  they  are  booked,  on  the  account  of  defect  j 
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Bule.  Dr.  the  Goods  for  the  abatement  to  the  buyer.  If  th« 
accounts  of  goods  be  closed.  Dr.  Profit  and  Less  to  the  buyer. 

Case  37.  'When  I  sell  goods  for  part  ready  money,  and  part 
on  credit ; 

Rule.  Dr.  the  Buyer  for  the  whole  of  the  goods.  Then  Dr. 
Cash  for  what  I  receive  to  the  buyer.  Or,  Dr.  Sundries  to  the  gooda^ 
cash  for  the  money  received,  the  buyer  for  what  remains  unpaid. 

Case  38.  When  I  sell  goods  for  part  ready  money,  part  trust, 
and  part  bills  receivable  ; 

Rule.  Cr.  the  Goods  by  cash  for  what  is  received,  by  bills 
receivable,  and  by  the  buyer  for  the  rest 

Case  39.     AVhen  I  buy  several  sorts  of  goods  for  ready  money  i 

Rule.     Dr.  each  of  Ihein  for  its  respective  value  to  Cash. 

Case  40.     When  I  buy  several  sorts  of  goods  upon  trust; 

Bule.  Dr.  each  of  them  for  its  respective  value,  Cr.  the  Seller 
for  the  whole. 

Case  41.     \Mien  I  sell  several  sorts  of  goods  for  ready  money; 

Rule  Dr.  Cash  to  sundries  for  the  whole  value,  Cr.  each  sort  for 
its  respective  sum. 

Case  42.     When  I  sell  several  sorts  of  gocds  on  trust; 

Rule.  Dr.  the  Buyer  to  sundries  for  the  whole  value,  Cr.  eaclL 
sort  for  its  respective  sum. 

Case  43.  When  I  want  rebate  to  be  made  en  the  present  pay- 
ment of  money,  for  goods  bought  upon  credit ; 

Rule.     Dr.  the  Seller  to  sundries  for  the  whole  suoi,  Cr.  Cash. 

for  the  sum  paid,  Cr.  Profit  and  Loss  for  the  rebate. 

Note— This  ia  supposed  lo  happen  a  day  or  iwo  after  the  goods  are 
bought  and  booktd) 

Case  44.  When  I  make  rebate  on  the  present  receiving  of 
»oney  for  goods  sold  upon  trust; 

Rule.  Dr.  Cash  for  the  sum  received,  Dr.  Profit  and  Loss  for  the 
sum  rebated,  Credit  the  Buyer  by  sundries  for  the  whole  sum. 

Note— This  is  supposed  to  happen  a  day  or  two  after  the  goods  are  iol(L 
and  booked. 

Case  45.  When  I  buy  goods  of  a  debtor,  for  a  debt  due  to  me^ 
tbeir  value  amounting  to  more  than  the  debt,  and  the  overplus  is  paid 
back  in  money  presently ; 
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Rule.  Dr.  the  Goods  to  sundries  for  the  ivhole  suir.,  Cr.  the  Seller 
for  80  much  as  his  debt  was,  Cr.  Cash  for  the  overplus. 

Note— Ifscveral  sorts  of  goods  liad  been  bought,  and  the  overplus  return- 
ed by  inu,  then,  first,  Dr.  eacli  sort  for  its  resptctive  value,  Cr.  the 
seller  by  sundries  for  their  whole  value  ;  secondly  Dr.  the  Seller  for 
the  overplus  paid  back,  Cr.  C.isli  for  the  same  sum. 

Case  46"  When  I  sell  goods  to  a  creditor,  for  a  debt  due  to  hitfl/ 
their  value  amounting  to  more  tiian  the  debt,  and  the  overplus  is  re- 
turned to  inc  in  money  presently  ; 

Rule.     Dr.  the  Buyer  for  so  mucli  as  was  owing  to  Iiim,  Dr.  Cash 

for  the  overplus  received,  Cr.  the  Goods  sold  by  sundries  for  Ihe  whole 

sum. 

Note— Ifsevcral  sorts  of  ^nods  had  been  sold,  and  the  overplus  rftiirned 
to  me,  then,  first  Dr.  the  Buyer  to  sundries  for  their  wliole  value,  Cr. 
each  sort  for  its  respective  value  ;  secondly,  Dr.  C;isli  forso  much 
as  is  received,  aud  Cr.  the  Buyer,  for  the  same  snm. 

Barter  < 

Case  47.  When  I  give  one  fort  of  goods  for  another  sort,  of  eqnaJ 
ralue  ; 

Rule.     Dr.  the  Goods  received,  Cr.  the  Goods  deliTcred 

Case  48.  When  I  give  one  sort  of  goods  for  another  sort,  of  greater 
or  less  value ; 

Rule.  First,  Dr.  the  Person  who  receives  my  goods,  Cr.  those 
Goods.  Secondly,  Dr.  the  Goods  received  by  me,  Cr.  the  Person  who 
delivers  them. 

Case  49.  When  I  give  one  sort  of  goods  for  several  other  sorts  of 
equal  value  ; 

Rule.  Dr.  each  particular  sort  of  Goods  received  for  its  respectiv* 
value,  Cr.  the  Goods  delivered  by  sundries  for  the  whole  value. 

Case  50.  When  I  give  one  sort  of  goods  for  several  other  sorts  cf 
greater  or  less  value  ; 

Rule.  First,  Dr.  each  particular  sort  of  Goods  received  for  its 
respective  value,  as  above,  Cr.  the  Seller  by  sundries  for  the  whole . 
Secondly,  Dr.  the  same  person,  as  Buyer,  and  Cr,  the  Goods  which 
he  has  bought. 

Case  51.  When  I  give  several  sorts  of  gocds  for  one  sort  of  equal 
value  ; 

Rule  Dr.  the  Goods  recived  to  sundries  for  their  value,  Cr.  each 
particular  sort  of  Goods  delivered,  for  its  respective  value.  ^ 
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Case  52.  When  I  give  several  sorts  of  goods  for  one  sort  of  greater 
or  less  value ; 

Rule.  First,  Dr.  the  Person  to  whom  the  Goods  are  delivered  to 
sundries,  for  their  whole  value,  Cr.  those  Goods  severally  for  their 
respective  sums.     Secondly,  Dr.  the  Goods  received,  Cr.  the  Seller. 

Case  53.  When  I  give  several  sorts  of  goods  for  several  other  sorts, 
either  of  equal,  greater,  or  less  Value  ; 

Rule.  First,  Dr.  each  particular  sort  of  Goods  received  for  its 
respective  value,  Cr.  the  Seller  of  them  by  sundries  for  the  whole 
value.  Secondly,  Dr.  the  same  Person,  as  Buyer  of  the  goods  de- 
livered to  him,  to  sundries  for  the  whole  value  of  them,  Cr.  each  par- 
ticular sort  for  its  respective  value. 

Case  54.  AVhen  I  sell  goods  of  one  sort  for  part  goods  of  another 
sort  and  part  ready  money  ; 

Rule.  Dr.  the  Goods  received  for  ther  value  ,  Dr.  Cash  for  th* 
flum  received,  Cr.  the  Goods  sold  by  sundries  for  their  value. 

Case  5').  When  I  sell  goods  of  one  sort,  for  part  goods  of  another 
sort,  part  ready  money,  and  part  credit ; 

Rule.  Dr.  Sundries,  viz.  the  Goods  received  for  their  value,  Cash 
for  the  sum  received,  the  Seller  for  the  rest,  Cr.  the  Goods  sold  by 
sundries  for  their  Yal«e.  ^ 

Case  56.  When  I  sell  goods  of  one  sort,  for  part  goods  of  another 
sort  part  ready,  money,  part  trust,  and  part  bills  ; 

Rule.  Dr.  Sundries,  viz.  the  Goods  received  for  their  value.  Cash 
for  the  sum  received,  the  Seller  for  what  he  owes,  and  Bills  Receiva- 
ble ;  Cr.  the  Goods  sold  by  sundries  for  their  value. 

Case  57.  When  I  buy  goods  of  one  sort,  for  part  goods  of  another 
sort  and  part  ready  money  ; 

Rule.  Dr.  the  Goods  bought  to  sundries,  Cr.  the  Goods  delivered 
for  their  value,  Cr.  Cash  for  the  money  paid. 

Case  58.  When  I  buy  goods  of  one  sort  for  part  goods  of  another 
sort,  part  ready  money,  and  part  credit  or  trust  ; 

Rule.  ■  Dr.  the  Goods  bought  to  sundries,  Cr.  the  Good»  delivered 
for  their  value,  Cr.  Cash  for  the  money  paid,  and  Cr.  the  Seller  for  the 
rest. 

Case  59-  When  I  buy  goods  of  one  sort,  for  part  goods  of  another 
sort,  part  ready  money,  part  trust,  and  part  bills  recievable  ', 

Rule.    Di.    the    Goods    bought   to  sundries,    Cr.    the    Goods 
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delivered  for  their  value,  Cr.  Cash  for  the  money  paid.-  Cr.  the 
Seller  for  what  is  due  to  him,  and  Cr.  Bills  Receivable  for  the 
amount  of  bill. 

Hhipjnng. 

Case  60.     AVhen  I  buy  a  ship  for  ready  money  ; 

Rule.     Dr.  the  Ship,  Cn  Cash. 

Note— The  same  for  a  ship  fitted  out,  in  wliich  I  h:ive  a  share. 

Case  61.  When  I  buy  a  ship  for  part  ready  money  and  part 
trust ; 

Rule.  Dr.  the  Ship  to  suudries,  Cr.  Cash  for  the  money  paid, 
Cr.  the  Seller  for  the  rest 

Note — Tills  is  tlie  same  as  Case  33,  forogoirig,  which  Sfc. 

Case  62.     When  I  sell  a  ship  for  ready  money ; 
Rule.     Dr.  Cash,  Cr.  the  Ship. 

Case  63.     When  I  sell  a  ship  for  part  ready  money  and  part  trust  j 
Rule.     Dr.  Cash  for  the  money  received,  Dr.  the  Buyer  for  what 
remains  due,  Cr.  the  Ship  by  sundries  for  the  whole. 
Note — This  is  Ihe  same  as  Case  S7,  foregoing,  which  see. 

Freight. 
Case  64.  When  I  receive  freight ; 
Rule.     Dr.  Cash,  Cr.  the  Ship. 

Case  65.     When  I  pay  freight ; 

Rule      Dr.  the  particular  VoyagCj  Cr.  Cash-. 

Legacy. 
Case  66.     When  I  receive  a  legacy  in  houses,  lands,  or  goods. 
Rule.     Dr.  those  Houses,  Lands,  or  Goods,  Cr.  Profit  and  Loss. 

Bills. 

Case  67.  When  I  buy  a  bill  of  another  for  ready  money,  and 
receive  discount ; 

Rule.  Dr.  Bills  Receivable,  Cr.  Cash  for  the  sum  paid,  Cr. 
Profit  and  Loss  for  the  discount. 

Case  68.  When  I  sell  a  bill  for  ready  money,  and  give  discount ; 
Rule.     Dr.  Cash  for  the  sum  received.  Dr.  Profit  and  Loss  for 
ihe  discount,  Vr.  Bills  Receivable  by  sundries,  for  the  ivhole  sum. 
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II.    FOREIGN. 

Goofk. 

Case  1.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  fcrmerly  entered  in  my  books  ; 

Rule.     Dr.  Voyage  to consigned  to ,  Cr.  the  Gocda. 

Case  2.  Wiien  goods  are  sent  to  sea  fcr  my  own  account,  which 
were  bought  for  present  money,  with  all  charges  paid  thereon  ; 

Rule.     Dr.  Voyage  to consigned  to ,  Cr.  Cash. 

Case  3.  When  goods  are  sent  to  sea  for  my  own  account,  which 
were  bought  on  trust ; 

Rule.     Dr.  Voyage  to consigned  to ,  Cr.  the  Seller.- 

Case  4.  When  goods  are  sent  to  sea  fcr  my  factor's  account, 
which  were  formerly  entered  in  my  books ; 

Rule.     Dr.  Factor's  Account  Current,   Cr.  the    Goods. 

Case  5.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  for  present  money,  with  all  charges  paid 
thereon  ; 

Rule.     Dr.  the  Factor's  Account,  Cr.  Cash. 

Case  6.  When  goods  are  sent  to  sea  for  my  factor's  account, 
which  were  bought  on  trust ; 

Rule.     Dr.  Factor's  Account  Current,  Cr.  the  Seller. 

Premium  of  Insurance. 

Case  7.  When  my  goods  are  insured  by  another  person,  and  I 
pay  the  premium  presently  ; 

Rule.     Dr.  Voyage  to consigned  to ,  Cr.  Cash. 

Case  8.  When  my  goods  are  insured  by  another  person,  and  I 
do  not  pay  the  premium  presently  ; 

Rule.     Dr.  Voyage  to consigned  to ,  Cr.  the  Insurer. 

Case  9.  When  I  pay  the  premium,  upon  advice  that  my  gocd» 
are  safely  arrived  ; 

Rule.     Dr.  the  Insurer,  Cr.  Cash. 

Case  10.     When  the  goods  of  another  person  are  insured  by  mc, 
and  I  receive  the  premium  presently  ; 
Rule.     Dr.  Cash,  Cr.  Insurance. 

Case  11.  W'hen  the  goods  of  another  person  are  insured  by  me, 
axul  I  do  not  receive  the  premium  presently; 
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Rule.     Dr.  the  Person  whose  goods  I  have  insured,  Cr.  Insurance. 
Case  12.     When  I  receive  the  premium  afterwards  ; 
Rule.     Dr.  Cash,  Cr.  the  Payer. 

Money. 

Cise  13.  When  I  receive  a  premium  with  advance  for  the  insur- 
ance of  goods  formerly  sent  to  sea ;  i.  e.  if  I  receive  the  premium  in 
dollars,  and  sell  Ihem  for  more,  and  receive  the  sterling  immediately ; 

Rule.  Dr.  Cash  to  sundries,  Cr.  the  Person  who  paid  the  dollars 
for  what  he  paid  them  at,  Cr.  Profit  and  Loss  for  the  gain  in  the 
payment. 

Case  14.  When  I  sell  them  for  gain,  and  receive  the  sterling  some 
time  afterwards  ; 

Rule.  Dr.  Cash  for  the  gain  only,  Cr.  Profit  and  Loss  for  the 
same  sum. 

Note.— The  other  part  of  this  cash  was  entered  in  my  booka  before. 

Case  15.    When  I  sell  the  aforesaid  dollars  for  more  to  my  creditor  ; 

Rule.  Dr.  the  Receiver  to  sundries,  Cr.  Cash  for  the  value  of  the 
dollars,  as  they  were  at  lirst  received,  Cr.  Profit  and  Loss  for  my 
gain  in  the  payment. 

Note.— If  my   creditor  liad   received  the  s.iid  dollars  immediately,   the 
Remitter  must  be  made  Cr.  in:>tead  of  Casli. 

Case  16.  When  I  receive  a  premium  wilh  loss,  for  the  insurance 
of  goods  formerly  sent  to  sea  ;  i.  e.  if  I  receive  the  premium  in  dollars 
and  sell  them  for  less,  and  receive  the  sterling  immedijtely  ; 

Rule.  Dr.  Cash  for  what  I  sold  them  at.  Dr.  Profit  and  Loss  for 
the  loss,  Cr.  the  Payer  by  sundries  for  what  I  at  first  received  them  at. 

Case.  17  When  I  sell  them  for  loss,  and  receive  the  sterling  some 
time  afterwerds  ; 

Rule.  Dr.  Profit  and  Loss  for  the  loss  only,  Cr.  Cash  for  the  aara« 
sum. 

Note,— The  value  ofihe  dollars  which  I  received  them  at  was  entered 
in  my  books  beforo. 

Case  18.     When  I  sell  the  aforesaid  dollars  for  loss  to  my  creditor ; 
Rule.       Dr.    the    Receiver    for    what    I    sold    them    at,    Dr 
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Profit  and  Lc  ss  for  my  loss  on  the  sale,  Cr.  Cash  by   sundries,  for 
their  first  value. 

Note. — If  my   creditor  has  received  the  said  dollars   immediately,  the 
Remitter  must  be  made  Cr.  instead  of  Cash, 

The  Whole  Cost  of  Insurance. 

Case  19.  WTien  goods  of  my  own,  that  were  insured,  are  cast 
away  at  sea ; 

Rule.     Dr.  the  Insurer,  Cr.  Voyage 

Case  20.     When  goods  of  my  own,  that  were  not  insured,  are  cast 
away  at  sea  ; 
Rule.   Dr.  Profit  and  Loss,  Cr.  Voyage  to 

Case  21.  AVhen  the  insurance  is  paid  to  me  before  I  enter  the 
circumstances  in  my  books  ; 

Rule.     Dr.  Cash,  Cr.  Voyage  to 

Case  22.  When  the  insurance  is  paid  to  me  after  I  have  entered 
it; 

Rule.     Dr.  Cash,  Cr.  the  Insurer. 

Case  23.  When  I  hear  of  another  man's  goods,  insured  by  me, 
being  cast  away,  and  pay  the  adventurer  immediately. 

Rule.     Dr.  Insurance,  Cr.  the  Adventurer. 

Case  24.  When  I  hear  of  another  man's  goods,  insured  by  me, 
being  cast  away,  I  do  not  pay  the  adventurer  immediately  ; 

Rule.     Dr.  Insurance,  Cr.  the  Adventurer. 

Goods  wherein  my   Factor  is  concerned  for   Me. 
.    Case  25.     When  my  factor  buys  goods  for  my  account,  or  I  send 
goods  to  him  to  be  disposed  of  for  me  ; 

Rule.  Dr.  such  Goods  in  the  hands  of  such  factor,  or  else.  Voyage 
to' for  prime  cost,  and  charges,  Cr.  such  Factor,  or  Voyage. 

Case  26.     When  the  goods  are  sold  ; 

Rule.     Dr.  the  Factor's  Account  Current,  Cr.  Voyage  to 

or  else,  Cr.  Goods  in  the  hands  of  such  factor. 

^ete.  —  An  nrcount  current  is  that  by  which  an  agent  balances  or  mnkcs 
even  with  liis  employer. 

Case  27.     When  abatements  are  made  on  the  above  said  goods, 

through  defects  aftenvards  found  ;  - 

Rule.     Dr.  Profit  and  Loss,  Cr.  Factor's  Account  Current. 

Note. --The  same  for  bad  debts,  charges  of  r;  r"      .?•..-.,  &c. 
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Case.  28.  When  goods  of  mine,  in  the  hands  of  one  factor,  are 
sent  to  another  factor  ; 

Rule.     Dr.  Voyage  to [the  place  of  the  latter  or  receiving 

factor,]  Cr.  the  former  or  sending  Factor. 

Case  29.     When  I  receive  goods  in  return  from  my  factor  ; 

Rule.  Dr.  those  Goods,  Cr.  the  Factor's  Account  Current,  for 
prime  cost  and  charges,  as  per  invoice,  by  double  columns,  viz.,  for 
the  foreign  money  and  the  sterling. 

Case  30.     When  I  pay  charges  on  the  above  goods  ; 

Rule.     Dr.  those  Goods,  Cr.  Cash. 

Money  between  Me  and  my  Factor. 

Case  Si.  When  1  draw  bills  of  exchange  upon  my  factor,  and 
receive  the  contents  presently  ;  ^ 

Rule.     Dr.  Cash,  Cr.  the  Factor's  Account  Current. 

Case  32.  When  I  draw  bills  of  exchange  upon  my  factor,  and 
get  them  accepted,  but  not  received  ; 

Rule.     Dr.  Bills  Receivable,  Cr.  the  Factor's  Account  Current. 

Case  33.  When  the  contents  of  such  accepted  bills  are  received 
by  me  some  time  afterwards  ; 

Rule.     Dr.  Cash,  Cr.  Bills  Receivable. 

Case  34.     When  my  factor  draws  bills  of  exchange  upon  me,  for 
goods  bought  by  him  abroad,  and  I  pay  the  contents  presently  ; 
Rule.     Dr.  the  Drawer,  Cr.  Cash. 

Case  33.  When  I  accept  the  bills,  as  above,  but  do  not  pay  them 
presently  ; 

Rule.     Dr.  the  Drawer,  Cr.  Bills  Payable. 

Case  36.    When  I  pay  those  accepted  bills  afterwards  ; 
Rule.     Dr.  Bills  Payable,  Cr.  Cash. 

Case  37.  When  I  remit  money  to  my  factor,  for  goods  by  liim 
sent  to  me. 

Rule.     Dr.  such  Factor,  Cr.  Cash, 

Case  38.  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
on  another  ; 

Rule.  Dr.  the  Factor  drawing,  Cr.  the  Factor  drawn  on ;  charging 
and  discharging  in  such  coin  as  the  bills  were  received  and  paid  in. 

Case   39.     When    bills  of  exchange  are  drawn  by   one  of  my 
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factors  on  oilier,  and  the  money  remitted  to  me,  which  I  receire 
immediately ; 

Rule.     Dr.  Cash,  Cr.  the  Factor  drawing 

Case  40.  When  bills  of  exchange  are  drawn  by  one  of  my  factors 
on  other,  and  I  receive  the  contents  at  usance  ; 

Rule.     Dr.  the  Acceptor,  Cr.  Factor  drawing. 

Case  41.    When  I  have  money  in  my  hands  to  negotiate  with,  and 
deliver  it  for  bills  of  exchange  5 
Rule.     Dr.  Account  of  Exchanges,  Cr.  Cash. 
Case  42.     When  I  dispose  of  those  bills  for  money ; 
Rule.     Dr.  Cash,  Cr.  Account  of  Exchanges. 

Case  43.  When  I  pay  bills  of  exchange  in  honour  of  the  drawer 
or  indorser  ; 

Rule.  Dr.  such  Dr.  or  Indorser  to  sundries,  Cr.  Cash  for  the 
principal  and  charges,  Cr.  Profit  and  Loss  for  the  commission. 

II.  OF  FACTORAGE  ACCOUNTS. 

I.    DOMESTIC. 

Case  1 .    When  I  pay  charges  en  goods  received  on  commission  } 

Rule.     Dr.  Goods  for  the  account  of '  Cr.  Cash. 

Case  2.    When  I  sell  goods  on  commission  for  ready  moeny  ; 
Rule.     Dr.  Cash,  Cr.  Goods,  for  the  account  of 

Case  3.    When  I  sell  goods  on  commission  for  trust ; 
Rule.     Dr.  the  Buyer,  t'r.  Goods  for  the  account  of 

Case  4.     When  I  sell  goods  on  commission,  for  part  ready  money, 

and  part  trust ; 
Rule.     Dr.  the  Buyer  for  what  he  owes.  Dr.  Cash  for  what  i> 

received,  Cr.  Goods  for  the  account  of by  sundries. 

Case  5.     When  I  barter  goods  on  commission  for  other  goods  j 

Rule.    Dr.  the  Goods  bought,  Cr.  Goods  for  the  account  of • 

Case  6.    When  I  send  goods  of  my  own  to  my  employer  with  tb« 

cimrges  paid  on  shipping  them  ; 

Rule.    Dr.  Goods  for  the  account  of to  sundries,  or  Dr.  my 

Employers  Account  Current  to  sundries,  Cr.  the  Good  ssent,Cr.  Caah 

for  the  charges. 
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Case  7.  When  I  buy  goods  for  ready  money,  and  send  them 
directly  to  rny  employer,  witli  the  charges  paid  on  them  ; 

Rule.  Dr.  my  Employer's  Account  Current,  Cr.  Cash,  for  the 
principal  and  charges. 

Case  8.  When  I  buy  goods  upon  trust,  and  send  them  directly 
to  my  employer,  with  the  charges  paid  on  them  ; 

Rule.     Dr.  Goods  for  the  Account  of to  sundries,  or  Dr.  my 

Employer's  Account  Current  to  sundries.  Cr.  Seller  for  their  value. 
Cr.  Cash  for  the  charges. 

Case  9.  When  bills  are  drawn  on  me  by  my  employer,  for  gooda 
sold,  and  are  payable  at  usance  j 

Rule.  Dr.  Employer's  Account  Current,  or  Goods  for  the  ac- 
count of ,  Cr.  Bills  Payable. 

Case  10.    When  I  pay  the  said  bill  presently ; 

Rule.     Dr.  the  Employer's  Account  Current,  or  Goods  for  the 

Account  of ,  Cr.  Cash. 

Note." The  same  is  to  be  observed  when  money  is  remitted  by  me  to 
my  employer,  before  he  draws  on  me. 

Case  11.  When  goods  on  commission  arc  all  sold,  and  value 
handed  to  the  employer,  how  must  the  account  be  closed  1 

Rule.  Dr.  those  Goods  to  sundries,  Cr.  Cash  for  payment,  and 
also  for  the  further  charges  on  them,  as  porterage,  cartage,  8ic.,  Cr. 
Profit  and  Loss  for  commission  and  warehouse-room. 

II.    FOREIGN. 

Case  1.  Goods  in  my  possession  sent  to  my  factor,  by  order  of 
my  employer ; 

Rule.    Dr.  Voyage  to ,  consigned  to ,  for  the  account 

of ,  [my  employer,]  to  sundries,  Cr.  Goods  for  the  account  of 

f  [my  employer,]  Cr.  Cash  for  the  charges. 

Case  2,  When  those  goods  are  insured,  and  I  pay  the  premium 
presently ; 

Rule.     Dr.  Voyage  to  — — ,  consigned  to ,  for  the  account 

of ,  [my  employer,]  Cr.  Cash. 

Case  3.    When  I  do  not  pay  the  premium  till  afterwards  ; 

Rule.     Dr.  Voyage  to  ■ — -,  (as  above,)  Cr.  the  insurer. 

Case  4.  When  I  receive  advice  from  my  factor,  that  the  goods 
sent  to  him  for  my  employer  are  sold  ; 

Rule.  Dr.  such  Factor  for  my  employer's  account,  Cr.  Voyage 
to ,  for  the  account  of -,  [my  employer.] 

Case  5.    When  my  factor  informs  me  that  he  has  made  an  abate- 
m«nt  for  defectg,  &c.,  found  afterwards ; 
F 
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Rule.  Dr.  Voyage  to ,  for  the  account [my  employ- 
er, J  Cr.  such  Factor  for  the  account  of ,  fmy  employer.] 

Case  6.  When  goods  arc  returned  to  me  from  my  factor,  for  goods 
sold  by  him  for  my  employer  ; 

Rule.  Dr.  the  Goods  received  for  the  account  of  my  employer, 
Cr.  that  Factor  for  the  account  cf  my  employer. 

Case  7.     When  I  pay  charges  thereon  ; 

Rule.  Dr.  Goods  received  for  the  account  of  my  employer.  Or. 
Cash. 

Case  8.  When  goods  returned  from  my  factor  are  consigned 
directly  from  him  to  my  employer;  14      _- 

Rule.  Dr.  such  Employer's  Account  Current,  Cr.  Factor  for  my 
employer's  account. 

Case  9.  When  commission  is  due  to  me  from  my  employer,  for 
goods  sold  by  my  factor  ; 

Rule.     Dr.  Voyage  to ,  for  accouflt  of ,  [my  employer,] 

Cr.  Profit  and  Loss. 

Case  10.     When  I  make  abatements  afterward,  and  for  bad  debts ; 

Rule.  Dr.  Factor's  Account  Current,  Cr.  the  Person  to  whom 
the  abatement  is  mads,  or  whose  debt  is  lost. 

Case  1 1 .  AVhcn  I  pay  charges  on  remittances  and  postage  of  letters ; 

Rule.     Dr.   Factor's  Account  Current,   Cr.  Cash  or  Charges  of 

merchandize. 

Note. — When  goods  on  commission  are  all  sold,  the  produce  clear  of 
all  charges  is  called  the  net  proceeds,  lor  which  Dr.  Goods  for  the 
account  of  -  ,  Cr.  Factor's  Account  Current. 

III.  COMPANY  ACCOUNT. 
1 .  Myself  keeping  the  Account  and  having  the  Disposal  of  the  Goods. 

Case  1.  When  goods  in  company  are  bought  by  me  for  ready 
money ; 

Rule.     Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be"any,) 

Cr.  Cash. 

Case  2.     When  goods  in  company  are  bought  by  me  on  trust ; 

Rule.  Dr.  those  Goods  for  the  cost  and  charges,  (if  there  be  any,) 
Cr.  the  Seller. 
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Case  3.     ^Vhen  goods  in  company  are  so'-d  by  mc  for  ready  money  ; 
Kule  Dr.  Cash,  Cr.  Goods  in  Company. 

Case  4.     When  goods  in  company  arc  sold  by  me  en  trust ; 
Rule.     Dr.  the  Buyer,  Cr.  Goods  in  Company,  Cr.  his  Account 
Current. 

Case  5.     When  goods  in  company  are  sold  to  myself ; 

Rule.    Dr.  those  Goods  for  proper  account,  Cr.  Goods  in  Company. 

Case  6.     When  goods  in  company  arc  sold  to  my  partner  ; 
Rule.     Dr.  his  Account  Current,  Cr.  Goods  in  Company,  Cr.  hia 
Account  Current. 

Case  7.  When  goods  in  company  are  sold  by  me  for  part  ready 
money  and  part  trust ; 

Rule.  Cr.  Cash  for  what  is  received,  Dr.  the  Buyer  for  what 
remains  due.     Cr.  Goods  in  Company  by  sundries  for  the  full  value. 

Case  8.     When  goods  of  my  own  are  brought  into  company  j 
Rule.     Dr.  Goods  in  Company,  Cr.  Goods  proper. 

Case  9.     When  the  whole  is  furnished  by  me  ; 
Rule.     Dr.  Goods  in  Company,  Cr.  the  Seller,  if  bought  on  trust 
Cr.  Cash,  if  bought  for  present  money.  , 

Case  10.     When  goods  of  my  partner  are  brought  into  company  ; 
Rule.     Dr.  Goods  in  Company,  Cr.  Partner's  Account.    ■, 

Case  ]  1.     When  the  whole  is  furnished  by  my  partner  ; 
Rule.     Dr.  Goods  in  Company,  Cr.  Partner's  Account  Current 
for  the  whole. 

Case  12.     When  goods  in  company  are  all  sold  ;  if  there  be  gain  ; 
Rule.     Dr.  the   Goods  in   Company   to  sundries,  Cr.  Partner's 
Account  for  his  share,  Cr.  Profit  and  Less  for  my  share. 

^  Case  13.     When  goods  in  company  are  all  sold  ;  if  there  be  loss; 
Rule.     Dr.  Partner's  Account  for  his  share  of  the  less.  Dr.  Profit 
and  Loss  for  my  share,  Cr.  the  Goods  in  Company  by  sundries. 

Case  14.  When  goods  in  company  are  sent  over  sea  to  be  sold,  I 
paying  the  charges  ; 
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Rule.     Dr.    Voyage  to  ■ in  Company  to  sundries,  for  the 

whole  charge,  Cr.  Goods  in  Company  for  their  value,  Cr.  Cash  for 
the  charges. 

Case  15.  When  I  buy  goods  for  company  account  with  ready 
money,  and  ship  them  off,  paying  the  charges  of  shipping  ; 

Rule.  Dr.  Voyage  in  Company  for  the  whole  charge,  Cr.  Cash 
for  the  same  sum. 

Case  16.  When  I  buy  goods  for  company  account  on  trust,  and 
ship  them  off  before  they  are  entered  in  my  Leger,  paying  the  charges 
of  shipping ; 

Jlule.     Dr.   Voyage  to in   Company  to  sundries,  for  the 

whole  charges,    Cr.  the  Seller  for  the  prime  cost,  Cr.  Cash  for  the 
after-charges. 

Case  17.  WTien  I  receive  goods  from  our  factor  for  company  ac- 
count, in  return  for  goods  sent  and  sold,  with  charges  paid  by  me  at 
the  receipt  thereof  5 

Rule.     Dr.  Goods  received  in  Companj'  to  sundries,  for  their  prime 

cost  and  charges,  Cr.  Factor  at for  company  account  for  the 

cost  and  charges,  as  per  invoice,  Cr.  Cash  for  the  charges  paid  at 
their  receipt. 

Case  18.  WTien  goods  are  sent  from  my  factor  in  one  place,  to 
our  factor  in  another  ; 

Rule.     Dr.  Voyage  to consigned  to  our  factor,  Cr.  my 

Factor  at his  Account  Current- 
Case  19.     When  goods  are  sent  by  our  factor  in  one  place,  to  my 
factor  in  another  place,  in  return  for  goods  sold  for  company  account ; 

Rule.    Dr.  Voyage  to consigned  to my  factor  at , 

Cr.  our  Factor  at 

Case  20.     W'hen  goods  are  sold  by  our  factor,  as  per  his  advice ; 

Rule.     Dr.  Factor  at  his  Account  Current,  Cr.  Voyage  to 

in  Company. 

Case  21.  When  I  receive  advice  that  my  factor  has  afterwards 
made  some  abatements  ; 

Rule.  Dr.  Voyage  to ^,Cr.  Factor  at his  Account  Currant. 

Case  22.  When  I  receive  money  of  my  partner  for  his  share  of 
goods  formerly  bought ; 

Rule.     Dr.  Cash,  Cr.  Partner's  Account  Current. 

Case  23.  When  money  is  remitted  to  me  by  our  factor  for  goodi 
sold  ; 
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Rule.    Dr.  Cash,  Cr.  Factor his  Account  Current. 

Case  25.  When  money  remitted  to  me  by  our  factor,  for  goods 
sold,  but  payable  at  usance  ; 

Rule.     Dr.   Bills  Receivable,  Cr.  Factor  at his  Account 

Current. 

Case  25.    When  I  pay  money  on  sight  of  my  partner's  bill ; 

Rule.    Dr.  Partner's  Account  Current,  Cr.  Cash. 

Case  26.  When  I  give  to  my  creditor  a  bill  on  my  partner,  for 
his  share  of  the  goods  in  company  ;    . 

Rule.  Dr.  the  Receiver  of  the  Bill,  i.  e.  my  Creditor,  Cr.  Partner's 
Account  Current. 

JI.    My  Partner  keeping  the  Account,  and  having  the  Disposal  of 
the  Goods. 

Case  1.    When  I  pay  my  share  in  money  ; 
Rule.     Dr.  the  Company,  Cr.  Cash. 
Case  2.    When  I  furnish  my  share  in  goods  ; 
Rule.    Dr.  the  Company,  Cr.  the  Goods. 

Case  3.     When  I  furnish  both  my  own  and  my  partner's  share  ; 

Rule.  Dr.  the  Company  for  my  share,  Dr.  Partner's  Account 
Current  for  his  share,  Cr.  the  Goods  by  sundries. 

Case  4.     When  my  partner  furnishes  my  share  as  well  as  his  own  ; 

Rule.  Dr.  the  Company,  Cr.  Partner's  Account  Current  for  my 
share  only. 

Case  5.  When  my  partner  sends  me  an  account  of  the  sale  of 
goods  in  company  ; 

Rule .  Dr.  Partner's  Account  Current,  Cr.  the  Company  for  my 
share  of  the  net  proceeds. 

Case  6.    If  there  be  gain  on  the  above  sale  ; 
Rule.    Dr.  the  Company,  Cr.  Profit  and  Loss. 
Case  7.     If  there  be  loss ; 
Rule.     Dr.  Profit  and  Loss,  Cr.  the  Company. 

Case  8.  When  my  partner  draws  on  me  for  my  share  of  goods  in 
company,  and  I  pay  the  same  presently ; 

Rule.    Dr.  Partner's  Account  Current,  Cr.  Cash. 

Case  9.     When  my  partner  draws  on  me  as  above,  at  usance  ; 

Rule.     Dr.    Partner's    Account    Current,   Cr.    Bills    Payable 
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The  General  Balance  of  the  whole  Leger,  in  order  to  Transfer  tkt 
same  into  New  Books. 

Observ.  1.  All  accounts  are  balanced  either  by  Balance  or  by 
Profit  and  Loss  ;  except  Accounts  in  Company,  which  are  balanced 
by  the  Goods  in  Partnership  for  my  partner's  gain,  or  to  these  Goods 
for  his  loss  thereon. 

Observ.  2.  When  accounts  with  persons  are  made  even  by  receipt* 
or  payments,  those  accounts  stand  balanced  already. 

Observ.  3.     \\Tien  accounts  remain  unfinished  : — 

Case  1 .     If  it  be  of  money  remaining  in  hand  j 

Rule.    Dr.  Account  of  Balance,  Cr.  Cash. 

Case  2.     If  it  be  of  persons  who  are  debtors  ; 

Rule.     Dr.  Account  of  Balance,  Cr*  their  Accounts. 

Case  3.     If  it  be  of  persons  who  are  creditors  ; 

Rule.     Dr.  their  Accounts,  Cr.  Balance. 

Case  4.     If  it  be  of  goods  which  are  all  sold,  and  tliere  is  gain  ; 

Rule.     Dr.  those  Goods,  Cr.  Profit  and  Loss. 

Case  5.     If  it  be  of  goods  which  are  all  sold,  and  there  is  loss  j 

Rule.     Dr.  Profit  and  Loss,  Cr.  those  Goods. 

Case  6.     If  it  be  of  goods,  part  sold  and  part  unsold  ; 

Rule.  For  what  is  sold  Dr.  and  Cr.  as  above  ;  for  what  is  unsold 
Dr.  Balance,  Cr.  the  Goods  at  prime  cost. 

Note. --The  same  when  all  the  goods  remain  unsold. 

Observ.  4.  The  accounts  of  Insurance,  Charges  of  Merchandise, 
♦Interest,  House  Expenses,  &.c.,  are  all  balanced  by  Profit  and  Loss. 

Observ.  5  The  accounts  of  Profit  and  Loss  and  Balance,  are 
balanced  by  Stock,  then  being  made  Drs.  to  or  Crs.  by  Stock,  as 
their  particular  balances  direct. 

Observ.  6.  The  account  of  Stock  is  balanced  by  the  several 
balances  of  Profit  and  Loss  and  Balance  being  brought  thereto. 

Observ.  7.  The  account  Balance  in  the  old  books  will  be  the  In- 
ventory of  the  new  ones. 

THE  end! 

XONTKEAL :   ARMOUR   AND    RAMflAT. 


THE  NATIONAL  SCHOOL  BOOKS. 


The  Subscribers,  early  last  season,  published  by  spetial  permia- 
•ion  of  the  Commissioners  of  National  Education,  large  editions 
of  their  valuable  School  Books.  So  favourably  liave  they  been 
received,  that,  already,  second  editions  are  called  for,  and  these, 
are  now  on  sale.  The  Commissioners  have  given  an  uncondi- 
tional authority  to  the  Subscribers  to  make  use  of  their  copy- 
rights in  Canada,  and  it  will  be  their  care  by  keeping  large  stocks 
on  hand,  and  producing  the  books  at  the  same  moderate  prices 
and  in  the  same  superior  style  as  heretofore,  to  merit  a  continu- 
ance of  the  patronage  which  they  have  received. 

The  Series  consists  of  the  following  Books  : — 

General  Lesson,  to  be  hung  up  in  Schools.     2d. 

The  First  Book  of  Lessons.     2d, 

The  Second  Book  of  Lessons.    9d. 

The  Third  Book  of  Lessons.     Is  ed. 

The  Fourth  Book  of  Lessons,     is  lOd. 

The  First  Book  of  Arithmetic.     lOd. 

Key  to  ditto.     lOd. 

An  English  Grammar.    9d. 

Key  to  ditto.     -Id. 

A  Treatise  on  Book-Keeping.     Is  2d, 

Key  to  ditto.     Is  2d. 

Elements  of  Geometry.     lOd. 

A  Treatise  on  Mensuration.     Is  8d. 

Appendix  to  the  Mensuration, for  the  use  of  Teachers.     Is  ?d. 

An  Introduction  to  Geography,  Ancient,  Modern,  and  Sacred, 
with  an  Outline  of  Ancient  History,  by  Professor  Sullivan,  sixth 
edition,  with  numerous  Maps  and  Illustrations,  now  first  intro- 
duced.    Is  3d. 

A  liberal  allowance  made  to  the  Trade,  to  Teachers,  and  to 
Country  Merchants. 

The  Books  are  all  printed  on  substantial  paper,  in  a  clear  type, 
and  strongly  bound  in  linen  for  use  in  the  School  Room.  They 
are  employed  in  the  tuition  of  nearly  half  a  million  of  children  in 
Ireland,  and  many  of  the  principal  Seminaries  in  Great  Britain 
now  use  them  exclusively.  In  Canada  the  Series  of  School  Books 
has  met  with  the  approbation  of  His  Excellency  the  Governor 
General,  of  the  Bishops  of  the  Roman  Catholic  Church,  of  many 
influential  Clergymen  of  the  Church  of  England,  of  the  Synod  of 
the  Church  of  Scotland,  of  Clergymen  in  connection  with  tho 
Methodist,  Congregational,  Baptist,  and  other  Churches,  of  many 
Teachers,  and  of  the  two  Superintendants  of  Education  for 
Canada,  East  aud  West. 

ARMOUR  &  RAMSAY. 
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